
 
 

AGENDA  

CITY OF WINDCREST, TEXAS 

 

REGULAR CITY COUNCIL MEETING 
 

 February 26, 2018 

 

Department Head Reports 

5:00 P.M. 

 

Regular City Council Meeting 

6:00 P.M. 

 

NOTICE IS HEREBY GIVEN THAT A REGULAR WINDCREST CITY 

COUNCIL MEETING WILL BE HELD AT WINDCREST CITY HALL, 

8601 MIDCROWN, WINDCREST, TEXAS ON THE 26
th

 DAY OF 

FEBRUARY 2018 STARTING AT 5:00 P.M. DURING THE MEETING 

THE FOLLOWING SUBJECTS WILL BE CONSIDERED AND THE 

COUNCIL MAY TAKE ACTION ON ANY OF THE LISTED SUBJECTS.  
 

 
THE CITY COUNCIL RESERVES THE OPTION TO RECESS THE MEETING DURING 

THE EVENING OF FEBRUARY 26, 2018 AND TO RECONVENE THE MEETING ON 

THE FOLLOWING DAY, FEBRUARY 27, 2018 AT 9:00 A.M. AT THE WINDCREST 

CITY HALL, 8601 MIDCROWN, WINDCREST, TEXAS. 

 
IT IS ANTICIPATED THAT MEMBERS OF OTHER CITY BOARDS, COMMISSIONS 

AND COMMITTEES MAY ATTEND THE MEETING IN NUMBERS THAT MAY 

CONSTITUTE A QUORUM OF SUCH OTHER CITY BOARDS, COMMISSIONS AND 

COMMITTEES, SO THAT NOTICE IS HEREBY GIVEN THAT THE MEETING IS 

ALSO A MEETING OF THE OTHER CITY BOARDS, COMMISSIONS AND 

COMMITTEES WHOSE MEMBERS ARE IN ATTENDANCE.  THE MEMBERS OF 

THE OTHER CITY BOARDS, COMMISSIONS AND COMMITTEES MAY 

PARTICIPATE IN DISCUSSIONS WHICH OCCUR AT THE MEETING, BUT NO 

ACTION WILL BE TAKEN BY THE OTHER BOARDS, COMMISSIONS AND 

COMMITTEES WHOSE MEMBERS ARE IN ATTENDANCE. 

 

REQUEST ALL PAGERS AND CELL PHONES BE TURNED OFF, EXCEPT 

EMERGENCY ON-CALL PERSONNEL.  CITIZENS ARE ASKED TO REFRAIN 

FROM TALKING DURING COUNCIL PROCEEDINGS. 
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Ordinance No. 2016-618B(O) establishes certain protocols for City Council meetings. 

At all City Council, City Commission or City Board meetings, the agenda shall include a “citizens to be 

heard” item.  It is suggested that Citizens wishing to speak during this item sign in on the sign up roster prior 

to the meeting.  During "Citizens to be Heard", citizens may address the City Council on topics not on the 

agenda for no more than three (3) minutes.  In addition to the foregoing, citizens shall also have the 

opportunity to address the City Council during consideration of posted agenda items for no more than six (6) 

minutes.  Each citizen shall therefore have the opportunity to address the City Council for a total of nine (9) 

minutes. This does not include any responses from the body.  The six (6) minutes time limit authorized herein 

may not be transferred to another speaker in whole or in part.  The presiding Officer or his/her designee will 

assign a Time Keeper to each meeting.  The Time Keeper will maintain strict compliance of the six (6) 

minute rule, stopping speakers who exceed the allotted time.  As authorized by Section 551.042 of the Texas 

Government Code, a city official may make a statement of specific factual information in response to an 

inquiry made by a member of the public or a recitation of existing city policy.  Any deliberation of or 

decision about the subject of the inquiry shall be limited to a proposal to place the subject on the agenda for a 

subsequent meeting.  Any question posed by a Citizen, Council Member, Board Member or Commission 

Member for which an answer is not available at a meeting shall be answered by a member of the staff or 

Presiding Officer at the next regular meeting of the Body, if an answer is reasonably available and prudent.  

If the information is sensitive, staff will seek advice from the City Attorney. 

 

Meeting Chair: please remind each participant in your meeting that they must speak into a 

microphone; the recording is the Official Minutes of your meeting and all who speak must be 

recorded. All guest speakers and citizens to be heard must speak from podium. Please interrupt 

speakers during meeting if you recognize that they are not speaking into microphone and have 

them do so. 

 

I. Call to Order, Pledge of Allegiance, Invocation and Announcement 

 

II. Monthly Department Reports Month Ending January 2018 For FY 

2017 / 2018 (5:00 P.M.) 

 

1. Fire Department – Jonathan Weidemann, Fire Chief will present the 

monthly Fire Department report for the month of January. The 

discussion will include Summary of Calls for the Month of January 

2018 (FY 2017 / 2018) including the response times for the City, 

County and Annexed area. (Att. 1)  

 

2. Police Department – Police Chief Al Ballew, will present the monthly 

Police Department including Code Enforcement and Animal Control 

reports for the month of January 2018 as well as the Racial Profiling 

Report for 2017. (FY 2017 / 2018).  (Att. 2) 

 

3. Public Works/Landscaping – Tom Garcia, Director of Public Works 

will present the monthly Public Works and Landscaping reports for the 

month of January 2018. (FY 2017 / 2018). (Att. 3) 

 

4. City Secretary / Civic Center – Kelly Rodriguez, City Secretary / Asst. 

Court Administrator, will present the City Secretary and Civic Center 

report for the month of January 2018. (FY 2017 / 2018). (Att. 4) 

 

5. Court – Rafael Castillo, Jr., City Manager / Court Administrator and 

Kelly Rodriguez, City Secretary / Asst. Court Administrator, will 

present the Municipal Court report for the month of January 2018 (FY 

2017/2018). (Att. 5)   
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6. Post Office – Rafael Castillo, Jr., City Manager / Kelly Rodriguez, 

City Secretary and David Rodulfo, Records Clerk / Post Office 

Supervisor will present the Post Office report for the month of January 

2018 (FY 2017/2018). (Att. 6) 

 

7. WEDC – Jessica Butler, WEDC Coordinator will update the City 

Council on WEDC projects.  (No report submitted) 

 

8. Public Affairs / PR / Marketing / Event Specialist – Kelly Hamilton 

will present an update on past and upcoming City projects and events. 

(Att. 7) 

 

III. Citizens to be Heard (6:00 P.M.) 

 

1. Citizens may address the City Council on topics not on the agenda for 

no more than three (3) minutes.  

 

2. In addition to the foregoing, citizens shall also have the opportunity to 

address the City Council during consideration of posted agenda items 

for no more than six (6) minutes. 

 

3. A City Official may make a statement of specific factual information 

in response to an inquiry made by a member of the public, or a 

recitation of existing policy in response to an inquiry made by a 

member of the public. 

 

IV. Unaudited Financials 

*City Council may take action if deemed necessary 

 

City Council will be presented the unaudited Balance Sheet year to 

date comparisons for month ending January 31, 2018 (FY 2016-2017). 

The City Council will consider approval of the unaudited balance sheet 

year to date. (Att. 8) 

 

V. Proclamation 

 

Mayor Dan Reese will read a proclamation for Fiesta Especial®. 

 

VI. Presentation 

 

1. Toni Garcia, Fiesta Especial® Parade Coordinator will make a 

presentation regarding the upcoming Fiesta Especial ® Parade. 

 

2. Presentation by Martin, Cukjati & Tom Law Firm on the chronological 

event that occurred between the Windcrest Volunteer Fire Department, 

Windcrest Volunteer Fire Association and Windcrest Volunteer Fire 

Department Bugle Crew. Jacobi/McFall requested 
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VII. Ordinances *”In conjunction with the first reading of an ordinance, a motion should be made 

to either “reject the proposed ordinance” or “to forward the proposed ordinance to a subsequent 

City Council meeting for final adoption at its second reading”.* 

 

City Council will review, discuss and may take action on Ordinance 

No. 2018-764(O) an ordinance approving the addition of three 

positions to the police department to be funded by the Windcrest 

Crime Control and Prevention District. (Att. 9) Rafael Castillo, Jr, City 

Manager and Al Ballew, Police Chief requested 

 

VIII. Resolutions 

 

City Council will review, discuss and may take action on Resolution 

No. 2018-660(R) resolution approving a memorandum of 

understanding with Greater Randolph Area Services Program, Inc. for 

transportation and other related social services. Rafael Castillo, Jr., City 

Manager requested (Att. 10) 

 

IX. Discuss & Act 

 

1. City Council will discuss and waive attorney client privilege to discuss 

all items related to but not limited to mentioned agreement/contract 

between the Windcrest Volunteer Fire Department and the City of 

Windcrest. CCM Gerd Jacobi and CCM James McFall requested 

 

2. City Council will discuss and may take action on the on the Standard 

Operating Procedure for notification of members of a petitioners 

committee regarding certification of a petition filed pursuant to the 

Windcrest City Charter and Section 277.002 of the Texas Election 

Code. CCM Joan Pedrotti requested 

 

3. City Council will discuss and may take action on the City of 

Windcrest's compliance with Texas Government Code Section 

551.128 (b-4) (1). CCM Joan Pedrotti requested 

 

4. City Manager will update the Council on the Windcrest Ethics Policy 

on Division 8. Ethics Review Board, Section 2-80, as updated on 

March 1, 2014. CCM Frank Archuleta requested (Att. 11) 

 

5. City Council will review, discuss and may take action on the 

development of an Ethics Review Board and requests for applications 

from interested parties. CCM Joan Pedrotti requested 

 

6. City Council will review, discuss, and may act on appointment of a 

new Mayor Pro Tempore. CCM Frank Archuleta requested (Att. 12) 
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7. City council will review, discuss and may act on failure to attend a 

council meeting scheduled on 12 February 2018 by CCM Jim Shelton 

and CCM Gerd Jacobi per the Windcrest Charter, Section 3.10 

Meeting/Quorum. CCM Frank Archuleta requested 

 

8. City Council will review, discuss and may take action on dates for the 

Spring City Wide Garage Sale. (Att. 13) Rafael Castillo, Jr., City Manager and 

Kelly Rodriguez, City Secretary requested 
 

X. Executive Session 

 

1. City Council will convene into a closed session as authorized in 

Section 551.071 of the Texas Government Code to discuss pending 

litigation with the City Attorney regarding a Writ of Mandamus in the 

4th Court of Appeals regarding recall petitions for City Council 

Member McFall, City Council Member Jacobi and City Council 

Member Shelton.  

 

2. City Council will convene into a closed session as authorized in 

Section 551.074 of the Texas Government Code to deliberate the 

evaluation and duties of the City Manager and City Secretary during 

the recall petition process which occurred in 2016 and 2018. CCM Frank 

Archuleta and CCM Joan Pedrotti requested 

 

3. City Council will convene into a closed session as authorized in 

Section 551.074 of the Texas Government Code to deliberate the 

dismissal of volunteer firemen. CCM Frank Archuleta requested 

 

XI. Open Session 

 

Council will convene into an open session to discuss and take possible 

action on any matter discussed in the preceding executive session. 

 

XII. General Announcements & Future Agenda Items Requested 

 

Per Ordinance No. 618, repealing Ordinance No. 593; Section 9: Every agenda shall 

include an item entry granting a member the opportunity to propose an item for 

consideration of future agendas for Regular or Special Meetings.  Any member may 

request the inclusion of such items at any meeting.  

 

XIII. Adjournment 

 

The City Council reserves the right to retire into executive session whenever 

it is considered necessary and legally justified under the Texas Government 

Code, Subchapter D, Sections 551.071 et. seq. including, but not limited to, 

consultation with attorney, real property, prospective gifts, personnel 

matters, exclusion of witness, security devices, and economic development 

matters. 
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I, the undersigned authority, do hereby certify that the above Notice of 

Meeting of the City Council of the City of Windcrest is a true and correct 

copy of said Notice and was posted on the bulletin board at City Hall of said 

City in a convenient place to the public and said Notice was posted more than 

seventy-two hours prior to the meeting on February 26, 2018. 

 

By:  , City Secretary 

 
In compliance with the Americans With Disabilities Act, the City of Windcrest Council 

Chambers are wheelchair accessible, and accessible parking spaces are available.  The City 

of Windcrest will provide for reasonable accommodations for persons attending City 

Council meetings.  To better serve you, requests should be received 48 hours prior to the 

meetings.  Please contact Kelly Rodriguez, City Secretary, at 210-655-0022 ext. 2150 or Fax 

210-655-8776.  
I certify that the attached notice and agenda of items to be considered by the City Council was 

removed by me from the City Hall bulletin board on the ____ February, 2018. 

 

________________________________  Title: ___________________________ 





















Windcrest 

Police Department 

Monthly Report  

 

 

January 2018 

 

 

 

 
A. O. “Al” Ballew 

Chief of Police 



BCSO AREA DISTRICTS CRIME COMPARISONS SURROUNDING THE CITY OF WINDCREST - SUMMARY 
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BCSO JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC YTD 

Arson 0                       0 

Assault 14                       14 

Aggravated Assault 4                       4 

Assault Family Violence 8                       8 

Burg Building 4                       4 

Burg Habitation 4                       4 

Burg Vehicle 4                       4 

Deadly Conduct 4                       4 

Homicide 0                       0 

Indecency W/Child 2                       2 

Injury to Child 0                       0 

Robbery Business 0                       0 

Robbery Individual 0                       0 

Sexual Assault 2                       2 

Theft 20                       20 

Theft Motor Vehicle 6                       6 

                            

WINDCREST JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC YTD 

Arson 0                       0 

Assault 5                       5 

Aggravated Assault 0                       0 

Assault Family Violence 0                       0 

Burg Building 0                       0 

Burg Habitation 0                       0 

Burg Vehicle 7                       7 

Deadly Conduct 0                       0 

Homicide 0                       0 

Indecency W/Child 0                       0 

Injury to Child 0                       0 

Robbery Business 1                       1 

Robbery Individual 0                       0 

Sexual Assault 0                       0 

Theft 5                       5 

Theft Motor Vehicle 2                       2 
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2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017
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WINDCREST POLICE DEPARTMENT 
UCR VIOLENT CRIMES   2007 – 2017  (HOMICIDE-RAPE-ROBBERY-AGGRAVATED ASSAULT) 
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2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017

UCR PROPERTY CRIMES 326 424 396 355 331 394 342 326 361 352 395
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WINDCREST POLICE DEPARTMENT  
UCR PROPERTY CRIMES  2007 - 2017  (BURGLARY-THEFT-MV THEFT-ARSON) 
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Operations Division 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

MONTHLY – SUMMARY 

 

 

 

 

 

 
 
 
 
 

PROACTIVE POLICE ACTIVITIES 9,111 YEAR TO DATE TOTAL 9,111 

CALLS FOR SERVICE 1,194 YEAR TO DATE TOTAL 1,194 

COVER CALLS (CALLS REQUIRING 2 OR MORE OFFICERS) 182 YEAR TO DATE TOTAL 182 

FELONY CHARGES 27 YEAR TO DATE TOTAL 27 

MISDEMEANOR CHARGES 140 YEAR TO DATE TOTAL 140 

DWI ARRESTS 6 YEAR TO DATE TOTAL 6 

WARRANTS CLEARED 249 YEAR TO DATE TOTAL 249 

MUNICIPAL COURT CITATIONS 526 YEAR TO DATE TOTAL 526 

WARNING CITATIONS 425 YEAR TO DATE TOTAL 425 

ROLL CALL BRIEFINGS, ESCORTS & DEPARTMENT TOURS 62 YEAR TO DATE TOTAL 62 



OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

ENFORCEMENT - SUMMARY 

 
 
 
 
 
 
 

Felony Charges, 27 

Misdemeanor Charges, 140 

Driving While Intoxicated Arrests, 6 Warrants Cleared, 249 

Curfew Violation Arrests, 0 
Arrests on Calls, 14 

Arrests on Sight, 62 

Felony Charges

Misdemeanor Charges

Driving While Intoxicated Arrests

Warrants Cleared

Curfew Violation Arrests

Arrests on Calls

Arrests on Sight

Operations Division – Patrol Operations Section 

Enforcement Summary – January 2018 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

 PROACTIVE POLICING INITIATIVES - SUMMARY 
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Operations Division - Patrol Operations Section  

Proactive Policing Initiatives Summary –  January 2018 

Traffic Citations, 486 

Traffic Warning Citations, 425 

Parking Violation Notices, 1,172 

On Sight Activity, 2,584 Business-Residential Checks, 3,170 

Crime Prevention Reminders, 1,133 

Misdemeanor Citations, 40 
Impounded Vehicles, 101 

Traffic Citations

Traffic Warning Citations

Parking Violation Notices

On Sight Activity

Business-Residential Checks

Crime Prevention Reminders

Misdemeanor Citations

Impounded Vehicles



OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

K-9 UNIT MONTHLY – SUMMARY 

 
OFFICER T. LINDSEY & FRISCO 

CATEGORY MONTHLY TOTAL YTD 

TRAINING HOURS 16 16 

WINDCREST POLICE DEPARTMENT CALLOUTS 0 0 

OUTSIDE AGENCY CALLOUTS 0 0 

VEHICLES-BUILDINGS SEARCHED-TRACKING 11 11 

ARRESTS 8 8 

CITATIONS 103 103 

PRESENTATIONS – DEMONSTRATIONS 0 0 

9 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

K-9 UNIT MONTHLY – SUMMARY 

 

OFFICER ESPINOZA & MARSHALL 

CATEGORY MONTHLY TOTAL YTD 

TRAINING HOURS 16 16 

WINDCREST POLICE DEPARTMENT CALLOUTS 0 0 

OUTSIDE AGENCY CALLOUTS 0 0 

VEHICLES-BUILDINGS SEARCHED-TRACKING 11 11 

ARRESTS 9 9 

CITATIONS 90 30 

PRESENTATIONS – DEMONSTRATIONS 0 0 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

ALAMO AREA METRO SWAT 

MONTHLY – SUMMARY 

 

 

 

 
 
 

CATEGORY MONTHLY TOTAL TOTAL HOURS YTD HOURS 

TRAINING 10 10 

ALERTS AND CALL OUTS 1 6 6 

MEETINGS-PRESENTATIONS-DEMONSTRATIONS 0 0 0 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

ALAMO AREA METRO CRISIS NEGOTIATORS  

MONTHLY – SUMMARY 

 

 
 
 
 
 

CATEGORY MONTHLY TOTAL TOTAL HOURS YTD HOURS 

TRAINING 10 10 

ALERTS AND CALL OUTS 1 6 6 

MEETINGS-PRESENTATIONS-DEMONSTRATIONS 0 0 0 



OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

WARRANT UNIT MONTHLY – SUMMARY 

 

 

 
 
 
 
 

WARRANTS CLEARED 145 YEAR TO DATE TOTAL 145 

PERSONS ARRESTED 13 YEAR TO DATE TOTAL 13 

PERSONS CONTACTED AND CLEARED 63 YEAR TO DATE TOTAL 63 

OFFICER CONTACTS 118 YEAR TO DATE TOTAL 118 

PERSONS JAILED 0 YEAR TO DATE TOTAL 0 

DAYS JAILED – GUADALUPE COUNTY 0 YEAR TO DATE TOTAL 0 

WARRANTS CLEARED – DEPARTMENTAL TOTAL 249 YEAR TO DATE TOTAL 249 

13 
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OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

SCHOOL SAFETY AND RESOURCE MONTHLY – SUMMARY 

 

 

 
 
  
 

CATEGORY 
MONTHLY 

TOTAL 
HOURS HOURS YTD 

SCHOOL SAFETY PATROL  40 40 

ORGANIZATION AND PREP 0 0 

EVENTS 0 0 0 

PRESENTATIONS 0 0 0 



15 

OPERATIONS DIVISION 

PATROL OPERATIONS SECTION 

CITIZENS’ PATROL MONTHLY - SUMMARY 

 

 
 
 
 
 

CATEGORY 
MONTHLY TOTAL 

AMOUNT 
TOTAL HOURS YTD HOURS 

PATROL 80 80 

ORGANIZATION AND PREP 2 2 

EVENTS 0 0 0 

TRAINING AND MEETINGS 2 4 4 
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DEPARTMENTAL TRAINING 

SUMMARY 

 

 

 

 

 

CATEGORY MONTHLY TOTAL TOTAL HOURS YTD HOURS 

TRAINING HOURS 155 155 

PERSONNEL TRAINED 12 

 

TRAINING TOPICS: 

 

IDENTITY THEFT CRIMES 

MISSING & EXPLOITED CHILDREN 

USE OF FORCE 

TACTICAL K9 CASUALTY CARE 

STATE AND FEDERAL LAW UPDATES 

DE-ESCALATION OF FORCE 

GANGS 

TRAFFIC STOPS – LAW AND COURT 

SUPERVISORY 

NEW SUPERVISOR COURSE 

 



OPERATIONS DIVISION  

PATROL OPERATIONS SECTION 

CODE COMPLIANCE AND ENFORCEMENT UNIT 
ENFORCEMENT - SUMMARY 
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CITATIONS ISSUED (CODE), 2 

CITATIONS ISSUED (TRAFFIC), 0 

WRITTEN WARNING ISSUED (CODE), 
105 

VERBAL WARNINGS ISSUED (CODE), 
0 

COURTESY NOTICES ISSUED (CODE), 
0 

CITATIONS ISSUED (CODE)

CITATIONS ISSUED (TRAFFIC)

WRITTEN WARNING ISSUED (CODE)

VERBAL WARNINGS ISSUED (CODE)

COURTESY NOTICES ISSUED (CODE)

Special Operations Division - Investigations Section 

Code Compliance & Enforcement Unit 

Enforcement Snapshot – January 2018 
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ITEM JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC YTD

ANIMAL ORDINANCE 0 0

PARKING 5 5

JUNK VEHICLE 32 32

STREET USED FOR STORAGE (VEHICLE) 2 2

RV-BOAT-TRAILER ON DRIVEWAY/STREET 16 16

VEHICLES ON GRASS 2 2

OVERGROWN GRASS-WEEDS-VEGETATION (FRONT) 0 0

OVERGROWN GRASS-WEEDS-VEGETATION (ALLEY) 2 2

VACATED PROPERTY 1 1

LITTERING 0 0

HEALTH AND SANITATION 1 1

OVERHANGING TREE LIMBS (STREET-ALLEY) 19 19

NO ALARM PERMIT (RESIDENTIAL/COMMERCIAL) 4 4

NO BUILDING PERMIT (RESIDENTIAL/COMMERCIAL) 0 0

SWIMMING POOLS (STAGNANT) 2 2

SWIMMING POOLS (UNSECURED) 0 0

SOLID WASTE-REFUSE COLLECTION (REFUSE TO PAY) 0 0

UNSIGHTLY-UNSANITARY CONDITION 17 17

OBSTRUCTIONS INTERSECTION (VISION CLEARANCE) 0 0

GARAGE-ESTATE SALES (NO PERMIT) 0 0

GRAFFITI AND TOOLS 0 0

NOISE NUISANCE 0 0

DRAINAGE-CULVERTS (USE VIOLATION) 0 0

SIGN ORDINANCE (VIOLATION) 2 2

BUSINESS SIGN MAINTENANCE 0 0

PROPERTY MAINTENANCE CODE (VIOLATIONS) 2 2

REFUSE STORAGE AREAS (SCREENING VIOLATIONS) 0 0

BUSINESS CHECKS 20 20

CITY PARK (VIOLATIONS) 0 0

CURFEW-YOUTH (VIOLATIONS) 0 0

SOLICITORS (VIOLATIONS) 4 4

SIGNS (BANDIT) 55 55

0

TOTAL ISSUES ADDRESSED 107 107

CITATIONS ISSUED (CODE) 2 2

CITATIONS ISSUED (TRAFFIC) 0 0

WRITTEN NOTICES ISSUED (CODE) 105 105

VERBAL NOTICES ISSUED (CODE) 0 0

COURTESY NOTICES ISSUED (CODE) 0 0

TOTAL ENFORCED 107 107



OPERATIONS DIVISION VEHICLE FLEET - SUMMARY 
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2018 
  

MONTHLY 
TOTAL 

175 222 223 301 302 303 304 305 401 403 503 501 502 504 173 174 CP 801 CP 802 

BEGINNING 
MILEAGE 

570 84491 79516 79766 81202 61583 52257 44247 60125 50600 9680 32407 34007 27516 8563 6039 86928 102366 

