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City of Windcrest 
 
 

AGENDA 
 
 
 
 

AGENDA 
PUBLIC HEARING OF WINDCREST CITY COUNCIL & CITY COUNCIL MEETING  

CITY COUNCIL CHAMBERS & WEBEX TELECONFERENCE 
MAY 4, 2020 

 
CITY COUNCIL CHAMBERS @ 8601 MIDCROWN 
WEBEX VIDEO CONFERENCE MEETING 

6:00 P.M. 

NOTICE IS HEREBY GIVEN THAT A CITY OF WINDCREST CITY COUNCIL PUBLIC HEARING AND 
CITY COUNCIL MEETING WILL BE HELD AT WINDCREST CITY HALL, 8601 MIDCROWN, 
WINDCREST, TEXAS ON THE 4TH DAY OF MAY 2020, STARTING AT 6:00 P.M. DURING THE 
MEETING THE FOLLOWING SUBJECTS WILL BE CONSIDERED AND THE COMMISSION MAY TAKE 
ACTION ON ANY OF THE LISTED SUBJECTS.   
 
DUE TO THE GOVERNOR’S SUSPENSION OF CERTAIN PROVISIONS OF THE TEXAS OPEN 
MEETINGS ACT TO HELP SLOW THE SPREAD OF COVID-19, THIS MEETING WILL BE AVAILABLE 
TELEPHONIC AND BY VIRTUAL PRESENCE ON WEBEX.  MEMBERS OF THE PUBLIC WISHING TO 
LISTEN TO THE MEETING OR PROVIDE CITIZEN COMMENTS CAN FOLLOW THE INSTRUCTIONS 
AT THE BOTTOM OF THE AGENDA