JANUARY 518 500 3,894 1,372 1,650 815 SHOP 1,013 2,777 492 756 958 899 1,870 277 613 200 277 18,881 

FEBRUARY                                       

MARCH                                       

APRIL                                       

MAY                                       

JUNE                                       

JULY                                       

AUGUST                                       

SEPTEMBER                                       

OCTOBER                                       

NOVEMBER                                       

DECEMBER                                       

TOTAL MILES 
YEAR TO DATE 518 500 3,894 1,372 1,650 815 0 1,013 2,777 492 756 958 899 1,870 277 613 200 277 18,881 

                                        

TOTAL 
MILEAGE 1,088 84,991 83,410 81,138 82,852 62,398 52,257 45,260 62,902 51,092 10,436 33,365 34,906 29,386 8,840 6,652 87,128 102,643   

  
                                      

YEAR 2017 2012 2012 2013 2013 2013 2013 2013 2014 2014 2015 2015 2015 2015 2017 2017 2008 2008 

  

MAKE CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET CHEVROLET FORD FORD 
  

MODEL CAPRICE TAHOE TAHOE TAHOE TAHOE TAHOE TAHOE TAHOE TAHOE TAHOE SILVERADO TAHOE TAHOE TAHOE TAHOE TAHOE 
CROWN 

VICTORIA 
CROWN 

VICTORIA 
  

FLEET 
ASSIGNMENT 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

PATROL 
OPERATIONS 

WARRANTS 
PATROL 

OPERATIONS  
PATROL 

OPERATIONS 
PATROL 

OPERATIONS  
PATROL 

OPERATIONS  
PATROL 

OPERATIONS  
OPERATIONS  
COMMAND  

OPERATIONS  
COMMAND  

CITIZENS 
PATROL 

CITIZENS 
PATROL 
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Special Operations Division 



SPECIAL OPERATIONS DIVISION 

INVESTIGATIONS SECTION 

CASE DISPOSITION – SUMMARY 

 

 

 

 

 

 

CATEGORY MONTHLY YEAR TO DATE 

CLEARED BY ARREST (FELONY) 21 21 

CLEARED BY ARREST (MISDEMEANOR) 43 43 

SUSPENDED 12 12 

CLEARED BY FOLLOW UP INVESTIGATION (FELONY) 4 4 

CLEARED BY FOLLOW UP INVESTIGATION (MISDEMEANOR) 5 5 

CLEARED NO ARREST (FELONY) 0 0 

CLEARED NO ARREST (MISDEMEANOR) 0 0 

TRANSFERRED TO OTHER AGENCY (FELONY) 0 0 

TRANSFERRED TO OTHER AGENCY (MISDEMEANOR) 0 0 

ACTIVE (FELONY) 9 9 

ACTIVE (MISDEMEANOR) 12 12 

TOTAL CASES INVESTIGATED 97 97 

INVESTIGATORS ASSIGNED 3 

21 
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Cases Cleared By Arrest - Felony, 21 

Cases Cleared By Arrest - 
Misdemeanor, 43 

Cases Cleared By Follow Up - Felony, 4 
Cases Cleared By Follow Up - 

Misdemeanor, 5 

Cases Cleared - No Arrest - Felony, 0 

Cases Cleared - No Arrest - 
Misdemeanor, 0 

Cases Transferred To Other Agency - 
Felony, 0 

Cases Transferred To Other Agency - 
Misdemeanor, 0 

Cases Active - Felony, 9 

Cases Active - Misdemeanor, 12 
Cases Suspended, 12 

Cases Cleared By Arrest - Felony

Cases Cleared By Arrest - Misdemeanor

Cases Cleared By Follow Up - Felony

Cases Cleared By Follow Up - Misdemeanor

Cases Cleared - No Arrest - Felony

Cases Cleared - No Arrest - Misdemeanor

Cases Transferred To Other Agency - Felony

Cases Transferred To Other Agency - Misdemeanor

Cases Active - Felony

Cases Active - Misdemeanor

Cases Suspended

Special Operations Division - Investigations Section 

Case Disposition Summary – January 2018 



SPECIAL OPERATIONS DIVISION 

INVESTIGATIONS SECTION 

CRIMINAL INVESTIGATIONS UNIT 

CASE FILING AND EVIDENCE PROCESSING – SUMMARY 

 

 

 

 

 

CATEGORY MONTHLY YEAR TO DATE 

CASES FILED – DISTRICT ATTORNEY (FELONY) 21 21 

CASES FILED – DISTRICT ATTORNEY (MISDEMEANOR) 43 43 

EVIDENCE SUBMITTED TO BEXAR COUNTY MEDICAL EXAMINER 12 12 

DWI EVIDENCE SUBMITTED TO DPS (AUSTIN) 0 0 

TOTAL CASES INVESTIGATED 97 97 

INVESTIGATORS ASSIGNED 3 
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SPECIAL OPERATIONS DIVISION  

INVESTIGATIONS SECTION 

ANIMAL CARE & CONTROL UNIT  
ENFORCEMENT - SUMMARY 
 
 
 

Special Operations Division – Investigations Section 

Animal Care and Control Unit 

Enforcement Summary – January 2018 

CITATIONS ISSUED - LEASH 
VIOLATION, 0 

CITATIONS ISSUED - ANIMAL 
RUNNING AT LARGE, 32 

CITATIONS ISSUED - ANIMAL 
VACCINATIONS, 6 

CITATIONS ISSUED - ANIMAL 
REGISTRATIONS, 9 

WARNINGS ISSUED - ANIMAL 
RUNNING AT LARGE, 0 WARNINGS ISSUED - ANIMAL 

VACCINATIONS, 0 

WARNINGS ISSUED - ANIMAL 
REGISTRATIONS, 0 

CITATIONS ISSUED - LEASH VIOLATION

CITATIONS ISSUED - ANIMAL RUNNING AT LARGE

CITATIONS ISSUED - ANIMAL VACCINATIONS

CITATIONS ISSUED - ANIMAL REGISTRATIONS

WARNINGS ISSUED - ANIMAL RUNNING AT LARGE

WARNINGS ISSUED - ANIMAL VACCINATIONS

WARNINGS ISSUED - ANIMAL REGISTRATIONS

24 
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CATEGORY ITEM JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC YTD

CALLS FOR SERVICE (DISPATCHED) 45 45

CALLS FOR SERVICE (AFTER HOURS) 4 4

CALLS FOR SERVICE (DIRECT) 41 41

ON SIGHT ACTIVITY 0 0

TOTAL CALLS 45 45

DOGS RECOVERED 9 9

DOGS REGISTERED 61 61

DOGS QUARANTINED 0 0

DOGS IMPOUNDED 7 7

DOGS ADOPTED 8 8

DOGS FOSTERED 2 2

DOGS EUTHANIZED (INJURY AND/OR ILLNESS) 1 1

DOGS REMAINING AT IMPOUND FACILITY 3 3

DOGS RETURNED TO OWNER (DIRECT) 16 16

DOGS RETURNED TO OWNER (IMPOUND FACILITY) 2 2

DOGS RUNNING AT LARGE (NO CATCH) 13 13

DOGS RECOVERED (WITH TAGS) 9 9

DOGS RECOVERED (WITH MICROCHIP) 6 6

CATS REGISTERED (DOMESTIC) 7 7

CATS STERILIZED (FERAL) 0 0

CATS (ILLNESS OR UNKNOWN) 1 1

DOGS (ILLNESS OR UNKNOWN) 2 2

DOGS (CRUELTY) 0 0

CATS (CRUELTY) 0 0

WILD ANIMALS (CRUELTY) 0 0

WILD ANIMALS - FOWL (UNKNOWN) 0 0

WILD ANIMALS - OTHER (UNKNOWN) 6 6

CITATIONS ISSUED - LEASH VIOLATION 0 0

CITATIONS ISSUED - ANIMAL RUNNING AT LARGE 32 32

CITATIONS ISSUED - ANIMAL VACCINATIONS 6 6

CITATIONS ISSUED - ANIMAL REGISTRATIONS 9 9

WARNINGS ISSUED - ANIMAL RUNNING AT LARGE 0 0

WARNINGS ISSUED - ANIMAL VACCINATIONS 0 0

WARNINGS ISSUED - ANIMAL REGISTRATIONS 0 0

COSTS - IMPOUND/SHELTER
2,115.00$   2,115.00$   

COSTS - VETERINARY/CARE
1,786.50$   1,786.50$   

TOTAL COSTS
3,901.50$   3,901.50$   
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SPECIAL OPERATIONS DIVISION VEHICLE FLEET - SUMMARY 
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2018  601 404 171 172 P25 MONTHLY TOTAL 

JANUARY 
1,070 2,988 1,826 800 569 7,253 

FEBRUARY 

MARCH 

APRIL 

MAY 

JUNE 

JULY 

AUGUST 

SEPTEMBER 

OCTOBER 

NOVEMBER 

DECEMBER 

TOTAL MILES YEAR TO DATE 
1,070 2,988 1,826 800 569 7,253 

  

TOTAL MILEAGE 80,035 42,232 17,852 6,531 91,627   

  

YEAR 2006 2015 2017 2017 2007 
  

MAKE FORD CHEVROLET CHEVROLET CHEVROLET FORD   

MODEL TAURUS TAHOE TAHOE CAPRICE F150 
  

FLEET ASSIGNMENT SUPPORT SERVICES SPECIAL OPERATIONS INVESTIGATIONS INVESTIGATIONS ANIMAL CONTROL 
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Support Services Division 
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SUPPORT SERVICES DIVISION 

COMMUNICATIONS SECTION 

CALLS FOR SERVICE – SUMMARY 

 

 
 
 

Telephone Calls for Service, 246 

911 Calls for Service, 87 

Walk In Calls for Service, 7 

Other Agency Calls for Service, 0 

Officer Initiated Calls for Service, 854 

Telephone Calls for Service

911 Calls for Service

Walk In Calls for Service

Other Agency Calls for Service

Officer Initiated Calls for Service

Support Services Division 

Communications Section 

Calls for Service Summary – January 2018 
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SUPPORT SERVICES DIVISION 

RECORDS SECTION 

PROCESSED REPORTS - SUMMARY 

 
 
 

Offense - Incident Reports Processed, 
133, 9% 

Supplemental Reports Processed, 10, 
1% 

Accident Reports Processed, 15, 1% 

N-Coded Calls Processed, 232, 16% 

DWI Reports Processed, 6, 0% 

Citations Processed, 526, 36% 

Warning Citations Processed, 425, 29% 

Open Record Requests for Police 
Reports, 33, 2% 

Requests for Police Reports by 
Municipal Court, 89, 6% 

Offense - Incident Reports Processed

Supplemental Reports Processed

Accident Reports Processed

N-Coded Calls Processed

DWI Reports Processed

Citations Processed

Warning Citations Processed

Open Record Requests for Police Reports

Requests for Police Reports by Municipal Court

Support Services Division 

Records Section 

Processed Reports Summary - January 2018 
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Office of Emergency Management 



OFFICE OF EMERGENCY MANAGEMENT 
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WINDCREST RESIDENTS ENCOURAGED TO REGISTER FOR THE REGIONAL EMERGENCY ALERT NETWORK (REAN) SYSTEM 
 

In an effort to improve communication during emergency situations, the City of Windcrest Office of Emergency Management is encouraging residents to register for the Regional Emergency Alert Network 

(REAN) system. REAN is a mass emergency notification service which allows Windcrest public safety personnel to contact you in the event of an emergency. REAN is analogous to SA Alert in San 

Antonio and Bexar County and by subscribing to the REAN system; you are placing your contact information into a Regional Emergency Notification system that encompasses the Bexar County area. 

The REAN system is a supplemental system and not a replacement for existing public safety warning and information systems such as television and radio. No one can fully guarantee that you will 

receive a notification every time due to the unforeseen circumstances of large-scale emergencies that are either natural or unnaturally occurring within this community. Please keep yourself informed 

during emergencies by monitoring local radio and television stations.  

 

Traditional systems similar to this were previously limited strictly to land-line phones. Bexar County has improved the system and now registers multiple means of communication so that mobile contact 

information is included in the 911 database.  Windcrest citizens must be registered in the REAN system to receive emergency notifications.  During the registration process users are able to register to 

receive emergency notifications via phone call, text messaging, and/or email, based on addresses that they specify (home, work, school, parent's house, etc.). Emergency alerts will be disseminated 

during the duration of an emergency and will cease to broadcast when public safety officials deem the imminent threat has passed or activation settings expire.  The City of Windcrest Office of Emergency 

Management encourages residents to also stay informed during emergencies by monitoring local radio and television stations.  Other means of communication that Windcrest public safety officials may 

use during an emergency also include: 

 

•  Notifications made door-to-door or by public broadcast equipment with information or instruction. 

 

•  The City’s website provides information to the media and the public during emergency situations. This information can     be accessed from a computer or electronic devices. The City of Windcrest also 

encourages residents to stay up to date by following the City of Windcrest Facebook page. 

 

REGISTRATION FOR REAN IS AVAILABLE AT:  https://member.everbridge.net/index/892807736723690#/login 

 

Phone calls from the Regional Emergency Alert Network may display “210-408-8302” and “EMERGENCY” on landline devices equipped with Caller ID. Cell phones, by default, will not display 

“EMERGENCY” with the incoming telephone number. Please save 210-408-8302 in your cell phone contacts as “EMERGENCY” to assist in quickly identifying the incoming call as a Regional Emergency 

Alert Network (REAN) message.  Additionally, SMS (text messages) are sent via the identifying codes 89361 and 87844. By adding each code into contacts as "Emergency", texts are easily identified and 

associated with an emergency activation. Use of this system allows Windcrest public safety officials the ability to send mass notifications to registered users through both land-lines and a variety of 

electronic devices during a natural or other emergency in the area. The information you provide during the REAN registration process is protected and for emergency notification purposes only and will 

not be shared with any other entity. Once registered, a confirmation will be sent to registrants and they must respond using the link to activate the service.  If you need assistance with the registration 

process, please call the Windcrest Police Department Emergency Communications Center at 210.655.2666. 



FROM THE CHIEF 
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I am very excited about our Safe Kids-Strong Kids initiative, 

promoting child safety, child wellness and most importantly 

child abuse prevention. 

 

We have zero tolerance for child predators, trafficking and 

abuse.  We aggressively pursue offenders and work 

diligently to protect our children. 

 

A report of child abuse is made every 10 seconds in the United States!  

This is unacceptable and the Windcrest Police Departments commitment 

to child safety is paramount to protecting our children. In Bexar County, 

one in four girls and one in six boys will be sexually abused before their 

18th birthday; almost one-third are not old enough to attend kindergarten 

and last year, Bexar County, had the 4th highest rate of reported child 

abuse cases in Texas. 

 

Our “Windcrest Police Department We Care Bear” helps to remind 

children that the police care about them and are here to help them.  

Through education and proactive prevention initiatives, we want to insure 

that the City of Windcrest remains a community where children 

thrive…children stay safe and most importantly, children can be children in 

a fear-free environment. 

 

WPD’s Safe Kids-Strong Kids initiative utilizing educational materials such 

as backpacks, literature, posters and our “We Care Bear”, greatly helps to 

spread this safety message to our schools and throughout our community, 

teaching our children how to stay safe and strong. 

 

The Windcrest Police Department has also partnered with ChildSafe of 

Bexar County to help abused and neglected children.  We will not waver in 

our commitment to our children.  We are here to protect, and prevent 

abuse and neglect.  Make no mistake, we will protect our children!     



RESPECTFULLY SUBMITTED TO THE CITY COUNCIL THROUGH THE CITY MANAGER 

 
 
________________________________________________________     ____________________________ 
A.O. “Al” Ballew                                                                                               Date 

Chief of Police 

Emergency Management Coordinator 

 
 
 
Please contact me with any questions concerning this report. 

This reporting is required by the City of Windcrest Charter  5.02.3(h). 

February 26, 2018 
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         City Secretary / Asst. Court Administrator Report for the month of January 2018 

Highlights 

 Prepared/posted agenda for RCCM 01.22.18, and attended 
Ordinance Passed  
None 
Resolutions Passed 
2018-654(R)  
2018-655(R) 
2018-656(R) 

 Posted agenda and attended WEDC 01.14.17 meeting. 

 Mailed out variance request notices to applicable residents 

 Prepared and published BOA notice in NE Herald 

 Certification of Recall Petition 

 Attended TMCEC seminar in Frisco, TX 

 Open Records filled 
32 Police/Accident/Fire/Court Reports/Permits 
  1 Other 

 Civic Center Rentals 
a. 6 Resident Events 
b. 10 Civic  

 Attended and assisted with court on 01.9, & 23.18.  

 Prepared City Secretary and Court articles for City newsletter. 

Goals 

1. Continue training/education as City Secretary  
2. Continue training/education as Asst. Court Administrator / Court Clerk.  
3. Keep up with organization of City Records. 
4. Continue working with Admin/Court/Permits and Post Office staff to ensure customer 

service and professionalism.  
5. Improve and expand the warrant program. 

Respectfully submitted to City Council, through the City Manager. 

 February 2, 2018 

SIGNATURE                                                                                                DATE 

Kelly Rodriguez, City Secretary 

 

Please contact me with any questions concerning this report  655-0022 ext. 2150 

This reporting is required by the City of Windcrest Charter § 5.02.3(h) 

 



OPEN RECORDS REPORT JANUARY 2018

1 DENISE MCGEE ACCIDENT REPORT COMP

2 RAINBEAU PRESTI PERMITS COMP

3 RICHARD WALLACE ACCIDENT REPORT COMP

4 JOEY RODRIGUEZ ACCIDENT REPORT COMP

5 LEXIS NEXIS ACCIDENT REPORT COMP

6 LEXIS NEXIS ACCIDENT REPORT COMP

7 LEXIS NEXIS ACCIDENT REPORT COMP

8 TREQUILLE FLOWERS COURT COMP

9 VERA L. MCDADE POLICE REPORT COMP

10 WAYNE WRIGHT POLICE REPORT COMP

11 RICHARD RODRIGUEZ COURT COMP

12 WANDA FONTENOT POLICE REPORT COMP

13 THOMAS J HENRY POLICE REPORT COMP

14 CHRISTINE BROWN OTHER-TRASH CONTRACT COMP

15 METROPOLITAN REP BUREAU POLICE REPORT COMP

16 LEXIS NEXIS POLICE REPORT COMP

17 LEXIS NEXIS ACCIDENT REPORT COMP

18 LEXIS NEXIS ACCIDENT REPORT COMP

19 LEXIS NEXIS POLICE REPORT COMP

20 ELVIRA WILLIAMS COURT COMP

21 SA RISK MANAGEMENT POLICE REPORT COMP

22 THOMAS J HENRY ACCIDENT REPORT COMP

23 WILLIE BELL COURT COMP

24 TITAN LEGAL SERVICES POLICE REPORT COMP

25 DENISE MCGEE POLICE REPORT COMP

26 DUANE ETAPA POLICE REPORT COMP

27 GARY LAUGHLIN POLICE REPORT COMP

28 LISA JORGENSEN POLICE REPORT COMP

29 TEXAS FARM BUREAU POLICE REPORT COMP

30 TEXAS FARM BUREAU POLICE REPORT COMP

31 LEXIS NEXIS POLICE REPORT COMP

32 LEXIS NEXIS POLICE REPORT COMP

33 KARINA J. SANTOS COURT COMP

 POLICE REPORTS 17

ACCIDENT REPORTS 8

PERMITS 1

COURT 6

OTHER 1

TOTAL 33



JANUARY  2018 CIVIC CENTER STATS

DATE NAME RESIDENT OR NON TYPE OF FUNCTION HOURS SOUND SYSTEM SECURITY

01.03.18 ARTS AND CRAFTS CIVIC MTG 9A-1P N N

01.04.18 WOMEN'S CLUB CIVIC LIGHT UP AWARDS 7P-9P N N

01.05.18 T. GARCIA EMPLOYEE PARTY 8P-12A N Y

01.06.18 H.  GARCIA RESIDENT PARTY 6P-12A N N

01.07.18 R. CABALLERO RESIDENT PARTY 1P-5P N N

01.08.18 GARDEN CLUB CIVIC MTG 9A-1P N N

01.09.18 OPTIMIST CLUB CIVIC MTG 7A-9A N N

01.09.18 LIONS CLUB CIVIC MTG 6P-9P N N

01.13.18 H.  GARCIA RESIDENT PARTY 6P-10P N N

01.17.18 ARTS AND CRAFTS CIVIC MTG 9A-1P N N

01.19.18 WINDCREST LITTLE LEAGUE CIVIC MTG 8A-8P N N

01.20.18 WINDCREST LITTLE LEAGUE CIVIC MTG 8A-9P N N

01.23.18 LIONS CLUB CIVIC MTG 6P-8P N N

01.24.18 WOMEN'S CLUB      CIVIC MTG 9A-2P N N

01.27.18 L. GUERRERO     REDIDENT PARTY 6P-10P N N

01.28.18 L. HICKS/J. VACEK RESIDENT PARTY 3P-7P N N



CITY OF WINDCREST MUNICIPAL COURT - OFFICIAL MONTHLY ACTIVITY REPORT

Oct. 17 Nov. 17 Dec. 17 Jan. 18 Feb. 18 Mar. 18 Apr. 18 May. 18 Jun. 18 Jul. 18 Aug. 18 Sept. 18 TOTAL Medium Average

Cases Filed 754 835 532 821 2,942

Fines Paid 13 14 11 14 52

Bond Forfeiture 0 0 0 0 0

Not Guilty 21 25 22 8 76

Guilty 209 179 140 153 681

Dismissed 128 90 121 104 443

Compliance Dismissals 35 17 27 35 114

Defensive Driving 52 28 22 29 131

Deferred Disposition 113 60 58 93 324

Insurance 3 3 5 1 12

Orders for Community Svc. 0 0 0 0 0

Appeals 0 0 0 0 0

TOTAL CASES HEARD 574 416 405 437 1,832

Failure to Appear/Warrants 431 526 233 458 1,648

Warrant Officer Fine/Fee Collected $24,370.16 $16,040.70 $14,076.77 $20,418.70 $74,906.33

Warrant Officer Activity 197 119 114 145 575

Court Fines $43,511.21 34,224.00$      $31,620.41 $38,112.41 $147,468.03

State Fees $22,597.41 18,192.34$      15,743.45$  $15,347.48 $71,880.68

City Share of State Fees (10%) $2,259.74 1,819.23$        1,574.34$    $1,534.74 7,188.05$              

Court Technology Fund 32,019.26$    33,084.45$      34,029.45$  $34,029.45 133,162.61$          

Court Building Security Fund 40,438.89$    41,237.69$      41,946.38$  $41,946.38 165,569.34$          

Fee to Omni/State $2,134.98 3,914.29$        4,008.18$    $3,473.98 13,531.43$            

Collection Agency Fees 

TOTAL CITY REVENUE $45,770.95 36,040.23$      $33,194.75 $39,647.15 154,653.08$          

PRIOR Years Total Collections 44,968.79$    28,651.04$      $61,013.89 $35,863.68 170,497.40$          

 

Persons Arrested (Held in WCPD) 22 16 12 13 63

Persons Incarcerated (HELD IN GC) 1 3 4 0 8

Cost of Incarceration $600.00 1,450.00$        $1,000.00 $0.00 3,050.00$              

2016/2017 Court Activity

Cases Filed 765 859 507 865 2996

Court Fines 43,912.09$    $26,815.19 35,116.68$  $35,116.68 140,960.64$          

Persons Arrested 14 13 22 26 75

Persons Incarcerated 0 2 1 1 4

Cost of Incarceration $0 350.00$           950.00$       900.00$        2,200.00$              

Warrant Officer Fine/Fee Collected $25,884.60 $19,994.60 13,576.00$  $23,009.78 $82,464.98

Warrant Officer Activity 115 120 105 163 503



CASES FILED 
FY 2016/2017 vs. FY 2017/2018  

 
(Citations  from Police Department, Code Enforcement, Animal Control) 
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FINES PAID 
FY 2016/2017 vs. FY 2017/2018 

 
(Number of cases in which defendants came in and paid in  full and case was closed. Does not include defendants who were granted Deferred Disposition or 

Defensive Driving) 
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NOT GUILTY / GUILTY 
(Numbers only, not $ amounts. Guilty column correlates with defendants who paid fines in FY 2017 – 2018 from above slide) 
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DISMISSALS 
(Numbers only, not $ amounts) 
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who have corrected their issue 
per the Judge’s order. 



DISTRIBUTION OF TOTAL COURT COLLECTIONS 
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TOTAL CITY REVENUE FROM COURT 
(4 year comparison) 
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WARRANT COMPARISON OF FINES AND FEES COLLECTED 
(FY 2016 – 2017 vs FY 2017 – 2018) 
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                                       March - 2017

# CITATION DEFENDANT WARRANT OFFICER COMMENT ACTION $$$ WARR ARR JLD DAYS JAILED

1 89840 - 1 MARTIN KING Def. Paid On-Line FINE $149.00 1

2 81585 PETERSON, DOMINIC Def. Held @ WPD PR $0.00 5 1

3 76909 HERNANDEZ, RICHARD Def. Held @ WPD PR $0.00 4

4 63431 LAWRENCE CHRISTOPHER COLLINS Def. Held @ WPD BOND $500.00 6 1

5 89933 - 1 AZENET DELACRUZ Def. Paid On-Line FINE $108.00 1

6 E 36537 - 2 QUENETTE JOHNSON Def. Paid On-Line FINE $291.00 1

7 85623 NATASHA LEIGHANN HARRIS Def. Held @ WPD BOND $200.00 2 1

8 85902 ISAAC ISRAEL BENITEZ Def. Came In Paid FINE $600.00 6

9 90317 - 1 JONATHAN MARTINEZ Def. Paid On-Line FINE $230.00 1

10 89066 - 1 ALFREDO ESTRADA Def. Paid On-Line FINE $245.00 1

11 83639 - 1 VALERIE BERRY Def. Paid On-Line FINE $220.00 1

12 82428 - 2 GREGORY TATUM Def. Paid On-Line FINE $466.00 1

13 90904 - 1 DESMOND RATTLER Def. Paid On-Line FINE $165.00 1

14 89428 - 1 BRITTANY EDWARDS Def. Paid On-Line FINE $108.00 1

15 90919 - 1 MICHELLE BROOKS Def. Paid On-Line FINE $175.00 1

16 76805 RITTER, TAMI LYNN Def. Came In Paid FINE $516.00 2

17 89068 - 1 ABRAHAM VILLAL PANDO Def. Paid On-Line FINE $170.00 1

18 90287 - 1 REBEKAH RAMIREZ Def. Paid On-Line FINE $149.00 1

19 84230 - 1 ADRIENE VASQUEZ Def. Paid On-Line FIN E $521.00 2

20 76271 ARELLANO, TERESA Def. Came In Paid FINE $50.00 1

21 86058 RAMON, ANNABELLE Def. Came In Paid FINE $130.90 1

22 E 27556 - 1 KATHIE ARENAS Def. Paid On-Line FINE $1,111.00 3

23 85140F - 1 ALBERTO ESCAMILLA Def. Paid On-Line FINE $266.00 1

24 #88376 RANDY JUSTIN CARDENAS Def. Held @ WPD BOND $300.00 9 1

25 #89340 JASMINE HALLIE VEGA Def. Held @ WPD BOND $200.00 4 1

26 #89823 CHRISTOPHER A RODRIGUEZ Def. Came In Paid FINE $140.00 2

27 79330 - 1 JACLYN MATA Def. Paid On-Line FINE $519.00 3

28 #89872 ZACHARY RYAN HESTER Def. Came In Paid FINE $516.00 2

29 87964 LUIS MIGUEL TREVINO Def. Held @ WPD BOND $300.00 3 1

30 EF28025 - 1 WILLIAM MANNING Def. Paid On-Line FINE $989.30 2

31 89934 - 1 GAGE HOPKINS Def. Paid On-Line FINE $150.00 1

32 90045 - 1 ADRIAN VALDES Def. Paid On-Line FINE $180.00 1

33 89932 - 1 KIMBERLY HUTCHISON Def. Paid On-Line FINE $175.00 1

34 90293 - 1 MAURICIO VALLADOLID Def. Paid On-Line FINE $170.00 1

35 88723 - 1 ELEONEL MORALES Def. Paid On-Line FINE $180.00 2

36 90276 - 1 RAMON FRANCO Def. Paid On-Line FINE $160.00 1

37 88721 - 1 DANIEL ELLIOTT Def. Paid On-Line FINE $155.00 1

38 49528 EDGAR ERVIN CLARK Def. Held @ WPD BOND $180.00 4 1

39 #83140 PENA, GONZALO Def. Came In Paid FINE $700.00 5

40 89158 - 2 JAY HALL Def. Paid On-Line FINE $566.00 1

41 86687 - 1 FIDENCIO FRAIRE Def. Paid On-Line FINE $336.00 2

42 89337 GREEN, SHARHONDA Def. Held @ WPD PR $0.00 3 1

43 90731 - 1 ADEL MUNNINGS Def. Paid On-Line FINE $170.00 1

44 46498 - 1 REBECCA WIATREK Def. Paid On-Line FINE $484.60 4

45 89791 - 1 TIFFANY REDDING Def. Paid On-Line FINE $326.00 2



46 90941 - 1 DEBRA SALINAS Def. Paid On-Line FINE $150.00 1

47 #77574 MARCEL RIOS CONTRERAS Def. Held @ WPD BOND $345.10 1 1

48 90210 - 1 ANTONIO ROMO Def. Paid On-Line FINE $115.00 1

49 88728 - 1 JOSE MURILLO SALAZAR Def. Paid On-Line FINE $341.00 2

50 #87991 JESSE JAMESASHER Def. Held @ WPD BOND $100.00 4 1

51 E 20666 - 1 DEVIN MARSDEN Def. Paid On-Line FINE $1,697.80 6

52 #83811 ANASTASIA MARIE SMITH Def. Held @ WPD BOND $200.00 3 1

53 E 11405 DUSTON JEFFERY MCKLINLEY Def. Came In Paid FINE $474.00 2

54 #89440 CHRISTIAN M RAMIREZ MARTINEZ Def. Came In Paid FINE $100.00 2

55 81813 - 1 MICHAEL RODRIGUEZ Def. Paid On-Line FINE $912.00 2

56 90208 - 1 BENJAMIN ESQUEDA-MENDOZA Def. Paid On-Line FINE $32.00 2

57 89061 MURPHY, ROBERT Def. Came In Paid FINE $200.00 4

58 #75693 JEREMY ANDREW MARINO Def. Held @ WPD BOND $90.00 2 1

59 E 36043 RASHAAD JEROME WINSTON Def. Held @ WPD BOND` $300.00 3 1

60 #89576 CHIDINMA AGWU Def. Came In Paid BOND $300.00 4

61 00454 TRACY ANN KALKA E Def. Came In Paid FINE $507.00 2

62 83013 - 2 JUSTIN KUHN Def. Paid On-Line FINE $646.00 1

63 66437A - 1 RYAN WALKER Def. Paid On-Line FINE $641.00 3

Total: 63 $20,418.70 145 13 0 0

TOTAL WARRANTS ARRESTED JAILED DAYS JAILED

WARRANT ROUNDUP  

Jan-18

CONTACTS=118

WARRANTS=145

ARREST=13

JAILED = 

TOTAL=$20,418.70

   





Kelly Hamilton – PR/Events 

Report for January 2018 

 
 

1. Continued emphasis on website development and social media encouraging residents to refer 

to the website for events. We are in the  ini t ia l  stages of  redoing the  website 

completely .   I f  anyone has any histor ical  photos they would l ike to share 

we are interested in seeing them.   

 
2. Completion of Newsletter. Anyone not receiving a newsletter should contact 

khamilton@windcrest-tx.gov 

 
3. Meetings with Newsletter volunteers re Annual Kid’s Valentine’s Day party on 2/11/18 at the 

YMCA.  Close to 50 children attended the event.   

 
4. Working with Lion’s Club re 2/27/18 Reception honoring Pete Rosie’s National Purple 

Heart Award recognition.  6pm start time.   

 
5. Initial coordination/planning for Fiesta Especial Event on Saturday, 4/21/18. 8am 5k 

run/walk and 10am parade.  Public is invited and encouraged to come out and 

support.  FMI http://www.fiestaespecial.com/run-walk-registration.html 

 
6. Thank you to everyone who participated in the 59th Annual Light Up Contest and 

Celebration.  We are already panning the 60th Light Up for December 2018.  Dates 

and theme to be released soon.  

 
7. Spring brush dates are 5/21-6/8.  Garage Sale dates will be released soon.   

 
 

mailto:khamilton@windcrest-tx.gov
http://www.fiestaespecial.com/run-walk-registration.html












































































































































































































































2018-764(O) 

  
 

 ORDINANCE NO. 2018-764(O) 

 

A ORDINANCE APPROVING THE ADDITION OF THREE POSITIONS TO 

THE POLICE DEPARTMENT TO BE FUNDED BY THE WINDCREST 

CRIME CONTROL AND PREVENTION DISTRICT  

      

 WHEREAS, it would promote the safety and welfare of the citizens of the City of Windcrest 

to add two communication officers and one records clerk positions to the Windcrest Police 

Department.  

  

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

WINDCREST, TEXAS that positions for two additional communication officers and one records 

clerk for the Windcrest Police Department are hereby approved to be funded for the 2017/2018 fiscal 

year by a transfer of $77,951.00 from the WCCPD budget. 

 

DULY PASSED AND APPROVED, on the 26th day of February, 2018 at a regular meeting of 

the City Council of the City of Windcrest, Texas, which meeting was held in compliance with the Open 

Meetings Act, Tex. Gov’t. Code, §551.001, et. seq. at which meeting a quorum was present and voting. 

 

      CITY OF WINDCREST, TEXAS 

 

      ____________________________________ 

      Dan Reese, Mayor  

ATTEST: 

 

_________________________________ 

Kelly Rodriguez, City Secretary 

 

APPROVED: 

 

_________________________________ 

Michael S. Brenan, City Attorney 

 

 

 



 

2018-660(R) 

 
 

RESOLUTION NO 2018-660(R) 
 
RESOLUTION APPROVING A MEMORANDUM OF 
UNDERSTANDING WITH GREATER RANDOLPH AREA 
SERVICES PROGRAM, INC.  FOR TRANSPORTATION AND 
OTHER RELATED SOCIAL SERVICES 
 

WHEREAS, the City of Windcrest has contracted with Greater Randolph Area Services 
Program, Inc. (GRASP) for several years for transportation and other related social services; and 

  
WHEREAS, the City of Windcrest and GRASP desire to extend their relationship for 

transportation and other social services through December 31, 2018.  
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF WINDCREST 

that a Memorandum of Understanding for the provision of transportation and other social 
services with GRASP is hereby approved and the City Manager is authorized to execute said 
agreement on behalf of the city.    

 
Passed and approved this ______ day of _____________, 2018. 
 
 
      ____________________________________ 
      Dan Reese, Mayor 
 

Attest: 
 
________________________________ 
Kelly Rodriguez, City Secretary 
 
 
________________________________ 
Michael S. Brenan, City Attorney 
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GREATER RANDOLPH AREA SERVICES PROGRAM, INC. 
Memorandum of Understanding 

 

 

The following is a Memorandum of Understanding made on the ____ day of _______, 2018 

and agreed to by and between Greater Randolph Area Services Program, Inc. (GRASP), 250 

Donalan Street, Converse, Texas 78109, and, the City of Windcrest, Windcrest, Texas 8601 

Midcrown, Windcrest, Texas 78239. 

 

The Greater Randolph Area Services Program Inc. (GRASP), a Texas nonprofit 501(c)(3) human 

service agency provides financial assistance, transportation, food, clothing, information, education and 

referral and other related social services for those in need regardless of their race, religion, income or 

ethnicity, or gender, and, the City of Windcrest, a municipality incorporated in the State of Texas. 

 

The parties mutually agree and by their signatures enter into this Memorandum of Understanding in 

support of the Greater Randolph Area Services Program Inc., and both parties agree to the following 

responsibilities: 

 
 Greater Randolph Area Services Program will offer a demand/response transportation service to seniors 

over age 55 and disabled persons for medical and legal appointments, shopping and other trips based on 

availability and priority of request during established business hours of the agency in accordance with 

Section 16 of the Federal Transit Act (FTA) and Section 5310 of the Federal Transit Act. 

 

 Greater Randolph Area Services Program, Inc. will provide transportation with a walk-in 10- passenger van 

or wheelchair accessible van to transport clients where urban mass transportation services are unavailable, 

insufficient or inappropriate. 

 

 Greater Randolph Area Services Program, Inc. will manage staff, operations, maintenance, and dispatch for 

all vehicles.  One FTE staff position will be funded to staff the Windcrest Transportation Program for the 

project year beginning January 1, 2018 to December 31, 2018. Costs of gasoline, insurance, wages, 

benefits, and vehicle replacement will be the responsibility of the agency. 

 

 Greater Randolph Areas Services Program, Inc. will provide liability insurance $1,000,000 or more for the 

program and adhere to policies and practices in accordance with the Texas Department of Transportation 

and the Alamo Area Agency on Aging for similar community transportation programs.  The City will be 

named as an additional insured party to its liability policy and GRASP will furnish a copy of such 

insurance to the City each year upon renewal.  

 

 Disabled Veterans, who are approved prior to trip, shall be provided Medical trips at no charge to the San 

Antonio Military Medical Center, or other medical facility within 5 miles of their residence.  

 

 Greater Randolph Area Services Program, Inc. reserves the right to refuse transportation to those who 

require admittance or discharge from a hospital or outpatient surgical procedures. 

 

 Greater Randolph Area Services Program, Inc. will provide services in accordance with its fee schedule in 

effect at the time of the execution of this agreement.   

 

 Greater Randolph Area Services Program, Inc. employees will comply with all regulations regarding the 

use of and testing for Drug/Alcohol by operators of motor vehicles engaged in transporting passengers for 

hire as promulgated by the FTA and or TxDOT.  

 

 Greater Randolph Area Services Program, Inc. (GRASP) will refer individuals and families that are in need 

of other services to other agencies or service providers in accordance with their initial intake, assessment 

and procedures. 
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 Greater Randolph Area Services Program, Inc. will properly maintain its fiscal records and requirements. 

Supporting documents, statistical records and other reports will comply with governing law, and will be 

maintained for a 5-year period at the agency.  

 

 Greater Randolph Area Services Program, Inc. will ensure that all vehicles assigned to the program are in 

compliance with state/federal insurance requirements and safety procedures. 

 

 Greater Randolph Area Services Program, Inc. will comply with Title VI of the Civil Rights Act of 1964 as 

amended, Section 504 of the Rehabilitation Act of 1973, The Age Discrimination in Employment Act of 

1967 and the Americans with Disabilities Act of 1990.  

 

 All participants/clients have the right to submit grievances regarding specific actions or activities affecting 

participation in the program. Grievances may be made in writing or orally and shall be satisfied at the 

lowest level possible.  

 
 All parties agree that the program will serve residents who reside only in the incorporated city limits of the 

City of Windcrest and who are eligible for assistance. 

 

 The City of Windcrest will fund $12,000 to the program the fiscal year of the program for 2017.  

 

 The City of Windcrest will assist in the promotion and support of the program with its citizens. 

 

 

Purpose of Memorandum of Understanding 

Individuals who are disabled and/or over age 55 who express a need for transportation will have access to 

medical services, shopping and other programs that promote independence and self-sufficiency. 

 

Term of Memorandum of Understanding            
This agreement shall become effective upon the execution of this agreement and shall continue until the 

Memorandum of Understanding is terminated. Either party, with thirty (30) days written notice, may 

terminate this agreement by sending a certified letter to either party’s address of record.  If the program is 

terminated before December 31, 2018, the City will receive a pro rata refund of its $12,000 funding.  

 

 

Communication between Parties  

During the term of this agreement, the parties shall communicate as necessary to review any 

issues related to this agreement and its operation. 
 

Failure to Perform 

Each of the parties to this agreement agrees to use their best efforts to fulfill their respective 

responsibilities in support of this agreement.  Each agree if, in the reasonable and good faith 

determination of one of the parties hereto the other party (ies) is/ are not adequately fulfilling such 

responsibilities, such complaining party must give notice to the other party (ies), describing in detail what 

responsibility is not being fulfilled, and allow such other party (ies) a reasonable period of time to correct 

or remedy the situation, the other party (ies) has/have still failed to fulfill adequately the responsibilities 

under the project, the complaining party(ies shall have the right to terminate this agreement. 

 

Governing Law 

This agreement shall be governed under the laws of the State of Texas and venue for all proceedings shall 

be in Bexar County Texas. 

 

Notice 

Any notices or other communication required or permitted by this Memorandum of Understanding or by 

Law to be delivered to, served or given to all parties shall be in writing and shall be deemed properly 
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delivered, served or given when personally delivered to the party to whom it is directed or in lieu of such 

personal service, when deposited in the United States mail, first class postage, prepaid, addressed to the 

party(ies) set forth on page one of this Memorandum of Understanding.   

 

Amendment or Modification 

This Memorandum of Understanding may be amended or modified by mutual agreement of both parties, 

in writing and signed by all parties. Any such writing amending or modifying this Memorandum of 

Understanding shall be attached to and kept with this agreement. 

 

Cooperation 

Each of the parties pledge to use their bet efforts to cooperate and exchange information in support of this 

Memorandum of Understanding and the Program described herein.  Further, each of the parties shall 

comply with all reasonable requests of the other party with respect to information concerning the 

Program. 

 

Indemnity 

Each party to this Memorandum of Understanding hereby agrees to indemnify, defend and hold harmless 

the other party(ies) – including the respective officers, directors and employees of the identified party – 

and their property from and against all claims, demands, losses, liabilities, actions, liens, lawsuits and 

other proceedings, judgments and awards from costs and expenses including reasonable attorney’s fees 

arising directly, in whole or in part, out of negligence, willful misconduct or performance of services 

beyond the scope of this Agreement of the indemnifying party or any of its  officers, directors, agents and 

employees.  The indemnity provisions detailed above shall survive termination of this Agreement. 

 

Acknowledged and Agreed to by: 
 

 

________________________________________   _____________________, 2018 

Jay Higginson      Date                                                                                                                                         

President/CEO 

Greater Randolph Area Services Program, Inc.     

 

 

________________________________________   _____________________, 2018 

                  Date                                                                                                                                         

City Manager 

City of Windcrest  

 

 

_____________________________________  _____________________, 2018 

       Date 

City Secretary 

City of Windcrest 

 

 
Approved as to Form: 

 

 

_____________________________________  _____________________, 2017 

Michael S. Brenan, City Attorney   Date 
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Code of Ethics 
. 

DIVISION 1. - DECLARATION OF POLICY 

Sec. 2-41. Statement of purpose. 

Sec. 2-42. Definitions. 

 

DIVISION 2. - PRESENT CITY OFFICIALS AND EMPLOYEES 

Sec. 2-43. Conflicts of interest. 

Sec. 2-44. Unfair advancement of private interests. 

Sec. 2-45. Gifts. 

Sec. 2-46. Confidential information. 

Sec. 2-47. Representation of private interests. 

Sec. 2-48. Conflicting outside employment. 

Sec. 2-49. Public property and resources. 

Sec. 2-50. Political activity. 

Sec. 2-51. Actions of others. 

Sec. 2-52. Prohibited interests in contracts. 

Sec. 2-53. City Council contract personnel. 

Sec. 2-54. Persons required to report; time to report; place to report. 

 

DIVISION 3. - FORMER CITY OFFICIALS AND EMPLOYEES 

Sec. 2-55. Continuing confidentiality. 

Sec. 2-56. Subsequent representation of private interests. 

Sec. 2-57. Prior participation in the negotiation, award or administration of contracts. 

Sec. 2-58. Prohibited interest in discretionary contracts. 

 

DIVISION 4. - PERSONS DOING BUSINESS WITH THE CITY 

Sec. 2-59. Persons seeking discretionary contracts, housing and retail development 

incentives and the purchase, sale or lease of real estate. 

Sec. 2-60. Disclosure of association with City official or employee. 

Sec. 2-61. Prohibited contacts during contract solicitation period. 

 

DIVISION 5. - LOBBYISTS 

Sec. 2-62. Definitions. 

Sec. 2-63. Persons required to register as lobbyists. 

Sec. 2-64. Exceptions. 

Sec. 2-65. Registration. 

Sec. 2-66. Quarterly activity reports. 

Sec. 2-67. Restricted activities. 

Sec. 2-68. Identification of clients. 

Sec. 2-69. Timeliness of filing registrations and reports. 
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Sec. 2-70. Administration. 

Sec. 2-71. Constitutional rights. 

 

DIVISION 6. - MEMBERS OF THE PUBLIC AND OTHERS 

Sec. 2-72. Forms of responsibility. 

 

DIVISION 7. - FINANCIAL DISCLOSURE 

Sec. 2-73. Financial disclosure report. 

Sec. 2-74. Contents of financial disclosure reports. 

Sec. 2-75. Short form annual report. 

Sec. 2-76. Travel reporting requirements. 

Sec. 2-77. Items received on behalf of the City. 

Sec. 2-78. Other persons required to report gifts. 

Sec. 2-79. Violation of reporting requirements. 

 

DIVISION 8. - ETHICS REVIEW BOARD 

Sec. 2-80. Definitions. 

Sec. 2-81. Structure of the Ethics Review Board. 

Sec. 2-82. Jurisdiction and powers. 

Sec. 2-83. Complaints. 

Sec. 2-84. Compliance Auditor and City Attorney's Office. 

Sec. 2-85. Ethics panels and the Ethics Review Board. 

Sec. 2-86. Hearings. 

Sec. 2-87. Disposition. 

Sec. 2-88. Petition for declaratory ruling. 

Sec. 2-89. Advisory opinions. 

Sec. 2-90. Annual report. 

Sec. 2-91. Public records and open meetings. 

DIVISION 9. - ADMINISTRATIVE PROVISIONS 

Sec. 2-92. Other obligations. 

Sec. 2-93. Compliance Auditor review. 

Sec. 2-94. Distribution and training. 

Sec. 2-95. Severability. 

Secs. 2-96—2-105. Reserved. 
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DIVISION 1. DECLARATION OF POLICY 

 

Sec. 2-41. Statement of purpose. 

It is essential in a democratic system that the public has confidence in the integrity, 

independence, and impartiality of those who act on their behalf in government. Such confidence 

depends not only on the conduct of those who exercise official power, but on the availability of 

aid or redress to all persons on equal terms and on the accessibility and dissemination of 

information relating to the conduct of public affairs. 

 

For the purpose of promoting confidence in the government of the City and thereby enhancing 

the City's ability to function effectively, this Code of Ethics is adopted. The code establishes 

standards of conduct, disclosure requirements, and enforcement mechanisms relating to City 

officials and employees and others whose actions affect public faith in City government, such as 

former City officials and employees, candidates for public office, persons doing business with 

the City, and lobbyists. By prohibiting conduct incompatible with the City's best interests and 

minimizing the risk of any appearance of impropriety, this Code of Ethics furthers the legitimate 

interests of democracy. 

 

Public service is a public trust. All City officials and employees are stewards of the public trust. 

They have a responsibility to the citizens of the City to enforce the City Charter and the 

associated ordinances and codes. To ensure and enhance public confidence in City government, 

each City official and employee must not only adhere to the principles of ethical conduct set forth 

in this code and technical compliance therewith, but they must scrupulously avoid the appearance 

of impropriety at all times. 

 

Sec. 2-42. Definitions. 

As used in this Code of Ethics, the following words and phrases have the meaning ascribed to 

them in this section, unless the context requires otherwise or more specific definitions set forth 

elsewhere in this code apply: 

(a) Acceptance. A written or verbal indication that someone agrees; "Acceptance" of an 

offer of subsequent employment or business opportunities includes legally binding 

contracts and all informal understandings that the parties expect to be carried out. An 

agreement, either by express act or by implication from conduct, to the terms of an offer 

so that a binding contract is formed. 

(b) Affiliated. Entities are "affiliated" if one is the parent or subsidiary of the other or if 

they are subsidiaries of the same parent entities. 

(c) Affinity. Relationship by "affinity" (by marriage) is defined in V.T.C.A., Government 

Code §§ 573.024 and 573.025. 

(d) Before the City. Representation or appearance "before the City" means before the City 

Council; before a board, commission, or other City entity; or before a City official or 
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employee. Representation "before the City" does not include representation before a 

board where members of said board are not wholly appointed by the City Council. 

(e) Benefit. "Benefit" means anything reasonably regarded as pecuniary gain or pecuniary 

advantage, including a benefit to any other person in whose welfare the beneficiary has a 

direct and substantial interest. 

(f) Business days. "Business days" means the days of the week, Monday through Friday, 

in which the administrative offices of the City are open for business. 

(g) Candidate. "Candidate" means a person who knowingly and willingly takes 

affirmative action for the purpose of gaining nomination or election to public office or for 

the purpose of satisfying financial obligations incurred by the person in connection with 

the campaign for nomination or election. Examples of affirmative action include: 

(1) The filing of a campaign treasurer appointment, except that the filing does not 

constitute candidacy or an announcement of candidacy for purposes of automatic 

resignation provisions of Article XVI, Section 65, or Article XI, Section 11, of the 

Texas Constitution; 

(2) The filing of an application for a place on a ballot; 

(3) The making of a public announcement of a definite intent to run for public 

office in a particular election, regardless of whether the specific office is 

mentioned in the announcement; 

(4) Before a public announcement of intent, the making of a statement of definite 

intent to run for public office and the soliciting of support by letter or other mode 

of communication; and 

(5) The soliciting or accepting of a campaign contribution or the making of a 

campaign expenditure. 

(h) City. "City" means the City of San Antonio. 

(i) Code of Ethics. "Code of Ethics," "Ethics Code," or "this code" means Divisions 1 

through 9 of this Article, its amendment(s) and/or enhanced definitions. 

(j) Complainant. "Complainant" means an individual who has filed a sworn complaint 

with the City Clerk as provided in Section 2-83 (Complaints). 

(k) Confidential government information. "Confidential government information" 

includes all information held by the City that is not available to the public under the 

Texas Public Information Act and any information from a meeting closed to the public 

pursuant to the Texas Open Meetings Act, unless disclosure is permitted under the Open 

Meetings Act. 

(l) Consanguinity. Relationship by "consanguinity" (by blood) is defined in V.T.C.A., 

Government Code §§ 573.022 and 573.023. 

(m) Discretionary contract. "Discretionary contract" means any contract other than those 

which by law must be awarded on a low or high qualified bid basis. Discretionary 

contracts do not include those contracts subject to V.T.C.A., Local Government Code § 

252.022(a)(7) or those contracts not involving an exercise of judgment or choice. 



Ethics Policy 

5                                                                                                                                            Updated: March 1, 2014 

 

The City, at its option, may change, delete, or discontinue parts of the handbook in its entirety, at any time or without 

prior notice.  In the event of a policy change, employees will be notified.  Any such action shall apply to existing as 

well as to future employees. 

 

(n) Economic interest. "Economic interest" includes, but is not limited to, legal or 

equitable property interests in land, chattels, and intangibles, and contractual rights 

having more than de minimis value. Service by a City official or employee as an officer, 

director, advisor, or otherwise active participant in an educational, religious, charitable, 

fraternal, or civic organization does not create for that City official or employee an 

economic interest in the property of the organization. 

Ownership of an interest in a mutual or common investment fund that holds securities or 

other assets is not an economic interest in such securities or other assets unless the person 

in question participates in the management of the fund. 

Ownership of stock in a publicly traded corporation does not constitute ownership for 

purposes of this code if the employee or official owns less than ten (10) percent of the 

voting stock or shares of the entity and the value of the stock is less than fifteen thousand 

dollars ($15,000.00). 

(o) Employee. Except as provided in Section 2-52 (Prohibited interests in contracts), 

Subsection 2-58(c) (Discretionary contracts), and Division 7 (Financial disclosure), the 

term "employee" or "City employee" is any person listed on the City payroll as an 

employee, whether part-time or full-time. 

(p) Entity. "Entity" means a sole proprietorship, partnership, firm, corporation, holding 

company, joint-stock company, receivership, trust, unincorporated association, joint-

venture, or any other entity recognized by law, including non-profit entities. 

(q) Former City official or employee. A "former City official" or "former City employee" 

is a person whose City duties terminate on or after the effective date of this code. 

(r) Gift. "Gift" means a voluntary transfer of property (including the payment of money) 

or the conferral of a benefit having pecuniary value (such as the rendition of services or 

the forbearance of collection on a debt), unless consideration of equal or greater value is 

received by the donor. 

(s) Indirect ownership. A person "indirectly owns" an equity interest in an entity where 

the interest is held through a series of entities, some of which own interests in others. 

(t) Intentionally. A person acts intentionally, or with intent, with respect to the nature of 

his conduct or to a result of his conduct when it is his conscious objective or desire to 

engage in the conduct or cause the result. 

(u) Knowingly. A person acts knowingly, or with knowledge, with respect to the nature of 

his or her conduct or to circumstances surrounding his or her conduct when he or she is 

aware of the nature of his or her conduct or that the circumstances exist. A person acts 

knowingly, or with knowledge, with respect to a result of his or her conduct when he or 

she is aware that his or her conduct is reasonably certain to cause the result. 

(v) Official. Except in Division 5 (Lobbyists), the term "official" or "City official" 

includes the following persons: 

The Mayor; 

Members of the City Council; 

Municipal Court Judges and Magistrates; 
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The City Manager; 

Deputy City Manager; 

Assistant City Managers; 

Assistants to the City Manager; 

City Clerk; 

Deputy City Clerk; 

Assistant to the City Clerk; 

Senior Deputy Court Clerk; 

Deputy Court Clerk; 

All department heads and assistant department heads; 

Internal Auditor and all Assistant Internal Auditors; 

Compliance Auditor; 

Assistant to City Council; 

Assistant to Mayor; 

Executive secretaries; 

Public Utilities Supervisor; and Members of all boards, commissions (except the 

Youth Commission whose members are minors), committees, and other bodies 

created by the City Council pursuant to federal or state law or City ordinance, 

including entities that may be advisory only in nature, who are appointed by the 

Mayor, the City Council, or who are designated in the by-laws or organization 

papers of the entity to serve on behalf of the City; and board members of any 

entity who are appointed by the Mayor or City Council to such board membership. 

This list is updated annually by the Human Resources Department. All updates are 

incorporated into this Code without further action by the City Council. The Human 

Resources staff shall provide the list annually to the City Council and City Clerk. The 

City Clerk shall promptly post it on the City's ethics webpage. 

The term "official" has a different meaning in Division 5 (Lobbyists), which is defined in 

Subsection 2-62(a) of that division. The term "officer" is defined in Subsection 2-52(e)(2) 

(Prohibited interests in contracts) and Subsection 2-58(c)(2) 

(Discretionary contracts) and is not synonymous with any use of the term "official" in this 

code. 

(w) Official action. "Official action" includes: 

(1) Any affirmative act (including the making of a recommendation) within the 

scope of, or in violation of, an official or employee's duties, and 

(2) Any failure to act, if the official or employee is under a duty to act and knows 

that inaction is likely to affect substantially an economic interest of the official or 

employee or any person or entity listed in Subsections 2-43(a)(2)—(9) (Conflicts 

of interest). 

(x) Official Information. "Official information" includes information gathered pursuant to 

the power or authority of City government. 



Ethics Policy 

7                                                                                                                                            Updated: March 1, 2014 

 

The City, at its option, may change, delete, or discontinue parts of the handbook in its entirety, at any time or without 

prior notice.  In the event of a policy change, employees will be notified.  Any such action shall apply to existing as 

well as to future employees. 

 

(y) Ownership. Ownership of an interest in a mutual or common investment fund that 

holds securities or other assets does not constitute direct or indirect ownership of such 

securities or other assets unless the person in question participates in the management of 

the fund. Ownership of stock in a publicly traded corporation does not constitute 

ownership for purposes of this code if the employee or official owns less than ten (10) 

percent of the voting stock or shares of the entity and the value of the stock is less than 

fifteen thousand dollars ($15,000.00). 

(z) Partner. Someone who engages in an activity or undertaking with another; "partner" 

includes partners in general partnerships, limited partnerships, and joint ventures. One 

who shares or takes part with another especially in a venture with shared benefits and 

shared risks. 

(aa) Personally and substantially participated. "Personally and substantially participated" 

means to have taken action as an official or employee through decision, approval, 

disapproval, recommendation, giving advice, investigation or similar action. The fact that 

the person had responsibility for a matter does not by itself establish that the person 

"personally and 

substantially participated" in the matter. 

(bb) Recklessly. A person acts recklessly, or is reckless, with respect to circumstances 

surrounding his conduct or the result of his conduct when he is aware of but consciously 

disregards a substantial and unjustifiable risk that the circumstances exist or the result 

will occur. The risk must be of such a nature and degree that its disregard constitutes a 

gross deviation from the standard of care that an ordinary person would exercise under all 

the circumstances as viewed from the actor's standpoint. 

(cc) Representation. "Representation" is a presentation of fact—either by words or by 

conduct—made to induce someone to act. "Representation" does not include appearance 

as a witness in litigation or other official proceedings. 

(dd) Respondent means an individual identified in a sworn complaint to have allegedly 

violated the Ethics Code or the Municipal Campaign Finance Code of the City. 

(ee) Solicitation. "Solicitation" of subsequent employment or business opportunities 

includes all forms of proposals and negotiations relating thereto. 
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DIVISION 2. PRESENT CITY OFFICIALS AND EMPLOYEES 

Sec. 2-43. Conflicts of interest. 

(a) General rule. To avoid the appearance and risk of impropriety, a City official or employee 

shall not take any official action that 

he or she knows is likely to affect the economic interests of: 

(1) The official or employee; 

(2) His or her parent, child, spouse, or other family member within the second degree of 

consanguinity or affinity; 

(3) His or her outside client; 

(4) A member of his or her household; 

(5) The outside employer of the official or employee or of his or her parent, child (unless the 

child is a minor), spouse, or 

member of the household (unless member of household is a minor); 

(6) An entity in which the official or employee knows that any of the persons listed in 

Subsections (a)(1) or (a)(2) holds an 

economic interest as that term is defined in Section 2-42 

(7) An entity which the official or employee knows is an affiliated or partner of an entity in 

which any of the persons listed in 

Subsections (a)(1) or (a)(2) holds an economic interest as defined in Section 2-42 

(8) a. An entity for which the City official or employee serves as an officer or director or in any 

other policy making 

position; or 

b. A non-profit board to which the official or employee is appointed by the City Council or City 

management to 

represent the best interests of the City, if the action by the City official or employee as a member 

of the board is 

related to an item pertaining to the City, and the City official or employee would be involved in 

the negotiation, 

development or implementation of that item on behalf of the City; or 

(9) A person or entity with whom, within the past twelve (12) months: 

a. The official or employee, or his or her spouse, directly or indirectly has: 

1. Solicited an offer of employment for which the application is still pending; 

2. Received an offer of employment which has not been rejected; or 

3. Accepted an offer of employment; or 

b. The official or employee, or his or her spouse, directly or indirectly engaged in negotiations 

pertaining to business 

opportunities, where such negotiations are pending or not terminated. 

(b) Recusal and disclosure. A City official or employee whose conduct would otherwise violate 

Subsection (a) must recuse himself 

or herself. From the time that the conflict is, or should have been recognized, he or she shall: 
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(1) Immediately refrain from further participation in the matter, including discussions with any 

persons likely to consider the 

matter; and 

(2) Promptly file with the City Clerk the appropriate form for disclosing the nature and extent of 

the prohibited conduct. 

In addition: 

(3) A supervised employee shall promptly bring the conflict to the attention of his or her 

supervisor who will then, if necessary, 

reassign responsibility for handling the matter to another person; and 

(4) A member of a board shall promptly disclose the conflict to other members of the board and 

shall not be present during the 

board's discussion of, or voting on, the matter. 

(c) Definitions. For purposes of this rule: 

(1) An action is likely to affect an economic interest if it is likely to have an effect on that interest 

that is distinguishable from 

its effect on members of the public in general or a substantial segment thereof; and 

(2) The term client includes business relationships of a highly personalized nature, but not 

ordinary business-customer 

relationships. 

Sec. 2-44. Unfair advancement of private interests. 

(a) General rule. A City official or employee may not use his or her official position to unfairly 

advance or impede private interests, 

or to grant or secure, or attempt to grant or secure, for any person (including himself or herself) 

any form of special 

consideration, treatment, exemption, or advantage beyond that which is lawfully available to 

other persons. A City official who 

represents to a person that he or she may provide an advantage to that person based on the 

official's position on a board or 

commission violates this rule. 

(b) Special rules. The following special rules apply in addition to the general rule: 

(1) Acquisition of interest in impending matters. A City official or employee shall not acquire an 

interest in, or be affected by, 

any contract, transaction, zoning decision, or other matter, if the official or employee knows, or 

has reason to know, that the 

interest will be directly or indirectly affected by impending official action by the City. 

(2) Reciprocal favors. A City official or employee may not enter into an agreement or 

understanding with any other person that 

official action by the official or employee will be rewarded or reciprocated by the other person, 

directly or indirectly. 

(3) Appointment of relatives. A City official or employee shall not appoint or employ or vote to 

appoint or employ any relative 
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within the third degree of consanguinity or affinity or any member of his or her household to any 

office or position of 

employment within the City. 

(4) Supervision of relatives. No official or employee shall be permitted to be in the line of 

supervision of a relative within the 

third degree of consanguinity or third degree of affinity or any member of his or her household. 

Department heads are 

responsible for enforcing this policy. If an employee, by reason of marriage, promotion, 

reorganization, or otherwise, is 

placed into the line of supervision of a relative, one of the employees will be reassigned or other 

appropriate arrangements 

will be made for supervision. 

(c) Recusal and disclosure. A City official or employee whose conduct would otherwise violate 

this section shall adhere to the 

recusal and disclosure provisions provided in Subsection 2-43(b) (Conflicts of interest). 

Sec. 2-45. Gifts. 

(a) General rule. 

(1) A City official or employee shall not solicit, accept, or agree to accept any gift or benefit for 

himself or herself or his or her 

business: 

a. That reasonably tends to influence or reward official conduct; or 

b. That the official or employee knows or should know is being offered with the intent to 

influence or reward official 

conduct. 

A City official or employee may accept a public award or reward for meritorious service of 

professional achievement, 

provided that the award or reward is reasonable in light of the occasion and it is not prohibited 

under V.T.C.A., Penal Code 

§ 36.08. 

(2) A City official or employee shall not solicit, accept, or agree to accept any gift or benefit, 

from: 

a. Any individual or entity doing or seeking to do business with the City; or 

b. Any registered lobbyist or public relations firm; or 

c. Any person or entity seeking action or advocating on zoning or platting matters before a City 

body, 

save and except for: 

1. Items received that are of nominal value; or 

2. Meals in an individual expense of fifty dollars ($50.00) or less at any occurrence, and no more 

than a cumulative 

value of five hundred dollars ($500.00) in a single calendar year from a single source. 
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Doing business with the City includes, but is not limited to, individuals and entities that are 

parties to a discretionary 

contract, individuals and entities that are subcontractors to a discretionary contract, and partners 

and/or parents and/or 

subsidiary business entities of any individuals and entities that are parties to a discretionary 

contract and individuals or 

entities that seek or have low-bid contracts with the City. 

 (b) Special applications. Subsection (a)(2) does not include: 

(1) A gift to a City official or employee relating to a special occasion, such as a wedding, 

anniversary, graduation, birth, illness, 

death, or holiday, provided that the value of the gift is fairly commensurate with the occasion and 

the relationship between 

the donor and recipient; 

(2) Advancement for or reimbursement of reasonable expenses for travel in connection with 

official duties authorized in 

accordance with City policies; such payments must be disclosed in a travel report as required in 

Section 2-76; payment for 

or reimbursement of expenses for travel in excess of authorized rates under City policy will be 

treated as a personal gift to 

the official or employee for any applicable reporting requirements under Sections 2-73, 2-74 or 

2-78 

(3) A public award or reward for meritorious service or professional achievement, provided that 

the award or reward is 

reasonable in light of the occasion and it is not prohibited under V.T.C.A., Penal Code § 36.08; 

(4) A loan from a lending institution made in its regular course of business on the same terms 

generally available to the public; 

(5) A scholarship or fellowship awarded on the same terms and based on the same criteria that 

are applied to other applicants; 

(6) Any solicitation for civic or charitable causes; 

(7) Admission to an event in which the City official or employee is participating in connection 

with his or her spouse's 

position; 

(8) Ceremonial and protocol gifts presented to City officials from a foreign government or 

international or multinational 

organization and accepted for the City; 

(9) Admission to a widely attended event, such as a convention, conference, symposium, forum, 

panel discussion, dinner, 

viewing, reception or similar event, offered by the sponsor of the event, and unsolicited by the 

City official or employee, if 

attending or participating in an official capacity, including: 
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a. The official or employee participates in the event as a speaker or panel participant by 

presenting information related to 

matters before the City; 

b. The official or employee performs a ceremonial function appropriate to that individual's 

position with the City; or 

c. Attendance at the event is appropriate to the performance of the official duties or 

representative function of the official 

or employee; 

(10) Admission to a charity event provided by the sponsor of the event, where the offer is 

unsolicited by the City official or 

employee; 

(11) Admission to training or education program or other program, including meals and 

refreshments furnished to all attendees, 

if such training is related to the official or employee's official duties and the training is in the 

interest of the City. 

(c) Campaign contribution exception. The general rule stated in Subsection (a) does not apply to 

a campaign contribution made 

pursuant to the Texas Election Code. 

(d) Gifts to closely related persons. A City official or employee shall take reasonable steps to 

persuade: 

(1) A parent, spouse, child, or other relative within the second degree of consanguinity or 

affinity, or 

(2) An outside business associate 

not to solicit, accept, or agree to accept any gift or benefit: 

(3) That reasonably tends to influence or reward the City official's or employee's official conduct, 

or 

(4) That the official or employee knows or should know is being offered with the intent to 

influence or reward the City 

official's or employee's discharge of official duties. 

If a City official or employee required to file a financial disclosure report under Division 7 

(Financial disclosure) knows that a gift or 

benefit meeting the requirements of Subsections (d)(3) or (d)(4) of this rule has been accepted 

and retained by a person identified in 

Subsections (d)(1) or (d)(2) of this rule, the official or employee shall promptly file a report with 

the City Clerk disclosing the donor, 

the value of the gift or benefit, the recipient, and the recipient's relationship to the official or 

employee filing the report. 

 (e) Definitions. 

(1) For purposes of this rule, a person is an "outside business associate" if both that person and 

the City official or employee 

own, with respect to the same entity: 
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a. Ten (10) percent or more of the voting stock or shares of the entity, or 

b. Ten (10) percent or more of the fair market value of the entity. 

(2) For purposes of this rule, a "sponsor" of an event is the person or persons primarily 

responsible for organizing the event or 

sponsoring a table or tables. A person who simply contributes money or buys tickets to an event 

is not considered a 

sponsor. 

(3) A "source" is the individual or entity that funds an expenditure or series of expenditures. 

Expenditures made by multiple 

agents of the same source are deemed to be expenditures from a single source. 

(4) An item of "nominal value" is an item with a fair market value of fifty dollars ($50.00) or 

less. 

Sec. 2-46. Confidential information. 

(a) Improper access. A City official or employee shall not use his or her position to obtain official 

information about any person or 

entity for any purpose other than the performance of official duties. 

(b) Improper disclosure or use. A City official or employee shall not intentionally, knowingly, or 

recklessly disclose any 

confidential information gained by reason of said official's or employee's position concerning the 

property, operations, policies 

or affairs of the City. This rule does not prohibit: 

(1) Any disclosure that is no longer confidential by law; or 

(2) The confidential reporting of illegal or unethical conduct to authorities designated by law. 

Sec. 2-47. Representation of private interests. 

(a) Representation of private interests before the City by a member of the board. A City official 

or employee who is a member of a 

board or other City body shall not represent any person, group, or entity: 

(1) Before that board or body; 

(2) Before City staff having responsibility for making recommendations to, or taking any action 

on behalf of, that board or 

body, unless the board or body is only advisory in nature; or 

(3) Before a board or other City body which has appellate jurisdiction over the board or body of 

which the City official or 

employee is a member, if any issue relates to the official's or employee's official duties. 

(b) Representation of private interests before the City by City officials and employees. 

(1) General rule. A City official or employee shall not represent for compensation any person, 

group, or entity, other than 

himself or herself, or his or her spouse or minor children, before the City. For purposes of this 

subsection, the term 

compensation means money or any other thing of value that is received, or is to be received, in 

return for or in connection 
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with such representation. 

(2) Exception for board members. The rule stated in Subsection (b)(1) does not apply to a person 

who is classified as a City 

official only because he or she is an appointed member of a board or other City body. 

(c) Prestige of office and improper influence. In connection with the representation of private 

interests before the City, a City 

official or employee shall not: 

(1) Assert the prestige of the official's or employee's City position for the purpose of advancing 

private interests; or 

(2) State or imply that he or she is able to influence City action on any basis other than the 

merits. 

(d) Representation in litigation adverse to the City. 

(1) Officials and employees (other than board members). A City official or employee, other than 

a person who is classified as 

an official only because he or she is an appointed member of a board or other City body, shall not 

represent any person, 

group, or entity, other than himself or herself, or his or her spouse or minor children, in any 

litigation to which the City is a 

party, if the interests of that person, group, or entity are adverse to the interests of the City. 

 (2) Board members. A person who is classified as a City official only because he or she is an 

appointed member of a board or 

other City body shall not represent any person, group, or entity, other than himself or herself, or 

his or her spouse or minor 

children, in any litigation to which the City is a party, if the interests of that person, group, or 

entity are adverse to interests 

of the City and the matter is substantially related to the official's duties to the City. 

Sec. 2-48. Conflicting outside employment. 

(a) General rule. A City official or employee shall not solicit, accept, or engage in concurrent 

outside employment which could 

reasonably be expected to impair independence of judgment in, or faithful performance of, 

official duties. 

(b) Special application. The following special rule applies in addition to the general rule: A City 

official or employee shall not 

provide services to an outside employer related to the official's or employee's City duties. 

(c) Other rules. The general rule stated above applies in addition to all other rules relating to 

outside employment of City officials 

and employees, including requirements for obtaining prior approval of outside employment as 

applicable. 

Sec. 2-49. Public property and resources. 

A City official or employee shall not use, request, or permit the use of City facilities, personnel, 

equipment, or supplies or time while 
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on City duty for private purposes (including political purposes), except: 

(1) Pursuant to duly adopted City policies, or 

(2) To the extent and according to the terms that those resources are lawfully available to the 

public. 

Sec. 2-50. Political activity. 

Limitations on the political activities of City officials and employees are imposed by state law, 

the City Charter, and City personnel 

rules and are incorporated into this provision by reference. In addition, the following ethical 

restrictions apply: 

(1) Influencing subordinates. A City official or employee shall not, directly or indirectly, induce 

or attempt to induce any City 

subordinate of the official or employee: 

a. To participate in an election campaign, contribute to a candidate or political committee, or 

engage in any other 

political activity relating to a particular party, candidate, or issue, or 

b. To refrain from engaging in any lawful political activity. 

A general statement merely encouraging another person to vote does not violate this rule. 

(2) Paid campaigning. A City official or employee shall not accept any thing of value, directly or 

indirectly, for political 

activity relating to an item pending on the ballot, if he or she participated in, or provided advice 

relating to, the exercise of 

discretionary authority by a City body that contributed to the development of the ballot item. Any 

thing of value does not 

include a meal or other item of nominal value the City official or employee receives in return for 

providing information on 

an item pending on the ballot. 

(3) Official vehicles. A City official or employee shall not display or fail to remove campaign 

materials on any City vehicle 

under his or her control. 

Limitations on the use of public property and resources for political purposes are imposed by 

Section 2-49 (Public property and 

resources). 

Sec. 2-51. Actions of others. 

(a) Violations by other persons. A City official or employee shall not intentionally or knowingly 

assist or induce, or attempt to assist 

or induce, any person to violate any provision in this Code of Ethics. 

(b) Using others to engage in forbidden conduct. A City official or employee shall not violate the 

provisions of this Code of Ethics 

through the acts of another. 

Sec. 2-52. Prohibited interests in contracts. 
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(a) Charter provision. The City Charter in Section 141 states, "No officer or employee of the City 

shall have a financial interest, 

direct or indirect, in any contract with the City, or shall be financially interested, directly or 

indirectly, in the sale to the City of 

any land, materials, supplies, or service, except on behalf of the City as an officer or employee. 

Any willful violation of this 

Section shall constitute malfeasance in office, and any officer or employee guilty thereof shall 

thereby forfeit his office or 

position. Any violation of this Section, with the knowledge, expressed or implied, of the person 

or corporation contracting with 

the Council shall render the contract involved voidable by the City Manager or the Council." 

(b) Financial interest. An officer or employee is presumed to have a prohibited "financial 

interest" in a contract with the City, or in 

the sale to the City of land, materials, supplies, or service, if any of the following individuals or 

entities is a party to the contract 

or sale: 

(1) The officer or employee; 

(2) His or her spouse, sibling, parent, child or other family member within the first degree of 

consanguinity or affinity; 

(3) An entity in which the officer or employee, or his or her parent, child or spouse, directly or 

indirectly owns: 

a. Ten (10) percent or more of the voting stock or shares of the entity, or 

b. Ten (10) percent or more of the fair market value of the entity; or 

(4) An entity of which any individual or entity listed in Subsection (1), (2) or (3) is: 

a. A subcontractor on a City contract; 

b. A partner; or 

c. A parent or subsidiary entity. 

(c) The Mayor and members of the City Council may not have a "financial interest" in a contract 

with, or in the sale of any land, 

materials, supplies, or service to any entity to which they, either as individual City officers or as 

the City Council, selects or 

nominates members of its governing body. This prohibition applies only to the individual 

member of the City Council 

responsible for making the selection or nomination, if the selection or nomination does not 

require approval of the City Council; 

or to each member of the City Council, if the selection or nomination is made by an action of the 

City Council. 

(d) If an officer or employee has or may potentially have a presumed prohibited financial interest 

in a contract with the City, or in 

the sale to the City of land, materials, supplies or service under Subsection (b), the officer or 

employee may apply to the Ethics 
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Review Board for a determination and decision on whether the officer or employee has an actual 

direct or indirect financial 

interest in that contract or transaction. 

The Ethics Review Board will make this assessment using a standard of "clear and convincing" 

evidence at a hearing. A request for 

such a determination cannot be made confidentially. The hearing must be posted ten (10) 

business days in advance, clearly stating the 

officer or employee with the presumed prohibited financial interest, the contract or transaction at 

issue, and the individual or entity 

that is the party to the contract or transaction at issue. 

(e) Any contract or transaction already in place at the time the individual becomes an officer or 

employee subject to the prohibitions 

in Section 141 of the City Charter may remain in place until the contract expires or the 

transaction is completed without creating 

a prohibited financial interest for the officer or employee. 

(f) Definitions. For purposes of enforcing Section 141 of the City Charter under the provisions of 

this section: 

(1) A City "employee" is any employee of the City who is required to file a financial disclosure 

statement pursuant to 

Subsection 2-73(a) (Financial disclosure report). 

(2) A City "officer" is: 

a. The Mayor or any Council member; 

b. A Municipal Court Judge or Magistrate; or 

c. A member of any board or commission which is more than advisory in nature. The term does 

not include members of 

the board of another governmental entity even if some or all of these members are appointed by 

the City. 

Sec. 2-53. City Council contract personnel. 

(a) A member of the City Council who, in the course of official duties, has direct supervisory 

authority over contract personnel shall 

make reasonable efforts to ensure that the conduct of contract personnel is compatible with the 

obligations imposed on City 

officials and employees by this Code of Ethics. 

(b) Contract personnel employed by a member of the City Council shall comply with all 

obligations imposed by this Code of Ethics 

on City employees, except for restrictions on political activity imposed on City employees by the 

City Charter or the City's 

Personnel Rules under Section 2-50 of this code. Contract personnel, though, may not engage in 

political activity using City 

resources or during duty hours. 
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(c) All contracts for administrative services between a member of the City Council and 

independent contractors shall contain a 

provision requiring the independent contractor to comply with all requirements imposed by this 

code on City employees. 

Sec. 2-54. Persons required to report; time to report; place to report. 

(a) A City official or employee who has knowledge of a violation of any of the provisions of this 

Ethics Code shall report this 

violation as provided below within a reasonable time after the person has knowledge of a 

violation. A City official or employee 

shall not delegate to, or rely on, another person to make the report. Any City official or employee 

who has knowledge that a 

violation of the Ethics Code has been committed and intentionally fails to report such violation is 

subject to the penalties herein. 

(b) Reserved. 

(c) A report made under this section shall be made to: 

(1) The Compliance Auditor or his or her designee; 

(2) The Ethics Review Board; or 

(3) The City Attorney's Office. 

(d) A report shall state: 

(1) The name of the City official or employee who believes that a violation of a provision of the 

Ethics Code has been or may 

have been committed; 

(2) The identity of the person or persons who allegedly committed the violation; 

(3) A statement of the facts on which the belief is made; and 

(4) Any other pertinent information concerning the alleged violation. 

(e) Notice of all reports shall be provided to the Compliance Auditor, Ethics Review Board, and 

City Attorney's Office within two 

(2) business days of receipt. 

DIVISION 3. FORMER CITY OFFICIALS AND EMPLOYEES 

Sec. 2-55. Continuing confidentiality. 

A former City official or employee shall not use or disclose confidential government information 

acquired during service as a City 

official or employee. This rule does not prohibit: 

(a) Any disclosure that is no longer confidential by law; or 

(b) The confidential reporting of illegal or unethical conduct to authorities designated by law. 

Sec. 2-56. Subsequent representation of private interests. 

(a) Representation of private interests before the City by a former board member. A person who 

was a member of a board or other 

City body shall not represent any person, group, or entity for a period of two (2) years after the 

termination of his or her official 

duties: 
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(1) Before that board or body; 

 (2) Before City staff having responsibility for making recommendations to, or taking any action 

on behalf of, that board or 

body, unless the board or body is only advisory in nature; or 

(3) Before a board or other City body which has appellate jurisdiction over the board or body of 

which the former City official 

or employee was a member, if any issue relates to his or her former duties. 

(b) Representation of private interests before the City by former City officials and employees. A 

former City official or employee 

shall not represent for compensation any person, private group, or private entity, other than 

himself or herself, or his or her 

spouse or minor children, before the City for a period of two (2) years after termination of his or 

her official duties. This 

subsection does not apply to a person who was classified as a City official only because he or she 

was an appointed member of a 

board or other City body. For purposes of this subsection, the term compensation means money 

or any other thing of value that is 

received, or is to be received, in return for or in connection with such representation. 

(c) Improper representation of influence. In connection with the representation of private interests 

before the City, a former City 

official or employee shall not state or imply that he or she is able to influence City action on any 

basis other than the merits. 

(d) Representation in litigation adverse to the City. A former City official or employee shall not, 

absent consent from the City, 

represent any person, group, or entity, other than himself or herself, or his or her spouse or minor 

children, in any litigation to 

which the City is a party, if the interests of that person, group, or entity are adverse to the 

interests of the City and the matter is 

one in which the former City official or employee personally and substantially participated prior 

to termination of his or her 

official duties. 

Sec. 2-57. Prior participation in the negotiation, award or administration of contracts. 

A former City official or employee shall not, within two (2) years of the termination of official 

duties for the City, perform work on a 

compensated basis relating to a discretionary City contract, if he or she personally and 

substantially participated in the negotiation, 

award or administration of the contract. 

A former City official or employee, within two (2) years of termination of official duties, must 

disclose to the City Clerk immediately 

upon knowing that he or she will perform work on a compensated basis relating to a discretionary 

City contract for which he or she 
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did not personally and substantially participate in its negotiation, award or administration. This 

subsection does not apply to a person 

who was classified as a City official only because he or she was an appointed member of a board 

or other City body. 

Sec. 2-58. Prohibited interest in discretionary contracts. 

(a) Impermissible interest in discretionary contract or sale. This subsection applies only to 

contracts or sales made on a 

discretionary basis, and does not apply to contracts or sales made on a competitive bid basis. 

Within one (1) year of the 

termination of official duties, a former City officer or employee shall neither have a financial 

interest, direct or indirect, in any 

discretionary contract with the City, nor have a financial interest, direct or indirect, in the sale to 

the City of any land, materials, 

supplies, or service. Any violation of this section, with the knowledge, expressed or implied, of 

the individual or entity 

contracting with the Council shall render the contract involved voidable by the City Manager or 

the Council. A former City 

officer or employee has a prohibited "financial interest" in a discretionary contract with the City, 

or in the sale to the City of land, 

materials, supplies, or service, if any of the following individuals or entities is a party to the 

contract or sale: 

(1) The former officer or employee; 

(2) His or her parent, child, or spouse; 

(3) An entity in which the former officer or employee, or his or her parent, child or spouse, 

directly or indirectly owns: 

a. Ten (10) percent or more of the voting stock or shares of the entity, or 

b. Ten (10) percent or more of the fair market value of the entity; or 

(4) An entity of which any individual or entity listed in Subsection (1), (2) or (3) is: 

a. A subcontractor on a City contract; 

b. A partner; or 

c. A parent or subsidiary entity. 

(b) Exception: Prior employment or status. Notwithstanding Subsection (a) and Section 2-57 

(Prior participation in negotiation, 

award or administration of contracts), a former City official or employee may upon leaving 

official duties return to employment 

or other status enjoyed immediately prior to commencing official City duties. 

 (c) Definitions. For purposes of this section: 

(1) A "former City employee" is any person who, prior to termination of employee status, was 

required to file a financial 

disclosure statement pursuant to Subsection 2-73(a) (Financial disclosure report). 
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(2) A "former City officer" is any person who, immediately prior to termination of official duties, 

was: 

a. The Mayor or a member of City Council; 

b. A Municipal Court Judge or Magistrate; or 

c. A member of any board or commission which is more than advisory in nature. The term does 

not include members of 

the board of another governmental entity even if some or all of these members are appointed by 

the City. 

(3) The term "contract" means any discretionary contract other than a contract for the personal 

services of the former City 

official or employee. 

(4) The term "service" means any services other than the personal services of the former official 

or employee. 

DIVISION 4. PERSONS DOING BUSINESS WITH THE CITY 

Sec. 2-59. Persons seeking discretionary contracts, housing and retail development incentives and 

the purchase, 

sale or lease of real estate. 

(a) Disclosure of parties, owners, and closely related persons. For the purpose of assisting the 

City in the enforcement of provisions 

contained in the City Charter and this Code of Ethics, an individual or entity seeking a 

discretionary contract, a housing or retail 

development incentive, or seeking to purchase, sell or lease real estate to or from the City is 

required to disclose in connection 

with a proposal for a discretionary contract, and prior to City Council action regarding housing or 

retail development incentives 

and the purchase, sale or lease of real estate, on a form provided by the City: 

(1) The identity of any individual who would be a party to the transaction; 

(2) The identity of any entity that would be a party to the transaction and the name of: 

a. Any individual or entity that would be a subcontractor to the transaction; 

b. Any individual or entity that is known to be a partner or a parent entity of any individual or 

entity who would be a 

party to the transaction, or any subsidiary entity that is anticipated to be involved in the execution 

of the transaction; 

and 

c. The board members, executive committee members, and officers of entities listed above; and 

(3) The identity of any lobbyist, attorney or consultant employed for purposes relating to the 

transaction being sought by any 

individual or entity who would be a party to the transaction. 

An individual or entity seeking a discretionary contract, a housing or retail development 

incentive, or seeking to purchase, sell or lease 
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real estate to or from the City is required to supplement this filing on a form provided by the City 

in the event there is any change in 

the information required of the individual or entity under this subsection. The individual or entity 

seeking such a transaction must 

supplement this filing before the transaction is the subject of council action, and no later than 

five (5) business days after any change 

about which information is required to be filed. 

(b) Political contributions. Any individual or entity seeking a discretionary contract, a housing or 

retail development incentive, or 

seeking to purchase, sell or lease real estate to or from the City must disclose in connection with 

a proposal for a discretionary 

contract, or prior to City Council action regarding the housing or retail development incentive or 

real estate matter, on a form 

provided by the City, all political contributions totaling one hundred dollars ($100.00) or more 

within the past twenty-four (24) 

months made directly or indirectly to any current or former member of City Council, any 

candidate for City Council, or to any 

political action committee that contributes to City Council elections, by any individual or entity 

whose identity must be disclosed 

under subsection (a). 

Indirect contributions by an individual include, but are not limited to, contributions made by an 

individual's spouse, whether statutory 

or common-law. Indirect contributions by an entity include, but are not limited to, contributions 

made by the officers, owners of the 

entity seeking the contract, and attorneys, consultants or registered lobbyists of the entity hired or 

retained to assist an individual or 

entity in seeking a contract. 

Indirect contributions do not include contributions by owners of an entity who hold less than five 

(5) percent of the fair market value 

or voting stock of the entity. 

Political contributions made in the preceding twenty-four (24) months to any individual who is a 

former Councilmember must be 

disclosed, unless: 

(1) The contributions were made in connection with a campaign or officeholder account not 

associated with a City office; 

(2) The former officeholder has terminated the campaign treasurer appointment and filed the 

final campaign finance report 

with the City Clerk at the time the contract was in the solicitation process or under consideration 

for approval by the City; 

and 
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(3) The former member is not or was not serving in a City office at the time the contract was in 

the solicitation process or under 

consideration for approval by the City. 

(c) Briefing papers and open records. Briefing papers prepared for the City Council concerning 

any proposed discretionary contract, 

housing or retail development incentive, or seeking to purchase, sell or lease real estate to or 

from the City to be considered for 

ordinance action shall reveal the information disclosed in compliance with Subsections (a) and 

(b), and that information shall 

constitute an open record available to the public. 

Sec. 2-60. Disclosure of association with City official or employee. 

(a) Disclosures during appearances. A person appearing before a City board or other City body 

shall disclose to it any known facts 

which, reasonably understood, raise a question as to whether any member of the board or body 

would violate Section 2-43 

(Conflicts of interest) by participating in official action relating to a matter pending before the 

board or body. 

(b) Disclosures in proposals. Any individual or entity seeking a discretionary contract with the 

City shall disclose, on a form 

provided by the City, any known facts which, reasonably understood, raise a question as to 

whether any City official would 

violate Section 2-43 (Conflicts of interest) by participating in official action relating to the 

discretionary contract. 

(c) Disclosure of benefit. If a person who requests official action on a matter knows that the 

requested action will confer an 

economic benefit on any City official or employee that is distinguishable from the effect that the 

action will have on members of 

the public in general or a substantial segment thereof, he or she shall disclose that fact in a signed 

writing to the City official, 

employee, or body that has been requested to act in the matter, unless the interest of the City 

official or employee in the matter is 

apparent. The disclosure shall also be made in a signed writing filed with the City Clerk. 

(d) Definition. For purposes of this rule, facts are "reasonably understood" to "raise a question" 

about the appropriateness of official 

action if a disinterested person would conclude that the facts, if true, require recusal or require 

careful consideration of whether 

or not recusal is required. 

Sec. 2-61. Prohibited contacts during contract solicitation period. 

A person or entity who seeks or applies for a City contract or any other person acting on behalf of 

such person or entity, is prohibited 
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from contacting City officials and employees as defined in Section 2-62 regarding such a contract 

after a request for proposal (RFP), 

request for qualification (RFQ) or other solicitation has been released. This no-contact provision 

shall conclude when the contract is 

posted as a City Council agenda item. If contact is required with City officials and employees, 

such contact will be done in accordance 

with procedures incorporated into the solicitation document. Violation of this provision by 

respondents or their agents may lead to 

disqualification of their offer from consideration. 

DIVISION 5. LOBBYISTS 

Sec. 2-62. Definitions. 

As used in Division 5 (Lobbyists), the following words and phrases have the meaning ascribed to 

them in this section, unless the 

context requires otherwise: 

(a) City official means the Mayor; members of the City Council; Municipal Court Judges and 

Magistrates; the City Manager; 

Deputy City Manager; City Clerk; Deputy City Clerk; Assistant City Clerk; Assistant City 

Managers; Assistants to the City 

Manager; all department heads; assistant department heads; Internal Auditor and Assistant 

Internal Auditors; Compliance 

Auditor; Assistant to City Council; Assistants to City Council, including contract personnel; 

Assistant to Mayor; Assistants 

to the Mayor, including contract personnel; Executive Secretaries; Public Utilities Supervisor; 

members of bid committees; 

members of the Historic and Design Review Commission; Zoning Commission; and members of 

any board or commission 

that is more than advisory in nature. 

(b) Client means any person on whose behalf lobbying is conducted. If a person engages in 

lobbying on that person's own 

behalf, whether directly or through the acts of others, the person is both a client and a lobbyist (as 

defined in Subsection 

(h)). In the case of a coalition or association that employs or retains other persons to conduct 

lobbying activities, the client 

is the coalition or association and not its individual members. 

(c) Compensation means money or any other thing of value that is received, or is to be received, 

in return for or in connection 

with lobbying services rendered, or to be rendered, including reimbursement of expenses 

incurred in lobbying. 

"Compensation" for professional services that do not primarily require contact or advocacy with 

public officials does not 
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constitute "compensation in connection with lobbying services" for purposes of this section, if 

contact with public officials 

is incidental to the primary purpose of the employment. 

Compensation does not include a payment made to any individual regularly employed by a 

person if: 

(1) The payment ordinarily would be made regardless of whether the individual engaged in 

lobbying activities; and 

(2) Lobbying activities are not part of the individual's regular responsibilities to the person 

making the payment. 

Compensation does not include the financial gain that a person may realize as a result of the 

determination of a municipal 

question, unless that gain is in the form of a contingent fee. 

If a lobbyist engages in both lobbying activities and other activities on behalf of a person, 

compensation for lobbying 

includes all amounts received from that person, if, for the purpose of evading the obligations 

imposed under Division 5 

(Lobbyists), the lobbyist has structured the receipt of compensation in a way that unreasonably 

minimizes the value of the 

lobbying activities. 

Compensation which has not yet been received is considered to be received on the date that it is 

earned, if that date is ascertainable; 

otherwise, it is received on the date on which the contract or agreement for compensation is 

made, or on the date lobbying 

commences, whichever is first. Compensation does not include any amounts previously reported 

under Section 2-66 (Quarterly 

activity reports). 

(d) Expenditure means a payment, distribution, loan, advance, reimbursement, deposit, or gift of 

money or anything of value, 

including a contract, promise, or agreement to make an expenditure, regardless of whether such 

contract, promise, or 

agreement is legally enforceable. 

Expenditure does not include an amount paid to any individual regularly employed by a person 

if: 

(1) The amounts paid to the individual are ordinarily paid regardless of whether the individual 

engages in lobbying 

activities; and 

(2) Lobbying activities are not part of the individual's regular responsibilities to the person 

making the payment. 

The date on which an expenditure is incurred is determined according to generally accepted 

accounting principles. The term 



Ethics Policy 

26                                                                                                                                            Updated: March 1, 2014 

 

The City, at its option, may change, delete, or discontinue parts of the handbook in its entirety, at any time or without 

prior notice.  In the event of a policy change, employees will be notified.  Any such action shall apply to existing as 

well as to future employees. 

 

"expenditure" does not include the cost of photocopying City documents, if those costs are the 

only expenditures made by 

the person in question on lobbying activities. The term "expenditure" also does not include the 

cost of photocopying 

documents, or creating other informational material by individuals who communicate with public 

officials to express 

personal opinions on behalf of themselves, their family or members of their household. 

(e) Gift has the same meaning as in Section 2-42 (Definitions). 

(f) Immediate family means a spouse and dependent children. 

(g) Knowingly has the same meaning as in Section 2-42 (Definitions). 

(h) Lobbyist means a person who engages in lobbying, whether directly or through the acts of 

another. If an agent or employee 

engages in lobbying for a principal or employer, both the agent and the principal, or the employee 

and the employer, are 

lobbyists. 

(i) Lobby or lobbying, except as provided below, means any oral or written communication 

(including an electronic 

communication) to a City official, made directly or indirectly by any person in an effort to 

influence or persuade an official 

to favor or oppose, recommend or not recommend, vote for or against, or take or refrain from 

taking action on any 

municipal question. The term lobby or lobbying does not include a communication: 

 (1) Merely requesting information or inquiring about the facts or status of any municipal 

question, matter, or procedure, 

and not attempting to influence a City official; 

(2) Made by a public official or employee (including, but not limited to, an official or employee 

of the City) acting in his 

or her official capacity; 

(3) Made by a representative of a media organization if the purpose of the communication is 

gathering and disseminating 

news and information to the public; 

(4) Made in a speech, article, publication, or other material that is distributed and made available 

to the public, or through 

radio, television, cable television, or any other medium of mass communication; 

(5) Made at a meeting open to the public under the Open Meetings Act; 

(6) Made in the form of a written comment filed in the course of a public proceeding or any other 

communication that is 

made on the record in a public proceeding; 

(7) Made in writing as a petition for official action and required to be a public record pursuant to 

established City 

procedures; 
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(8) Made in writing to provide information in response to an oral or written request by a City 

official for specific 

information; 

(9) The content of which is compelled by law; 

(10) Made in response to a public notice soliciting communications from the public and directed 

to the official specifically 

designated in the notice to receive such communications; 

(11) Made on behalf of an individual with regard to that individual's employment or benefits; 

(12) Made by a fact witness or expert witness at an official proceeding; or 

(13) Made by a person solely on behalf of that individual, his or her spouse, or his or her minor 

children. 

(j) Lobbying firm means: 

(1) A self-employed lobbyist, or 

(2) A person that has one or more employees who are lobbyists on behalf of a client or clients 

other than that person. 

(k) Municipal question means a public policy issue of a discretionary nature pending or 

impending before City Council or any 

board or commission, including, but not limited to, proposed action, or proposals for action, in 

the form of ordinances, 

resolutions, motions, recommendations, reports, regulations, policies, nominations, 

appointments, sanctions, and bids, 

including the adoption of specifications, awards, grants, or contracts. 

The term "municipal question" does not include the day-to-day application, administration, or 

execution of existing City 

programs, policies, ordinances, resolutions, or practices, including matters that may be approved 

administratively without 

consideration by a board, a commission, or the City Council. The term "municipal question" does 

include all discretionary 

matters before the Board of Adjustment, the Planning Commission and all advisory committees 

and subcommittees thereof. 

(l) Person means an individual, corporation, association, firm, partnership, committee, club, 

organization, or a group of 

persons voluntarily acting in concert. 

(m) Registrant means a person required to register under Section 2-63 (Persons required to 

register as lobbyists). 

Sec. 2-63. Persons required to register as lobbyists. 

Except as provided by Section 2-64 (Exceptions), a person or entity who engages in lobbying 

must register with the City Clerk if: 

(1) With respect to any client, the person or entity engages in lobbying activities for 

compensation; or 

(2) The person or entity expends monies for lobbying activities. 
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The terms "compensation" and "expenditure" are defined in Dection 2-62 (Definitions). 

Sec. 2-64. Exceptions. 

The following persons and entities are not required to register under Section 2-63 and 2-65 

(Persons required to register as lobbyists 

and registration) or file an activity report under Section 2-66 (Quarterly activity reports): 

(1) Media outlets. A person who owns, publishes or is employed by: 

a. A newspaper; 

b. Any other regularly published periodical; 

c. A radio station; 

d. A television station; 

e. A wire service; or 

f. Any other bona fide news medium that in the ordinary course of business disseminates news, 

opinions, or paid 

advertisements that directly or indirectly oppose or promote municipal questions or seek to 

influence official action 

relating thereto, if the person does not engage in other activities that require registration under 

Division 5 (Lobbyists). 

This subsection does not exempt the news media or a person whose relation to the news media is 

only incidental to a 

lobbying effort or if a position taken or advocated by a media outlet directly impacts, affects, or 

seeks to influence a 

municipal question in which the media outlet has a direct or indirect economic interest. 

(2) Mobilizing entity constituents and not-for-profit organizations. A person whose only lobbying 

activity is to encourage or 

solicit the members, employees, or owners (including shareholders) of an entity by whom the 

person is compensated to 

communicate directly with one or more City officials to influence municipal questions. This 

exception is intended to apply 

to neighborhood associations and not-for-profit organizations. 

(3) Governmental entities. Governmental entities and their officials and employees, provided the 

communications relate solely 

to subjects of governmental interest concerning the respective governmental bodies and the City. 

(4) Unknown municipal questions. A person who neither knows nor has reason to know that a 

municipal question is pending at 

the time of contact with a City official. This subsection does not apply if the existence of a 

municipal question is discovered 

during on-going contacts with a City official and the person then engages in additional lobbying 

of the same official or 

other City officials with respect to that municipal question. 

(5) Dispute resolution. An attorney or other person whose contact with a City official is made 

solely as part of resolving a 
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dispute with the City, provided that the contact is solely with City officials who do not vote on or 

have final authority over 

any municipal question involved and so long as such an attorney complies with Rule 4.02 of the 

Texas Disciplinary Rules 

of Professional Conduct, as amended. 

(6) Compensation of registrant. A client who would only be required to register under Section 2-

63 because of any expenditure 

to compensate a registrant, other than an employee, to lobby on a municipal question of interest 

to the client, provided that 

the compensated registrant files a registration statement or activity report for the period in 

question. 

(7) Agent or employee. An agent or employee of a lobbying firm or other registrant that files a 

registration statement or activity 

report for the period in question fully disclosing all relevant information known to the agent or 

employee. 

(8) Individual. An individual who engages in lobbying but who neither receives compensation 

nor expends monies for 

lobbying with respect to any client. The term "expends" does not include the cost of 

photocopying documents, or creating 

other informational material by individuals who communicate with public officials to express 

personal opinions on behalf 

of themselves, their family or members of their household. 

(9) Attorneys. A licensed attorney who is performing an act that may be performed only by a 

licensed attorney. 

Sec. 2-65. Registration. 

(a) Separate registrations. A person or entity required to register as a lobbyist under Section 2-63 

(Persons required to register as 

lobbyists) must file a separate registration form for each client. A registrant who makes more 

than one lobbying contact for the 

same client shall file a single registration form covering all lobbying contacts for that client. Each 

registration form must be 

signed under oath. If the registrant is not an individual, an authorized officer or agent of the 

registrant shall sign the form. 

 (b) Initial registration. An initial registration form relating to a client must be filed by a person 

required to register under Section 2- 

63 (Persons required to register as lobbyists) within ninety (90) days after the start of lobbying 

activity for that client. However, 

in no event shall a registrant knowingly fail to register, or knowingly fail to disclose such 

registration to relevant City officials, 

prior to official City action relating to the subject matter of the lobbying activity. 
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(c) Subsequent annual registration. Except as provided in Subsection (f) (Termination of 

registration) subsequent registration forms 

must be filed annually each January for each client for whom a registrant previously filed, or was 

required to file, an initial 

registration form. 

(d) Consolidated registration for firms/organizations. An individual, firm or organization that 

registers as a lobbyist and that 

employs agents or employees who engage in lobbying activity on behalf of the registrant's clients 

may include the agents or 

employees within the registrant's initial and annual registration, by identifying the agents or 

employees and disclosing lobbying 

activity as required under Subsection (e) by each agent or employee. 

(e) Required disclosures. Initial or subsequent registration shall be on a form prescribed by the 

City Clerk and shall include, to the 

extent applicable: 

(1) The full name, telephone number, permanent address, and nature of the business of: 

a. The registrant; 

b. The client; 

c. Any person, other than the client, on whose behalf the registrant has been engaged by the client 

to lobby; 

d. Any person, other than the client, who is known by the registrant to contribute financially to 

the compensation of the 

registrant, or which, in whole or in major part, plans, supervises, or controls the registrant's 

lobbying activities on 

behalf of the client; 

e. Any lobbying firm for which the registrant is an agent or employee with respect to the client; 

and 

f. Each employee or agent of the registrant who has acted or whom the registrant expects to act as 

a lobbyist on behalf of 

the client; 

(2) A statement of all municipal questions on which the registrant or its agents or employees 

have lobbied for the client in the 

year preceding the filing of the registration or foreseeably will lobby; 

(3) A list of any positions held by the registrant or its agents or employees as an official or 

employee of the City, as those terms 

are defined in Section 2-42 (Definitions) during the past two (2) years. 

(4) If the registrant or an agent or employee is a former City official or employee, a statement that 

the registrant's lobbying 

activities have not violated and will not foreseeably violate Subsections 2-56(a) or (b) or Section 

2-57 (Former City 

officials and employees) of this Ethics Code. 
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(f) Termination of registration. A registrant shall file a notice of termination of registration with 

the City Clerk if the registrant is no 

longer required to register by Section 2-63 (Persons required to register as lobbyists). A filing 

under this subsection does not 

relieve the registrant of reporting requirements imposed by Section 2-66 (Quarterly activity 

reports) for the reporting period in 

question. 

(g) Fee. At the time of initial or subsequent annual registration with respect to a client, a 

registrant shall pay to the City, and the City 

Clerk shall collect, a fee of five hundred dollars ($500.00) for the registrant and five hundred 

dollars ($500.00) for each agent or 

employee of the registrant that engages in lobbying activity on behalf of the registrant's clients. 

All lobbyist registration fees shall 

be deposited into a separate account within the general fund, which account shall be used to 

offset the costs of administering the 

City's lobbying ordinance and the costs of handling disclosure filings. 

(h) Ethics Code briefing. During the registration process, the Compliance Auditor shall offer a 

briefing to each new registrant on 

Division 5 (Lobbyists) of the Ethics Code and each shall be provided with information regarding 

the lobbyist provisions of the 

Ethics Code. 

Sec. 2-66. Quarterly activity reports. 

(a) Required disclosures. Except as provided in Section 2-64 (Exceptions), each registrant shall 

file with the City Clerk a separate 

report signed under oath concerning the registrant's lobbying activities for each client from 

whom, or with respect to whom, the 

registrant received compensation of, or expended, monies for lobbying during the prior calendar 

quarter. 

A firm, entity, or individual that employs agents or employees who lobby on behalf of that 

organization's or employer's clients may 

file quarterly reports regarding lobbying activities on behalf of all the organization's or 

employer's clients, so long as all activities by 

agents and employees that must be disclosed pursuant to Division 5 are reported on the 

consolidated quarterly report. When a 

registrant files a quarterly report disclosing the lobbying activities of its agents or employees, the 

registrant's agents and employees are 

not required to file separate quarterly reports. 

The report for the preceding calendar quarter shall be filed between the first and fifteenth day of 

April, July, October, or January, or on 

the date registration on behalf of the client is required, whichever comes later. If the registrant is 

not an individual, an authorized 
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officer or agent of the registrant shall sign the form. The report shall be on the form prescribed by 

the City Clerk and shall include, 

with respect to the previous calendar quarter, to the extent applicable: 

(1) The name of the registrant, the name of the client, and any changes or updates in the 

information provided in the most 

recent registration statement filed pursuant to Section 2-65 (Registration); 

(2) A list of the specific issues upon which the registrant or its agents or employees engaged in 

lobbying activities, including, 

to the maximum extent practicable, a list of specific legislative proposals and other proposed, 

pending, or completed 

official actions; 

(3) A list of the City officials contacted by the registrant or its agents or employees on behalf of 

the client with regard to a 

municipal question; 

(4) A list of the employees or agents of the registrant who acted as lobbyists on behalf of the 

client; 

(5) In the case of a registrant engaged in lobbying activities on its own behalf, a good faith 

estimate of the total expenditures as 

defined in Section 2-62 (Definitions) that the registrant and its agents or employees incurred in 

connection with lobbying 

activities; 

(6) Each gift, benefit, or expenditure greater than fifty dollars ($50.00) made to, conferred upon, 

or incurred on behalf of a City 

official or his or her immediate family by the registrant, or by anyone acting on behalf of the 

registrant, shall be itemized by 

date, City official, actual cost, and circumstances of the transaction; 

(7) Each exchange of money, goods, services, or anything of value by the registrant, or by anyone 

acting on behalf of the 

registrant, with any entity in which the registrant knows or should know that a City official has 

an economic interest, or for 

which the City official serves as a director or officer, or in any other policy making position, if: 

a. The total of such exchanges is one thousand dollars ($1,000.00) or more in a calendar quarter; 

and 

b. The City official: 

1. Has been lobbied by the registrant or its agents or employees during the calendar quarter; or 

2. Serves on a board or other City body that has appellate jurisdiction over the subject matter of 

the lobbying. 

Each exchange shall be itemized by date, entity and address, City official, amount, and nature of 

transaction. For purposes 

of this subsection, the term "exchange" does not include a routine purchase from a commercial 

establishment, if the City 



Ethics Policy 

33                                                                                                                                            Updated: March 1, 2014 

 

The City, at its option, may change, delete, or discontinue parts of the handbook in its entirety, at any time or without 

prior notice.  In the event of a policy change, employees will be notified.  Any such action shall apply to existing as 

well as to future employees. 

 

official in question is neither aware, nor likely to become aware, of the transaction; and 

(8) The name and position of each City official or member of a City official's immediate family 

who is employed by the 

registrant. 

(b) Preservation of records. Each registrant shall obtain and preserve all accounts, bills, receipts, 

books, papers and documents 

necessary to substantiate the activity reports required to be made pursuant to this section for five 

(5) years from the date of filing 

of the report containing such items. These records must be provided to the Ethics Review Board 

upon request by the Board. 

(c) No activity or changes. No quarterly activity report is required if there is no activity during 

the preceding quarter calendar year 

and there are no other changes to items required to be reported. 

(d) Estimates of income or expenses. For purposes of Subsections (a)(5), (a)(6), and (a)(7), 

required estimates of compensation or 

expenses shall be made to the nearest one hundred dollars ($100.00), for amounts totaling less 

than five thousand dollars 

($5,000.00), and to the nearest one thousand dollars ($1,000.00), for amounts totaling more than 

five thousand dollars 

($5,000.00). 

(e) Contingent fees. A person shall disclose employment to lobby on a contingent fee basis as 

well as any arrangement to engage in 

lobbying activities on a contingent fee arrangement. 

Sec. 2-67. Restricted activities. 

(a) False statements. A person who lobbies or engages another person to lobby, or any other 

person acting on behalf of such 

persons, shall not intentionally or knowingly make any false or misleading statement of fact to 

any City official, or, knowing a 

document to contain a false statement, cause a copy of such document to be received by a City 

official without notifying such 

official in writing of the truth. 

(b) Failure to correct erroneous statement. A registrant who learns that a statement contained in a 

registration form or activity report 

filed by the registrant during the past three (3) years is false shall not fail to correct that statement 

by written notification to the 

City Clerk within thirty (30) days of learning of the falsehood. 

(c) Personal obligation of City officials. A person who lobbies or engages another person to 

lobby, or any other person acting on 

behalf of such person, shall not do any act, or refrain from doing any act, with the express 

purpose and intent of placing any City 

official under personal obligation to such lobbyist or person. 
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(d) Improper influence. A registrant shall not cause or influence the introduction of any 

ordinance, resolution, appeal, application, 

petition, nomination, or amendment thereto for the purpose of thereafter being employed as a 

lobbyist to secure its granting, 

denial, confirmation, rejection, passage, or defeat. 

(e) Use of false identification. A person who lobbies or engages another person to lobby, or any 

other person acting on behalf of 

such person, shall not cause any communication to be sent to a City official in the name of any 

fictitious person or in the name of 

any real person, except with the consent of such real person. 

(f) Prohibited representations. A person who lobbies or engages another person to lobby, or any 

other person acting on behalf of 

such person, shall not represent, either directly or indirectly, orally or in writing, that that person 

can control or obtain the vote or 

action of any City official. 

(g) Legislator's exclusion. At any time within sixty (60) days of a date when the Texas 

Legislature is to be in session, or at any time 

the Texas Legislature is in session, or when the Texas Legislature sits as a Constitutional 

Convention, members of the Texas 

Legislature and their agents and employees are prohibited from lobbying as that term is defined 

in Subsection 2-62(h) 

(Lobbyists). 

At any other time, the City strongly discourages members of the Texas Legislature and their 

spouses, agents and employees from 

lobbying before the City. 

If a legislator, his or her spouse, agent, or employee does engage in lobbying activity during a 

time outside a regular session and 

outside the sixty (60) days before and after a regular session, and the Governor calls a special 

session for which the legislator had no 

notice at the time of the lobbying activity, this section is not violated. 

(h) Lobbying by Councilmembers. At any time within sixty (60) days of a date when the Texas 

Legislature is to be in session, or at 

any time the Texas Legislature is in session, or when the Texas Legislature sits as a 

Constitutional Convention, members of the 

City Council of the City are prohibited from lobbying members of the Texas Legislature on 

behalf of the Councilmember's 

private client(s) or employer. Councilmembers are not prohibited from meeting with members of 

the Texas Legislature on behalf 

of the City concerning legislation, administrative action, or any other action in their official City 

capacity. For the purposes of 
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this subsection, lobbying means any oral or written communication (including an electronic 

communication) to a member of the 

legislative branch, made directly or indirectly, by a City Councilmember in an effort to influence 

or persuade a member of the 

legislative branch to favor or oppose, recommend or not recommend, vote for or against, or take 

or refrain from taking action on 

any legislation or administrative action on behalf of the Councilmember's private client(s) or 

employer. 

At any other time, the City strongly discourages members of the City Council and their spouses, 

agents and employees from lobbying 

before the Texas Legislature. This does not apply to lobbying on behalf of the City concerning 

legislation, administrative action, or 

any other action in their official City capacity. 

If a Councilmember, his or her spouse, agent, or employee does engage in lobbying activity 

during a time outside a regular legislative 

session and outside the sixty (60) days before and after a regular session, and the Governor calls 

a special session of which the 

Councilmember had no notice at the time of the lobbying activity, this section is not violated. 

(i) Limitations on gifts. A person who lobbies or engages another person to lobby, or any other 

person acting on behalf of such 

persons, shall not give gifts to a City official or a City employee or his or her immediate family, 

save and except for: 

(1) Items received that are of nominal value; 

(2) Meals in an individual expense of fifty dollars ($50.00) or less at any occurrence, and no 

more than a cumulative value of 

five hundred dollars ($500.00) in a single calendar year, from a single source, as permitted in 

Section 2-45; or 

(3) Other gifts permitted under Section 2-45 

 (j) Prohibited lobbying. A person who lobbies or engages another person to lobby, or any other 

person acting on behalf of such 

person, is prohibited from lobbying activities with City officials and employees regarding such 

contract after a request for 

proposal (RFP), a request for qualifications (RFQ) or other solicitation has been released. This 

no-contact provision shall 

conclude when the contract is posted as a City Council agenda item. If contact is required with 

City officials and employees, 

such contact will be done in accordance with procedures incorporated into the solicitation 

document. Violation of this provision 

by respondents or their agent(s) may lead to disqualification of their offer from consideration. 

Sec. 2-68. Identification of clients. 
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(a) Appearances. Each person who lobbies or engages another person to lobby appearing before 

the City Council or an official body 

identified in the definition of "City official" in Section 2-62 (Definitions) shall orally identify 

himself or herself and the client(s) 

he or she represents upon beginning an address. Each person who lobbies or engages another 

person to lobby shall also disclose 

on appropriate sign-in sheets his or her identity, the identity of the client he or she represents, and 

whether he or she is registered 

as a lobbyist as required by Section 2-63 (Persons required to register as lobbyists). 

(b) Oral lobbying contacts. Any person who makes an oral lobbying contact with an official shall, 

identify the client or clients on 

whose behalf the lobbying contact is made and identify himself or herself as a registered lobbyist. 

(c) Written lobbying contacts. Any registrant who makes a written lobbying contact (including an 

electronic communication) with a 

City official shall identify the client(s) on whose behalf the lobbying contact is made and identify 

himself or herself as a 

registered lobbyist. 

Sec. 2-69. Timeliness of filing registrations and reports. 

A registration or report filed by first-class United States mail or by common or contract carrier is 

timely if: 

(1) It is properly addressed with postage and handling charges prepaid; and 

(2) It bears a post office cancellation mark or a receipt mark from a common or contract carrier 

indicating a time within the 

applicable filing period or before the applicable filing deadline, or if the person required to file 

furnishes satisfactory proof 

that it was deposited in the mail or with a common or contract carrier within that period or before 

that deadline. 

Sec. 2-70. Administration. 

The City Clerk shall: 

(1) Provide guidance and assistance on the registration and reporting requirements for lobbyists 

and develop common 

standards, rules, and procedures for compliance with Division 5 (Lobbyists); 

(2) Review for completeness and timeliness registrations and reports; 

(3) Maintain filing, coding, and cross-indexing systems to carry out the purposes of Division 5 

(Lobbyists), including: 

a. A publicly available list of all registered lobbyists, lobbying firms, and their clients; and 

b. Computerized systems designed to minimize the burden of filing and maximize public access 

to materials filed under 

Division 5 (Lobbyists); 

(4) Make available for public inspection and copying at reasonable times the registrations and 

reports filed under Division 5 
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(Lobbyists); and 

(5) Retain registrations and reports in accordance with the Local Government Records Act. 

Sec. 2-71. Constitutional rights. 

Nothing in Division 5 (Lobbyists) shall be construed to prohibit or interfere with any person's 

rights guaranteed by the United States 

and Texas Constitutions. 
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DIVISION 6. MEMBERS OF THE PUBLIC AND OTHERS 

[4] 

Sec. 2-72. Forms of responsibility. 

No person shall intentionally or knowingly induce, attempt to induce, conspire with, aid or assist, 

or attempt to aid or assist another 

person to engage in conduct violative of the obligations imposed by Divisions 2 (Present City 

officials and employees), 3 (Former 

City officials and employees), 4 (Persons doing business with the City), and 5 (Lobbyists) of this 

Ethics Code. 

FOOTNOTE(S): 

--- (4) --- 

Note— Division 6 applies to current and former City officials and employees, persons doing 

business with the City, and lobbyists, as 

well as to members of the public and any other person (including entities). 
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DIVISION 7. FINANCIAL DISCLOSURE 

Sec. 2-73. Financial disclosure report. 

(a) Persons required to file disclosure form. 

(1) City officials and designated City employees. No later than thirty (30) days after accepting 

appointment or assuming the 

duties of office, and annually thereafter, the City officials defined in Section 2-42 (Definitions), 

Police Department 

Captains, Assistant Chiefs, and Deputy Chiefs, all appointed Deputy Fire Chiefs and Appointed 

Assistant Fire Chiefs, and 

any Assistant Fire Chief who either works in the Fire Administration Building or any other 

division and is involved in 

having input to any contract, vehicle specification, or who is otherwise involved with the 

purchasing of any product, 

service, or land for the Fire Department, any Fire Inspector, Plan Reviewer or Uniformed 

Administrator of the Fire 

Prevention Division, any uniformed employee involved in maintaining departmental personnel 

records located at the Fire 

Administration Building, any uniformed personnel utilized in evaluating or purchasing 

equipment, vehicles or any other 

purchases who also have contact with contractor(s) who provide such equipment or vehicles, and 

any uniformed personnel 

utilized in providing input to any contract or composing specifications of equipment and 

vehicles, who also have contact 

with contractor(s) who provide such services, equipment or vehicles are required to file with the 

City Clerk a complete 

sworn financial disclosure report. 

(2) Exception. Candidates for City Council and City officials required to file financial disclosure 

statements pursuant to 

V.T.C.A., Local Government Code Ch. 145 shall file financial disclosure statements in 

compliance with the Local 

Government Code in place of filing statements required by this Code of Ethics. Such officials 

shall also complete an 

addendum to the statement disclosing information required by this Code of Ethics, but not 

required under the Local 

Government Code. The addendum shall be developed jointly by the Compliance Auditor and the 

City Clerk. Deadlines for 

filing the financial disclosure documents shall be governed by V.T.C.A., Local Government 

Code Ch. 145 

(b) Open records. Financial disclosure reports are open records subject to the Texas Open 

Records Act, and shall be maintained in 

accordance with the Local Government Records Act. 
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(c) Annual filing date. Annual financial disclosure reports filed by City officials who are City 

employees and by City employees 

who are required to report must be received by the City Clerk by midnight on the 31st day of 

January. Annual financial 

disclosure reports filed by City officials who are not City employees and who are required to 

report must be received by the City 

Clerk by midnight on the 31st day of March. When the deadline falls on a Saturday or Sunday, or 

on an official City holiday as 

established by the City Council, the deadline for receipt by the City Clerk is extended to midnight 

of the next day which is not a 

Saturday or Sunday or official City holiday. The City Clerk shall grant an extension of time in 

which to file a report upon written 

request submitted in advance of the deadline. The extension shall not exceed ten (10) business 

days. 

Unforeseen circumstances. In the event of an unforeseen circumstance, including, but not limited 

to, military service or acute illness 

or leave without pay under the Family Medical Leave Act, the deadline for receipt by the City 

Clerk is extended until such time as the 

City official or employee resumes his City duties. 

 (d) Reporting periods. Each initial or annual financial disclosure report filed by an individual 

designated in Subsection 2-73(a)(1) 

and 2-73(a)(2) shall disclose information relating to the prior calendar year, as well as any 

material changes in that information 

which occurred between the end of the prior calendar year and the date of filing. 

(e) City Clerk. The City Clerk shall: 

(1) Prior to January 15 of each year, notify City officials who are City employees and employees 

specified in Subsection (a)(1) 

of their obligation to file financial disclosure reports and provide forms to be completed; prior to 

February 15 of each year, 

notify City officials who are not City employees of their obligation to file financial disclosure 

reports and provide the forms 

to be completed; and shall notify City officials as defined by V.T.C.A., Local Government Code 

Ch. 145 of their obligation 

to file financial disclosure reports and provide the forms to be completed in accordance with that 

chapter; 

(2) Provide forms to all new City Council appointees and those filing for elective office, and 

advise them of reporting 

requirements and deadlines in accordance with V.T.C.A., Local Government Code Ch. 145 

(3) Provide guidance and assistance on the reporting requirements for persons required to file 

financial disclosure reports and 



Ethics Policy 

41                                                                                                                                            Updated: March 1, 2014 

 

The City, at its option, may change, delete, or discontinue parts of the handbook in its entirety, at any time or without 

prior notice.  In the event of a policy change, employees will be notified.  Any such action shall apply to existing as 

well as to future employees. 

 

develop common standards, rules, and procedures for compliance with Division 7 (Financial 

disclosure); 

(4) Review reports for completeness and timeliness; 

(5) Maintain filing, coding, and cross-indexing systems to carry out the purpose of Division 7 

(Financial disclosure), including: 

a. A publicly available list of all persons required to file; and 

b. Computerized systems designed to minimize the burden of filing and maximize public access 

to materials filed under 

Division 7 (Financial disclosure); 

(6) Make available for public inspection and copying at reasonable times the reports filed under 

Division 7 (Financial 

disclosure); 

(7) Upon determining that such appointee who is required to file a financial disclosure report has 

failed to do so or has filed 

incomplete or unresponsive information, notify the individual by certified mail that failure to file 

or correct the filing within 

ten (10) business days after the original deadline constitutes an automatic resignation. At the 

same time, the City Clerk shall 

provide to the City Council a list of the names of those who have not filed and to whom this 

notification is being sent. If 

such an appointee fails to file a completed report within ten (10) business days from the original 

deadline, the position shall 

be considered vacant, and a new appointment shall be made by the City Council; and 

(8) Upon determining that the Mayor, a member of City Council, a candidate for City Council, 

the City Manager, or a 

Municipal Court Judge or Magistrate has failed to timely file a financial disclosure report, or has 

filed incomplete or 

unresponsive information, notify the individual by certified mail that failure to file or correct the 

filing within ten (10) 

business days after the original deadline will result in the matter being forwarded to the Ethics 

Review Board. If the person 

in question fails to file a completed report within ten (10) business days of the original deadline, 

a report of non-compliance 

shall be forwarded to the Ethics Review Board for appropriate action. 

(9) Upon determining that a person other than as provided in Subsections (7) or (8) above, has 

failed to timely file a financial 

disclosure report, or has filed incomplete or unresponsive information, notify the individual by 

certified mail that failure to 

file or correct the filing within ten (10) business days after the original deadline will result in the 

matter being forwarded to 
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the City Manager. If the person in question fails to file a completed report within ten (10) 

business days of the original 

deadline, a report of non-compliance shall be forwarded to the City Manager for appropriate 

action. 

The failure of the City Clerk to provide any notification required by this section does not bar 

appropriate remedial action, but may be 

considered on the issue of culpability. 

(f) Exception. A City official who is a member of a board or commission created pursuant to 

federal or state law may only be 

removed for failing to file a financial disclosure form if allowed under federal or state law. 

Sec. 2-74. Contents of financial disclosure reports. 

Each initial or annual financial disclosure report shall disclose, on a form provided by the City, 

the following information: 

(a) The reporting party's name; 

(b) The reporting party's employer; 

(c) The name of any entity (including self employment in the form of a sole proprietorship under 

a personal or assumed name) 

in which the reporting party or his or her spouse holds an economic interest; 

 (d) The name of any which the reporting party knows is a partner, or a parent or subsidiary 

entity, of an entity owned by, 

operated by, or managed by the reporting party or his or her spouse; 

(e) The name of any person or entity from whom the reporting party or his or her spouse, directly 

or indirectly: 

(1) Has received and not rejected an unsolicited offer of subsequent employment; or 

(2) Has accepted an offer of subsequent employment which is binding or expected by the parties 

to be carried out; 

(f) The name of each nonprofit entity or other entity in which the reporting party serves as an 

officer or director, or in any 

other policy making position; 

(g) The name of each entity which has sought City business, has a current City contract or 

anticipates seeking City business in 

which the reporting party, the reporting party's parent, child or spouse is known to directly or 

indirectly own: 

(1) Ten (10) percent or more of the voting stock or shares of the entity, or 

(2) Ten (10) percent or more of the fair market value of the entity; 

(h) The name of any entity of which the reporting party, or the reporting party's parent, child or 

spouse, or entity disclosed is 

known to be: 

(1) A subcontractor on a City contract; 

(2) A partner; or 

(3) A parent or subsidiary entity. 
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(i) The name of each source of income, other than dividends or interest, amounting to more than 

five thousand dollars 

($5,000.00) received during the reporting period by the reporting party or his or her spouse, 

unless that source has been 

disclosed under Subsections (b) through (h); 

(j) The identification by street address, or legal or lot-and-block description, of all real property 

located in the State of Texas in 

which the reporting party or his or her spouse has a leasehold interest, a contractual right to 

purchase, or an interest as: fee 

simple owner; beneficial owner; partnership owner; joint owner with an individual or 

corporation; or owner of more than 

twenty-five (25) percent of a corporation that has title to real property. There is no requirement to 

list any property: 

(1) Used as a personal residence of a peace officer; 

(2) Over which the reporting party has no decision power concerning acquisitions or sale; or 

(3) Held through a real estate investment trust, mutual fund, or similar entity, unless the reporting 

party or his or her spouse 

participates in the management thereof; 

(k) The name of persons or entities to whom the reporting party or spouse owes an unsecured 

debt of more than five thousand 

dollars ($5,000.00), except debts for: 

(1) Money borrowed from a family member from his or her own resources; and 

(2) Revolving charge accounts. 

(l) The name of each person, business entity, or other organization from whom the reporting 

party, or his or her spouse, 

received a gift with an estimated fair market value in excess of one hundred dollars ($100.00) 

during the reporting period 

and the estimated fair market value of each gift. Excluded from this requirement are: 

(1) Lawful campaign contributions which are reported as required by state statute or local 

ordinance; 

(2) Gifts received from family members within the second degree of affinity or consanguinity; 

(3) Gifts from an individual based on personal friendship who during the preceding three (3) 

calendar years: a) has not 

done or sought to do business with the City; b) has not sought City action on any issue before the 

City Council or any 

City board or commission; c) is not associated with any business or entity that has done or sought 

to do business with 

the City; and d) is not associated with any business or entity that has sought City action on any 

issue before the City 

Council or a City board or commission. 

(4) Gifts received among and between fellow City employees and City officials; 
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(5) Admission to events in which the reporting party participated in connection with official 

duties; 

(6) Payment of or reimbursement of travel and accommodations expenses accepted in connection 

with official duties 

which have been reported under Section 2-76 (Travel reporting requirements); payment for or 

reimbursement of 

expenses for travel in excess of authorized rates under City policy are gifts subject to the 

reporting requirements under 

this section. 

(m) The name of any person related as parent, child, or spouse to the reporting party and his or 

her employer; and 

(n) The name of any member of the reporting party's household not disclosed in Subsection (m) 

above. 

Sec. 2-75. Short form annual report. 

A person who is required to file an annual financial disclosure report may fulfill his or her filing 

obligations by submitting a short 

sworn statement on a form provided by the City, if there have been few or no changes in the 

information disclosed by that person in a 

complete financial disclosure report filed within the past five (5) years. The short statement shall 

indicate the date of the person's most 

recently filed complete financial disclosure report and shall state that there have been no material 

changes in that information or shall 

list any material changes that have occurred. 

Sec. 2-76. Travel reporting requirements. 

(a) City-related travel. Any City official or employee who, in connection with his or her official 

duties, accepts a trip or excursion 

involving the gratuitous provision of transportation, accommodations, entertainment, meals, or 

refreshments paid for by a person 

or entity other than a public agency must file with the City Clerk, within ten (10) business days of 

return from the travel, a 

disclosure statement identifying: 

(1) The name of the sponsor; 

(2) The places visited; 

(3) The purpose and dates of the travel; and 

(4) The amount of the expenses incurred. 

(b) Acceptance of a trip or excursion by Municipal Court Judges and Magistrates, City Manager, 

Deputy City Manager, City Clerk, 

Assistant City Clerk, Assistant City Managers, Assistants to the City Manager, and all 

department heads, assistant department 

heads, and employees in positions listed on the executive pay plan (job class 1000 through 1999) 

must receive prior written 
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approval of the City Manager. Other personnel must receive written approval by their department 

director. Boards and 

commissions members must receive approval by a vote of their board or commission. 

(c) Non-City travel. Any City official or employee required to file a financial disclosure report 

(Section 2-73), who accepts a trip or 

excursion involving the gratuitous provision of transportation, accommodations, entertainment, 

meals, or refreshments paid for 

by a person or entity other than a public agency must file with the City Clerk, within ten (10) 

business days of return from the 

travel, a disclosure statement identifying: 

(1) The name of the sponsor; 

(2) The places visited; 

(3) The purpose and dates of the travel; and 

(4) The amount of the expenses incurred. 

(d) The exceptions contained in Subsection 2-74(l) apply to the reporting requirements of 

Subsection (c), above. 

Sec. 2-77. Items received on behalf of the City. 

A City official or employee who accepts any item by way of gift valued over one hundred dollars 

($100.00) or loan on behalf of the 

City must promptly report that fact to the City Manager, who shall have the item appropriately 

inventoried as City property. 

Sec. 2-78. Other persons required to report gifts. 

In addition to the gift reporting requirements imposed by the financial disclosure rules stated in 

Subsection 2-74(l) (Contents of 

financial disclosure reports), other City employees specified on a list compiled annually by the 

Human Resources Department (or its 

successor department) and submitted to the City Clerk, and contract administrative assistants to 

members of City Council are also 

required to file an annual report on or before the 31st day of January of each year showing the 

source of a gift received during the 

previous year with a value of over one hundred dollars ($100.00). Excluded from this 

requirement are: 

 (1) Lawful campaign contributions which are reported as required by state statute; 

(2) Gifts received from family members within the second degree of affinity or consanguinity; 

(3) Gifts from an individual based on personal friendship who during the preceding three (3) 

calendar years: 

a. Has not done or sought to do business with the City; 

b. Has not sought City action on any issue before the City Council or any City board or 

commission; 

c. Is not associated with any business or entity that has done or sought to do business with the 

City; and 
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d. Is not associated with any business or entity that has sought City action on any issue before the 

City Council or a City 

board or commission. 

(4) Gifts received among and between fellow City employees and City officials; 

(5) Admission to events in which the reporting party participated in connection with official 

duties; 

(6) Payment of or reimbursement of travel and accommodations expenses accepted in connection 

with official duties which 

have been reported under Section 2-76 (Travel reporting requirements); payment for or 

reimbursement of expenses for 

travel in excess of authorized rates under City policy are gifts subject to the reporting 

requirements under this section. 

Sec. 2-79. Violation of reporting requirements. 

Failure to timely file a report required by this Ethics Code is a violation hereof, as is the 

knowingly filing of a report with incorrect, 

misleading, or incomplete information. If an individual inadvertently files an incorrect, 

misleading, or incomplete report, it is his or 

her responsibility to file an amended report as soon as possible, though no later than ten (10) 

business days after notification or 

learning of the error. 

To file a late or amended report, the person shall use the required report form provided by the 

City Clerk and mark in the appropriate 

box whether the report is late-filed or an amended report. 
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DIVISION 8. ETHICS REVIEW BOARD 

Sec. 2-80. Definitions. 

As used in Division 8 (Ethics Review Board), the term "ethics laws" includes this Code of 

Ethics, codified as Chapter 2, Article III, 

Divisions 1—7 of the City Code, Section 141 of the City Charter, and V.T.C.A., Local 

Government Code Ch. 171. The term "ethical 

violation" includes violations of any of those enactments. Other terms used in Division 8 (Ethics 

Review Board) are defined in Section 

2-42 (Definitions). 

The term "Municipal Campaign Finance Code" refers to the Code of Municipal Campaign 

Finance Regulations, codified as Chapter 2, 

Article VII of the City Code. 

Sec. 2-81. Structure of the Ethics Review Board. 

(a) In accordance with Article XIII of the City Charter, the independent Ethics Review Board has 

the powers and duties specified in 

Article XIII of the City Charter, Chapter 2, Article III (Ethics Code), and Chapter 2, Article VII 

(Municipal Campaign Finance 

Code), and other powers and duties prescribed by ordinance. 

(b) Composition. The Ethics Review Board shall consist of eleven (11) members. The Mayor and 

each member of the City Council 

shall nominate one (1) member of the Board. Each nominee must be confirmed by a majority of 

City Council members. 

Nomination and confirmation of Board members shall be conducted at separate open meetings of 

the City Council. 

(c) Terms of office. Initial Board appointments shall be made so that terms are staggered, with 

six (6) members to serve an initial 

term of two (2) years and five (5) members to serve an initial term of three (3) years, determined 

after appointment by lottery. 

Subsequent appointments shall be for a term of two (2) years beginning on the day after the 

expiration of the preceding full term. 

No member of the Board shall serve for more than three (3) full terms. 

 (d) Qualifications. Members of the Board shall have good moral character and shall be residents 

of the City. No member of the 

Board shall be: 

(1) A salaried City official or employee; 

(2) An elected public official; 

(3) A candidate for elected public office; 

(4) An officer of a political party; 

(5) A campaign treasurer, campaign manager, officer or other policy or decision-maker for the 

campaign of any candidate for 

elected public office; 
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(6) A campaign treasurer, campaign manager, officer or other policy or decision-maker for any 

political action committee as 

defined in the Texas Election Code; 

(7) A member of any City board or commission other than the Ethics Review Board; 

(8) A member of any City board or commission for which the position is appointed by City 

Council; or 

(9) A lobbyist required to register under Division 5 (Lobbyists). 

Further, no member of the Ethics Review Board shall have any convictions for a felony or a 

crime of moral turpitude, or shall have 

been found in violation of any provision of the Ethics Code. The San Antonio Police Department 

will conduct a criminal background 

check through the NCIC system for each applicant to the Board. 

The City Council shall support the inclusion of at least one (1) attorney and one (1) individual 

with expertise in finance or accounting 

within the membership of the Ethics Review Board. 

(e) Removal. Members of the Ethics Review Board may be removed from office for cause by a 

majority of the City Council only 

after a public hearing at which the member was provided with the opportunity to be heard. 

Grounds for removal include: failure 

to satisfy, or to continue to satisfy, the qualifications set forth in Subsection (d); substantial 

neglect of duty; gross misconduct in 

office; inability to discharge the powers or duties of office; or violation of any provision in this 

Code of Ethics or a conviction of 

a felony or crime of moral turpitude. 

(f) Vacancies. The City Council shall fill any vacancy on the Board by a person who will serve 

the remainder of the unexpired term. 

The nomination to fill a vacancy shall be made by the member of City Council (or his or her 

successor) who had nominated the 

person whose successor is to be selected to fill the vacancy. 

(g) Recusal. A member of the Ethics Review Board shall recuse himself or herself from any case 

in which, because of familial 

relationship, employment, investments, or otherwise, his or her impartiality might reasonably be 

questioned. A Board member 

may not participate in official action on any complaint: 

(1) That the member initiated; 

(2) That involves the member of City Council who nominated him or her for a seat on the Ethics 

Review Board; or 

(3) During the pendency of an indictment or information charging the member with any felony or 

misdemeanor offense, or 

after a finding of guilt of such an offense. 
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If the number of Board members who are recused from a case is so large that an Ethics Review 

Board cannot be convened to consider 

the complaint, the Mayor shall nominate a sufficient number of ad hoc members so that the case 

can be heard. Ad hoc members of the 

Ethics Review Board must be confirmed by a majority vote of the City Council and serve only 

for the case in question. 

(h) Chair and vice-chair. Each year, the Board shall meet and elect a chair and a vice-chair from 

among its members, who will serve 

one-year terms and may be re-elected. The chair or a majority of the Board may call a meeting of 

the Board. The chair shall 

preside at meetings of the Ethics Review Board and perform other administrative duties. The 

vice-chair shall assume the duties 

of the chair in the event of a vacancy in that position. 

(i) Panels. Each year, at the time of the election of a chair and vice-chair, the chair will also make 

panel assignments. In the event of 

vacancies or absences, the chair may make reassignments as needed so that each panel has no 

fewer than three (3) members of 

the Board. 

(j) Reimbursement. The members of the Ethics Review Board shall not be compensated but shall 

be reimbursed for reasonable 

expenses incurred in the performance of their official duties. 

Sec. 2-82. Jurisdiction and powers. 

(a) Jurisdiction. The Ethics Review Board has jurisdiction to investigate and make findings and 

conclusions concerning: 

(1) An alleged violation of the Ethics Code enacted from time to time by ordinance; 

(2) An alleged violation of regulations governing lobbying enacted from time to time by 

ordinance; 

(3) An alleged violation of local campaign finance regulations enacted from time to time by 

ordinance; and 

(4) An alleged violation of Section 141 of the City Charter, provided, however, that the Ethics 

Review Board has no 

jurisdiction to find or conclude that a City officer or employee has forfeited his or her office or 

position. 

(b) The Ethics Review Board shall not consider any alleged violation: 

(1) That occurred more than two (2) years prior to the date of the filing of the complaint; or 

(2) Of Sections 2-306 and 2-307 of the Municipal Campaign Finance Code if the required 

statement or report was filed or 

amended within the ten (10) business-day period provided. 

(c) The Ethics Review Board has the discretion to accept or decline consideration of an alleged 

violation that has been resolved by 

the City Manager, or by a governmental agency or board with jurisdiction over the matter. 
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(d) Termination of City official's or employee's duties. The termination of a City official's or 

employee's duties does not affect the 

jurisdiction of the Ethics Review Board with respect to alleged violations occurring prior to the 

termination of official duties. 

(e) Powers. The Ethics Review Board has the power: 

(1) To establish, amend, and rescind rules and procedures governing its own internal organization 

and operations, consistent 

with ordinances pertaining to the Ethics Code, including lobbying regulations, and the Municipal 

Campaign Finance Code; 

(2) To meet as often as necessary to fulfill its responsibilities; 

(3) To designate panels with the power to render decisions on complaints or issue advisory 

opinions on behalf of the Board; 

(4) To request from the City Manager the assignment of staff necessary to carry out its duties; 

(5) To review, index, maintain on file, and dispose of sworn complaints; 

(6) To make notifications, extend deadlines, and conduct investigations, both on referral or 

complaint; 

(7) To compel the production of sworn testimony, witnesses and evidence; 

(8) To recommend cases for prosecution by appropriate authorities and agencies; 

(9) To enforce its decisions by assessing civil fines and other sanctions authorized by ordinance; 

(10) To request the City Attorney to provide an independent counsel to advise and represent the 

Board, when appropriate or 

necessary to avoid a conflict of interest; 

(11) To provide assistance in the training and education of City officials and employees with 

respect to their ethical 

responsibilities; 

(12) To prepare an annual report and to recommend to the City Council needed or desirable 

changes in ordinances under its 

jurisdiction; 

(13) To exercise such other powers and duties as may be established by ordinance. 

Sec. 2-83. Complaints. 

(a) Filing. Any person (including a member of the Ethics Review Board or its staff, acting 

personally or on behalf of the Board) who 

believes that there has been a violation of the ethics laws or the Municipal Campaign Finance 

Code may file a sworn complaint 

with the City Clerk to allege such violations. 

A complaint filed in good faith is qualifiedly privileged. A person who knowingly makes a false 

statement in a complaint, or in 

proceedings before the Ethics Review Board, is subject to criminal prosecution for perjury (see 

Subsection 2-87(g) (Criminal 

prosecution)) or civil liability for the tort of abuse of process. 
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(b) Assistance. The City Clerk shall provide information to persons who inquire about the 

process for filing a complaint. 

 (c) Form. A complaint filed under this section must be in writing and under oath and must set 

forth in simple, concise, and direct 

statements: 

(1) The name of the complainant; 

(2) The street or mailing address and the telephone number of the complainant; 

(3) The name of each person complained about; 

(4) The position or title of each person complained about; 

(5) The nature of the alleged violation, including, if possible, the specific provision of the Ethics 

Code or Municipal Campaign 

Finance Code alleged to have been violated; 

(6) A statement of the facts constituting the alleged violation and the dates on which or period of 

time in which the alleged 

violation occurred; and 

(7) All documents or other material available to the complainant that are relevant to the 

allegation; a list of all documents or 

other material relevant to the allegation and available to the complainant but that are not in the 

possession of the 

complainant, including the location of the documents, if known; and a list of all documents or 

other material relevant to the 

allegation but unavailable to the complainant, including the location of the documents, if known. 

The complaint must be accompanied by an affidavit stating that the information contained in the 

complaint is either true and correct or 

that the complainant has good reason to believe and does believe that the facts alleged constitute 

a violation of the Ethics Code or the 

Municipal Campaign Finance Code. If the complaint is based on information and belief, the 

complaint shall state the source and basis 

of the information and belief. The complainant shall swear to the facts by oath before a notary 

public or other person authorized by 

law to administer oaths under penalty of perjury. A complaint that is not sworn as required shall 

not be forwarded by the City Clerk to 

the Compliance Auditor as provided in Subsection (d), but shall be returned to the complainant. 

The complaint must state on its face an allegation that, if true, constitutes a violation of a law 

administered and enforced by the Board. 

(d) Review by the Compliance Auditor and notification to the Ethics Review Board and 

respondents. 

(1) A copy of a complaint shall be promptly forwarded by the City Clerk to the Compliance 

Auditor and City Attorney's 

Office. The Compliance Auditor shall review the complaint for compliance with the filing 

requirements of Subsection (c) 
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within five (5) business days of receipt from the City Clerk. 

(2) If the complaint alleges a violation of Section 2-306 or Section 2-307 of the Municipal 

Campaign Finance Code, the 

complaint shall be forwarded by the City Clerk to the respondent within five (5) business days of 

receipt by the Compliance 

Auditor. As set out in Subsection 2-82(b)(2), the timely filing of the campaign bank account 

statement or the amended 

report, as verified by the City Clerk, shall not be considered a violation. The City Clerk shall 

notify the complainant of the 

filing of the statement or the amended report by first class mail. 

(3) If the complaint alleges a violation of the Ethics Code, and substantially complies with the 

filing requirements, the 

complaint shall be forwarded by the City Clerk to the members of the Ethics Review Board and 

the respondents within ten 

(10) business days after receipt of the complaint from City Clerk. If the complaint does not 

substantially comply with the 

filing requirements, the Compliance Auditor shall return the complaint to the complainant with a 

letter explaining the 

defects in the complaint. 

(e) The respondent(s) shall also be provided with a copy of the Ethics Code and shall be 

informed: 

(1) That, within ten (10) business days of receipt of the complaint, he or she may file a sworn 

response with the City Clerk; 

(2) That failure to file a response does not preclude the Ethics Review Board from adjudicating 

the complaint; 

(3) That a copy of any response filed by the respondent(s) will be provided by the City Clerk to 

the complainant, who may, 

within five (5) business days of receipt, respond by sworn writing filed with the City Clerk, a 

copy of which shall be 

provided by the City Clerk to the respondent(s); 

(4) That the complainant(s) or respondent(s) may request a hearing; and; 

(5) That City officials and employees have a duty to cooperate with the Ethics Review Board. 

Upon receipt, the City Clerk shall forward the response to the Compliance Auditor, City 

Attorney's Office, and the Ethics Review 

Board. 

(f) Frivolous complaint. 

(1) For purposes of this section, a "frivolous complaint" is a sworn complaint that is groundless 

and brought in bad faith or 

groundless and brought for the purpose of harassment. 

 (2) By a vote of at least two-thirds (2/3) of those present, the Board may order a complainant to 

show cause why the Board 
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should not determine that the complaint filed by the complainant against a respondent is a 

frivolous complaint. 

(3) In deciding if a complaint is frivolous, the Board will be guided by the Texas Rules of Civil 

Procedure, Rule 13, and 

interpretations of that rule, and may also consider: 

a. The timing of the sworn complaint with respect to when the facts supporting the alleged 

violation became known or 

should have become known to the complainant, and with respect to the date of any pending 

election in which the 

respondent is a candidate or is involved with a candidacy, if any; 

b. The nature and type of any publicity surrounding the filing of the sworn complaint, and the 

degree of participation by 

the complainant in publicizing the fact that a sworn complaint was filed with the Board; 

c. The existence and nature of any relationship between the respondent and the complainant 

before the complaint was 

filed; 

d. If respondent is a candidate for election to office, the existence and nature of any relationship 

between the 

complainant and any candidate or group opposing the respondent; 

e. Any evidence that the complainant knew or reasonably should have known that the allegations 

in the complaint were 

groundless; and 

f. Any evidence of the complainant's motives in filing the complaint. 

(4) Notice of an order to show cause shall be given to the complainant, with a copy to the 

respondent, and shall include: 

a. An explanation of why the complaint against a respondent appears to be frivolous; and 

b. The date, time, and place of the hearing to be held under this section. 

(5) Before making a determination that a sworn complaint against a respondent is a frivolous 

complaint, the Board shall hold a 

hearing at which the complainant may be heard; the complainant may be accompanied by counsel 

retained by the 

complainant. 

(6) By a record vote of at least two-thirds (2/3) of those present after the hearing under 

Subsection (5) of this section, the Board 

may determine that a complainant filed a frivolous complaint against a respondent and may 

recommend sanctions against 

that complainant. 

(g) Sanctions for filing frivolous complaints. 

(1) Before imposing a sanction for filing a frivolous complaint, the Board shall consider the 

following factors: 
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a. The seriousness of the violation, including the nature, circumstances, consequences, extent, 

and gravity of the 

violation; 

b. The sanction necessary to deter future violations; and 

c. Any other matters that justice may require. 

(2) The Board may impose the following sanctions: 

a. A civil penalty of not more than five hundred dollars ($500.00). 

b. Imposition of attorneys' fees incurred by the respondent of the frivolous complaint; 

c. Any other sanction permitted by law. 

(3) The Board may notify the appropriate regulatory or supervisory agency for their appropriate 

action. This may include a 

referral to a criminal investigation agency or prosecution entity for investigation of perjury. 

(h) Confidentiality. Ex parte communications by members of the Ethics Review Board are 

prohibited by Subsection 2-85(e) (Ex 

parte communications). 

(1) The Board and its staff shall not communicate any information about a pending sworn 

complaint, including whether or not 

a complaint has been filed, to any person other than the respondent, the complainant, and a 

witness or potential witness 

identified by the respondent, the complainant, or another witness or potential witness. 

(2) Information otherwise confidential under this section may be disclosed by entering it into the 

record of a formal hearing or 

Ethics Review Board proceeding. 

(3) Requests for records pertaining to complaints shall be responded to in compliance with the 

Texas Public Information Act 

and the Texas Open Meetings Act. 

Sec. 2-84. Compliance Auditor and City Attorney's Office. 

(a) Compliance Auditor. The Compliance Auditor shall be selected by the Ethics Review Board 

and appointed by the City Internal 

Auditor. The Compliance Auditor may be removed from office for cause by the City Internal 

Auditor only after consultation 

with the Ethics Review Board. 

(b) The Compliance Auditor shall perform the following duties: 

(1) Receive and promptly transmit to the Ethics Review Board complaints and responses filed 

with the City Clerk as set forth 

in Section 2-83. 

(2) Investigate, marshal, and present to the Ethics Review Board the evidence bearing upon a 

complaint; 

(3) In consultation with City Council, the City Manager, the Ethics Review Board, Human 

Resources Department, and the City 
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Attorney's Office, develop and implement a comprehensive training program for the officials and 

employees of the City on 

the provisions of this Code of Ethics, Section 141 of the City Charter, and V.T.C.A., Local 

Government Code Ch. 171; 

(4) Review complaints for sufficiency; 

(5) Recommend acceptance or rejection of complaint made to the Ethics Review Board; and 

(6) Request additional information from complainant as needed. 

(c) City Attorney's Office. The City Attorney's Office shall perform the following duties: 

(1) Act as legal counsel to the Compliance Auditor and the Ethics Review Board; 

(2) Upon request by the Compliance Auditor, review complaints for legal sufficiency; and 

(3) Issue advisory opinions to City officials and employees about the requirements imposed by 

the ethics laws. 

(d) Independent Compliance Auditor and Independent Counsel. 

(1) An independent attorney, who does not otherwise represent the City, shall be appointed to 

serve as the independent 

Compliance Auditor and Counsel when a complaint is filed relating to an alleged violation of the 

ethics laws by the Mayor 

or a member of the City Council. 

(2) When a complaint is filed relating to an alleged violation of the ethics laws by a City 

employee who is a department head or 

of higher rank, the Compliance Auditor may recommend the appointment of an independent 

compliance auditor to serve as 

Compliance Auditor for that matter. The City Attorney may also recommend the appointment of 

an independent Counsel 

for that matter. 

(3) The City Attorney or Ethics Review Board may request the appointment of an independent 

counsel for a particular case. 

(e) Exculpatory evidence. The Compliance Auditor shall disclose to the Ethics Review Board 

and provide to the person charged 

with violating the ethics or municipal campaign finance laws evidence known to the Compliance 

Auditor tending to negate guilt 

or mitigate the seriousness of the offense. 

Sec. 2-85. Ethics panels and the Ethics Review Board. 

(a) Assignment to an Ethics Panel. The chairperson of the Ethics Review Board may appoint a 

panel to conduct a preliminary 

review of an ethics complaint or request for advisory opinion. The panel may present its 

recommendations for consideration by 

the Board in its entirety. The chair may also designate a panel with the power to render decisions 

on complaints or issue advisory 

opinions on behalf of the Board. Panels appointed to dispose of complaints or issue advisory 

opinions must act in accordance 
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with the Open Meetings Act. 

(b) Review by Ethics Review Board. The Ethics Review Board will meet to review the 

complaint, responses, replies to responses 

and any other information it has requested be provided to assist in consideration of the complaint. 

The Board shall consider 

whether the facts of the case establish a violation of any provision in the ethics laws, regardless 

of which provisions, if any, were 

identified in the complaint as having been allegedly violated. If the Board finds that the 

complaint fails to allege a violation of 

the Ethics Code when assuming all facts set forth in the complaint to be true, the Board may 

dismiss the complaint without 

further proceedings. 

(c) Before the Board may find that a violation of a particular rule, the respondent must be on 

notice that compliance with that rule is 

in issue and must have an opportunity to respond. Notice is conclusively established: if the 

complaint alleged that the rule was 

violated; or if the Board or the City Clerk provides the respondent with written notice of the 

alleged violation and a ten (10) 

business-day period within which to respond in writing to the charge. 

 (d) Scheduling of a hearing. Regardless of whether the complainant or the respondent requests a 

hearing, the Ethics Review Board 

has discretion to decide whether to hold a hearing. 

(e) Ex parte communications. It is a violation of this code: 

(1) For the complainant, the respondent, or any person acting on their behalf to engage or attempt 

to engage, directly or 

indirectly, in ex parte communication about the subject matter of a complaint with a member of 

the Ethics Review Board, 

or any known witness to the complaint; or 

(2) For a member of the Ethics Review Board to: 

a. Knowingly entertain an ex parte communication prohibited by Subsection (1) of this rule; or 

b. Communicate directly or indirectly with any person, other than a member of the Ethics Review 

Board, its staff, City 

Attorney's Office, or the Compliance Auditor, about any issue of fact or law relating to the 

complaint. 

(f) Duty to cooperate. All City officials and employees shall cooperate with the Ethics Review 

Board and shall supply requested 

testimony or evidence to assist it in carrying out its charge. Failure to abide by the obligations 

imposed by this subsection is a 

violation of this Code of Ethics. 

(g) Extension of deadlines. 
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(1) A complainant or respondent who fails to meet a deadline to submit a filing with the Ethics 

Review Board may file a 

request to accept late filing. The complainant or respondent must include within the request a 

statement of good cause for 

the Board to grant the request. The Board may grant a request to accept a late filing for good 

cause. Any extension given to 

a respondent pursuant to his or her request shall extend the deadline for the Board to issue a 

decision under Section 2-87 by 

the amount of time granted. 

(2) The Board, under its own initiative or at the request of a respondent, may defer consideration 

of a complaint if the 

respondent is under investigation by any agency for the activity comprising the subject matter of 

the complaint, until such 

time as the investigation has concluded. 

(h) Timeliness of notices or submissions. When the Ethics Code or Municipal Campaign Finance 

Code requires a notice or other 

document to be submitted or otherwise given to a person or to the Ethics Review Board, the 

requirement is met in a timely 

fashion if the document is sent to the person or the Board by first-class mail or certified mail 

addressed with postage or handling 

charges prepaid and it bears a post office cancellation mark indicating a date within the time 

required to provide notice or to 

submit a document, unless another method of submission is expressly required. 

Sec. 2-86. Hearings. 

At any hearing held by the Ethics Review Board during the investigation or disposition of a 

complaint, the following rules apply: 

(1) General rules. All witnesses must be sworn and all questioning of witnesses shall be 

conducted by the members of the 

Ethics Review Board, City Attorney's Office, or the Compliance Auditor. The Ethics Review 

Board may establish time 

limits and other rules relating to the participation of any person in the hearing. No person may be 

held to have violated the 

ethics laws or the Municipal Campaign Finance Code unless a majority of the Ethics Review 

Board so finds by a 

preponderance of the evidence. 

(2) Evidence. The Ethics Review Board shall rely on evidence of which a reasonably prudent 

person commonly relies in the 

conduct of the person's affairs. The Board shall further abide by the following: 

a. The Board shall hear evidence relevant to the allegations; and 

b. The Board shall not consider hearsay unless it finds the nature of the information is reliable 

and useful. 
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(3) The person charged (respondent). The person charged in the complaint has the right to attend 

the hearing, the right to make 

a statement, the right to present witnesses, and the right to be accompanied by legal counsel or 

another advisor. Only legal 

counsel to the person charged in the complaint may advise that person during the course of the 

hearing, but may not speak 

on his or her behalf, except with the permission of the Board. The time permitted for presentation 

will be at the discretion 

of the Board. 

(4) The complainant. The complainant has the right to attend the hearing, the right to make a 

statement, and the right to be 

accompanied by legal counsel or another advisor. Only legal counsel to the complainant may 

advise the complainant during 

the course of the hearing, but may not speak on behalf of the complainant, except with the 

permission of the Board. 

Witnesses may not be presented by the complainant, except with the permission of the Board. 

The time permitted for 

presentation will be at the discretion of the Board. 

Sec. 2-87. Disposition. 

(a) Written opinion. The Board shall issue a decision within ninety (90) calendar days after the 

filing of a complaint. This deadline 

shall be extended by any amount of time granted to a respondent pursuant to a respondent's 

request for additional time to respond 

or to attend proceedings. The Board shall state in a written opinion its findings of fact and 

conclusions of law. The written 

opinion shall either: 

(1) Dismiss the complaint; or 

(2) Upon finding that there has been a violation of the ethics laws or the Municipal Campaign 

Finance Code: 

a. Impose sanctions in accordance with these regulations; or 

b. Recommend criminal prosecution and/or civil remedies, in accordance with this rule; or 

c. State why no remedial action is imposed or recommended. 

If the Board determines that a violation has occurred, the opinion shall identify in writing the 

particular rule or rules violated. If the 

complaint is dismissed, the grounds for the dismissal shall be set forth in the opinion. The failure 

of the Board to comply within the 

above time limits may result in the charge being dismissed for want of prosecution. Prior to such 

dismissal, the complainant will be 

given notice and an opportunity to request continuance of the action. 

(b) Notification. Copies of the opinion shall be forwarded to the complainant, the person charged 

in the complaint, the City 
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Attorney's Office, Compliance Auditor, and any member of the Ethics Review Board who did not 

participate in the disposition of 

the case. A copy of the opinion shall also be forwarded to the City Clerk, who shall make it 

available as authorized by law. 

(c) Recommendations. A recommendation for criminal prosecution shall be forwarded to the 

appropriate law enforcement agency. 

(d) Similar charges barred. If the complaint is dismissed because the evidence failed to establish 

a violation of the ethics laws or the 

Municipal Campaign Finance Code, the Ethics Review Board shall not entertain any other 

similar complaint based on 

substantially the same evidence. 

(e) Factors relevant to sanctions. 

(1) General violations (non-reporting violations). In deciding whether to recommend or impose, 

in the case of a violation of 

the ethics laws, criminal prosecution and/or civil remedies, the Ethics Review Board shall take 

into account relevant 

considerations, including, but not limited to, the following: 

a. The culpability of the person charged in the complaint; 

b. The harm to public or private interests resulting from the violation; 

c. The necessity of preserving public confidence in the conduct of local government; 

d. Whether there is evidence of a pattern of disregard for ethical obligations; and 

e. Whether remedial action has been taken that will mitigate the adverse effect of the violation. 

To impose or recommend sanctions for a first violation of the Ethics Code or the Municipal 

Campaign Finance Code, other 

than a letter of notification, a letter of admonition or a referral to training, the Board must find by 

a preponderance of the 

evidence that the person acted knowingly, unless otherwise provided by this code. 

(2) Reporting requirement violations. To impose sanctions, other than a letter of notification, a 

letter of admonition or a referral 

to training, for untimely or incomplete submission of reports required by the Ethics Code or the 

Municipal Campaign 

Finance Code, the Board must determine by a preponderance of the evidence that the person 

knowingly: 

a. Failed to file the report on time; or 

b. Failed to include in the report information that is required to be included; or 

c. Submitted inaccurate or false information. 

Failure to submit a required report or an amended report after receipt of notice of non-

compliance by the City Clerk, the 

Compliance Auditor, or the Ethics Review Board may be considered evidence of a knowing 

failure to comply with 

reporting requirements. 
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Upon finding a second or subsequent untimely, incomplete or inaccurate submission of reports 

within a two-year period of 

time, the Board may issue a letter of reprimand regardless of whether the second or subsequent 

violation was made 

knowingly by the filer. 

 (f) Civil sanctions for Ethics Code violations. The following civil remedies may be 

recommended or imposed by the Ethics Review 

Board which finds that the ethics laws have been violated: 

(1) Disciplinary action. Civil service employees who violate this Code of Ethics may be 

disciplined in accordance with City 

personnel rules and procedures. Other City officials and employees who engage in conduct that 

violates this code may be 

notified, warned, reprimanded, suspended, or removed from office or employment by the 

appointing authority, or by a 

person or body authorized by law to impose such remedies. Disciplinary action under this section 

may be imposed in 

addition to any other penalty or remedy contained in this Code of Ethics or any other law. The 

Ethics Review Board may 

refer a violation to the City Manager or his or her designee for disciplinary action in accordance 

with any applicable 

municipal civil service rules; 

(2) Suit for damages or injunctive relief. This Code of Ethics has been enacted not only to further 

the policy stated in Section 

2-41 (Statement of purpose), but to protect the City and any other person from any losses or 

increased costs incurred by the 

City or other person as a result of the violation of these provisions. It is the intent of the City that 

this Ethics Code can and 

should be recognized by a court as a proper basis for a civil cause of action for damages or 

injunctive relief based upon a 

violation of its provisions, and that such forms of redress should be available in addition to any 

other penalty or remedy 

contained in this Ethics Code or the Municipal Campaign Finance Code or any other law. The 

Ethics Review Board may 

refer a violation of the Ethics Code or the Municipal Campaign Finance Code to the City 

Attorney's Office for 

consideration of a suit by the City for damages or injunctive relief. 

(3) Disqualification from contracting or lobbying. 

a. If the Ethics Review Board finds that any person (including business entities and non-profit 

entities) has intentionally 

or knowingly violated any provision of the Ethics Code, or has intentionally or knowingly 

assisted another person in 
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violating any provision of the Ethics Code, or has violated a provision or assisted another in a 

violation that the person 

should have known was a violation of the Ethics Code, the Ethics Review Board may 

recommend to the City Council 

that the person be prohibited from entering into any contract with the City or prohibited from 

lobbying on behalf of 

clients before the City for a period not to exceed three (3) years. 

An entity may also be disqualified from contracting based on the conduct of an employee or 

agent in violation of this 

code. 

b. It is a violation of this Code of Ethics: 

1. For a person debarred from entering into a contract with the City to enter, or attempt to enter, 

into a contract with 

the City during the period of disqualification from contracting; or 

2. For a City official or employee to knowingly assist a violation of Subsection b.1. of this rule. 

c. Nothing in this section shall be construed to prohibit any person from receiving a service or 

benefit, or from using a 

facility, which is generally available to the public, according to the same terms. 

(4) Recommendation to void or ratify contract. If the Ethics Review Board finds that there has 

been an intentional or knowing 

violation of any provision of the Ethics Code, or that a person has committed a violation that he 

or she should have known 

was a violation of the code that is related to the awarding of a contract, the Ethics Review Board 

must vote on whether to 

recommend to the City Council that the contract be ratified or voided. Such action shall not affect 

the imposition of any 

penalty or remedy contained in this Code of Ethics or any other law. 

(5) Civil fine. The Ethics Review Board may impose upon any person, whether or not an official 

or employee of the City, who 

violates any provision of this Code of Ethics a fine not exceeding five hundred dollars ($500.00). 

Each day after any filing 

deadline imposed by Division 5 (Lobbyists) and division 7 (Financial disclosure) or the 

Municipal Campaign Finance Code 

for which any required statement has not been filed, or for which a statement on file is incorrect, 

misleading, or incomplete, 

constitutes a separate offense. 

(6) Letter of notification. The Ethics Review Board may issue a letter of notification to any 

person, whether or not an official or 

employee of the City, when the Board finds that a violation of the Code of Ethics was clearly 

unintentional or inadvertent. 
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The letter must advise the person to whom it is directed of any steps to be taken to avoid future 

violations. 

(7) Letter of admonition. The Ethics Review Board may issue to any person, whether or not an 

official or employee of the City, 

a letter of admonition when the Board finds that the violation of the Code of Ethics was minor 

and/or may have been 

unintentional or inadvertent. 

(8) Letter of reprimand. The Ethics Review Board may issue to any person, whether or not an 

official or employee of the City, 

a letter of reprimand when the Board finds that the person has intentionally or knowingly 

violated the Code of Ethics. 

(9) Referral to ethics training. Upon finding of violation of the Ethics Code, the Ethics Review 

Board may require a City 

official or employee to attend Ethics Code training. 

 (g) Criminal prosecution. The Ethics Review Board may recommend to the appropriate law 

enforcement agency criminal 

prosecution under this section or V.T.C.A., Local Government Code Ch. 171. Prosecution of any 

person by the City Attorney for 

a violation of this Ethics Code shall not be undertaken until a complaint is disposed of in 

accordance with Section 2-87. 

However, the absence of a recommendation to prosecute from an Ethics Review Board to the 

City Attorney shall not preclude 

the City Attorney from exercising his or her prosecutorial discretion to prosecute a violation of 

this Ethics Code. Any person 

who files a false sworn statement under Division 5 (Lobbyists), Division 7 (Financial disclosure), 

or Division 8 (Ethics Review 

Board) or the Municipal Campaign Finance Code is subject to criminal prosecution for perjury 

under the laws of the state. 

(h) Reconsideration. Within five (5) business days of receiving the final opinion of the Ethics 

Review Board, the complainant or 

respondent may request the Ethics Review Board to reconsider its decision. The request must be 

filed with the City Clerk. Within 

ten (10) business days after filing with the City Clerk, the originally assigned preliminary 

reviewing panel shall review the 

request for reconsideration. If the panel concludes reconsideration is warranted, it shall bring the 

request within another ten (10) 

business days to the full Board for decision on whether to grant reconsideration. If the full Board 

grants reconsideration, the 

Board may then order further proceedings in accordance with the provisions of this code. If no 

panel was assigned to conduct a 
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preliminary review, the chair shall review the request and may in his or her discretion decline the 

reconsideration or refer the 

matter to the full Board for reconsideration within ten (10) business days of receiving the request. 

(i) Council action. City Council shall dispose of a recommendation from the Ethics Review 

Board within ninety (90) calendar days 

of receiving such recommendation. The recommendation(s) of the Ethics Review Board may be 

accepted, rejected, modified, or 

recommitted to said Board for further action or clarification. Failure to take action within 

specified time limits may result in the 

charge being dismissed for want of prosecution. Prior to such dismissal, the complainant will be 

given notice and an opportunity 

to request continuance of the action. 

(j) Appeals. A decision of the Ethics Review Board is final unless the person aggrieved by the 

decision appeals to the State District 

Court in Bexar County no later than twenty (20) business days after the date the Board renders 

the decision. 

If the decision of the Ethics Review Board is not supported by substantial evidence, the District 

Court may reverse or affirm the 

Board's decision in whole or in part, or may modify the Board's decision if substantial rights of 

the aggrieved person have been 

prejudiced. Costs of an appeal may not be assessed against the Board, individual Board members, 

or the City. 

Sec. 2-88. Petition for declaratory ruling. 

Any City official or employee against whom public allegations of ethics or campaign finance 

violations have been made in the 

media or elsewhere shall have the right to file a sworn statement with the City Clerk affirming 

his or her innocence, and to request the 

Ethics Review Board to investigate and make known its findings, and make any relevant 

recommendations concerning the issue. The 

Ethics Review Board is authorized to impose the sanctions contained within this code when 

making their ruling. 

Sec. 2-89. Advisory opinions. 

(a) Advisory opinions issued by the Ethics Review Board. 

(1) Ethics Code inquiries by persons other than City officials and employees. 

a. By writing filed with the City Clerk, any person other than a City official or employee may 

request an advisory 

opinion with respect to the interpretation of the ethics laws, but only with respect to whether 

proposed action by that 

person would violate the ethics laws. The City Clerk shall promptly transmit all requests for 

advisory opinions to the 
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Compliance Officer and the chair of the Ethics Review Board. City officials and employees may 

request advisory 

opinions from the City Attorney pursuant to Subsection (b). 

b. Within thirty (30) days of receipt by the chair of the Ethics Review Board of a request for an 

advisory opinion, the 

Board, acting en banc or through a designated Ethics Panel, shall issue a written advisory 

opinion. During the 

preparation of the opinion, the Board may consult with the Compliance Auditor, the City 

Attorney's Office, and other 

appropriate persons. An advisory opinion shall not reveal the name of the person who made the 

request, if that person 

requested anonymity, in which case the opinion shall be written in the form of a response to an 

anonymous, 

hypothetical fact situation. A copy of the opinion shall be indexed and kept by the Ethics Review 

Board as part of its 

records for a period of not less than five (5) years. In addition, copies of the opinion shall be 

forwarded by the chair of 

the Ethics Review Board, or the Compliance Auditor, to the person who requested the opinion, 

the members of the 

Ethics Review Board, the City Attorney's Office, and to the City Clerk. The City Clerk shall 

make the opinion 

available as a public record in accordance with the Local Government Records Act, and promptly 

post the opinion for 

a period of no less than five (5) years on the Internet via the City of San Antonio homepage. 

 (2) Opinions initiated by the Board. On its own initiative, the Ethics Review Board, acting as the 

full Board or through a 

designated Ethics Panel, may issue a written advisory opinion with respect to the interpretation of 

the ethics laws or the 

Municipal Campaign Finance Code as they apply to persons other than City officials and 

employees if a majority of the 

Board determines that an opinion would be in the public interest or in the interest of such person 

or persons subject to the 

provisions of the ethics laws. Such an opinion may not include the name of any individual who 

may be affected by the 

opinion. A copy of any such opinion shall be indexed and kept by the Ethics Review Board as 

part of its records for a 

period of not less than five (5) years. In addition, copies of the opinion shall be forwarded by the 

chair of the Ethics Review 

Board, or his or her designate, to the Compliance Auditor, the City Attorney's Office, and the 

City Clerk. The City Clerk 
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shall make the opinion available as a public record in accordance with the Local Government 

Records Act, and promptly 

post the opinion for a period of no less than five (5) years on the Internet via the City of San 

Antonio homepage. 

(3) Reliance. A person who reasonably and in good faith acts in accordance with an advisory 

opinion issued by the Ethics 

Review Board may not be found to have violated the ethics laws by engaging in conduct 

approved in the advisory opinion, 

provided that: 

a. He or she requested the issuance of the opinion; 

b. The request for an opinion fairly and accurately disclosed all relevant facts; and 

c. Less than five (5) years elapsed between the date the opinion was issued and the date of the 

conduct in question. 

(b) Ethics advisory opinions issued by the City Attorney's Office. 

(1) Ethics inquiries by City officials and employees. 

a. By writing filed with the Office of the City Attorney, any City official or employee may 

request an advisory opinion 

with respect to whether proposed action by that person would violate the ethics laws. 

b. Within twenty (20) business days of receipt of the request, the Office of the City Attorney shall 

issue a written 

advisory opinion. Opinions that address new issues and that are instructive on the application of 

the ethics laws shall 

be posted on the ethics webpage in a manner that does not reveal the identity of the individual 

requesting the opinion. 

(2) Reliance. A person who reasonably and in good faith acts in accordance with a written 

advisory opinion issued by the City 

Attorney's Office may not be found to have violated the ethics laws by engaging in conduct 

approved in the advisory 

opinion, provided that: 

a. He or she requested the issuance of the opinion; 

b. The request for an opinion fairly and accurately disclosed all relevant facts; and 

c. Less than five (5) years elapsed between the date the opinion was issued and the date of the 

conduct in question. 

Sec. 2-90. Annual report. 

The Ethics Review Board shall prepare and submit an annual report to the Mayor and City 

Council detailing the activities of the Board 

during the prior year. The format for the report shall be designed to maximize public and private 

understanding of the Board's 

operations, and shall include a summary of the content of ethics opinions issued by the Board and 

a listing of current City lobbyists 
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based on information gathered by the Board from records on file with the City Clerk. The City 

Clerk shall post the report on the City's 

ethics webpage. 

Sec. 2-91. Public records and open meetings. 

Meetings and other proceedings of the Ethics Review Board will be conducted in compliance 

with the Texas Open Meetings Act. 

Requests for records will be handled in compliance with the Texas Public Information Act. 

DIVISION 9. ADMINISTRATIVE PROVISIONS 

Sec. 2-92. Other obligations. 

This Ethics Code and the Municipal Campaign Finance Code are cumulative of and 

supplemental to applicable state and federal laws 

and regulations. Compliance with the provisions of this code shall not excuse or relieve any 

person from any obligation imposed by 

state or federal law regarding ethics, financial reporting, lobbying activities, or any other issue 

addressed herein. 

Even if a City official or employee is not prohibited from taking official action by this Ethics 

Code, action may be prohibited by duly 

promulgated personnel rules, which may be more stringent. 

Sec. 2-93. Compliance Auditor review. 

The Compliance Auditor shall conduct a compliance review of political contributions and 

financial disclosure documents filed under 

the provisions of this Ethics Code and the Municipal Campaign Finance Code, including 

identifying conflicts of interests, in 

connection with the City's solicitations for all high profile discretionary contracts, and shall 

conduct a random sampling for all other 

contracts. The Compliance Auditor shall report all findings to the City Manager, City Internal 

Auditor, City Council Audit Committee, 

the City Attorney, and the Ethics Review Board, for appropriate action. 

Sec. 2-94. Distribution and training. 

(a) Within thirty (30) days after entering upon the duties of his or her position, every new official 

or employee shall be furnished 

with information about this Code of Ethics. The failure of any person to receive a copy of this 

code shall have no effect on that 

person's duty to comply with this code or on the enforcement of its provisions. Upon 

appointment to a board or commission, 

such official shall be provided with a copy of the Ethics Code. The Code of Ethics shall be 

posted on the City's webpage. 

(b) The Compliance Auditor, in consultation with City Council, the City Manager, the Ethics 

Review Board, Human Resources 

Department and City Attorney's Office, shall develop and implement a comprehensive training 

program for the officials and 
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employees of the City on the provisions of this Code of Ethics, Section 141 of the City Charter, 

and V.T.C.A., Local 

Government Code Ch. 171. Such materials and programs shall be designed to maximize 

understanding of the obligations 

imposed by these ethics laws, as well as to prepare City officials and employees to ensure the 

good judgment necessary to 

accomplish the statement of purpose in Section 2-41 above. 

(c) The Office of the City Manager and Department of Human Resources shall enact an 

administrative directive requiring that all 

departments provide their employees with training on the Ethics Code at least once every other 

calendar year. Training shall be 

provided to all City departments by video or live presentation and will include educational 

materials. Additional presentations 

shall be offered to any department where necessary to accommodate large numbers of employees. 

(d) The Office of the City Attorney shall notify the Compliance Auditor and department directors 

regarding any significant 

amendments to the Ethics Code within twenty (20) business days of adoption. Department 

directors shall disseminate the 

information to department employees. 

(e) Information shall be provided to employees terminating City service regarding the restrictions 

on former City employees in 

Division 3 of this code. 

Sec. 2-95. Severability. 

If any provision of this code is found by a court of competent jurisdiction to be invalid or 

unconstitutional, or if the application of this 

code to any person or circumstances is found to be invalid or unconstitutional, such invalidity or 

unconstitutionality shall not affect the 

other provisions or applications of this code which can be given effect without the invalid or 

unconstitutional provision or application. 

Secs. 2-96—2-105. Reserved. 

 

I have read and been informed about the content, requirements, and expectations of the Code of 

Ethics policy for employees at the City of Windcrest. I may request a copy of the policy from 

Human Resources and agree to abide by the policy guidelines as a condition of my employment 

and my continuing employment at the City of Windcrest. 

I understand that if I have questions, at any time, regarding the Code of Ethics policy, I will 

consult with my immediate supervisor or Human Resource. 

Employee Signature: _______________________________________ 
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Employee Name: ____________________________________ 

Date: _________________________ 
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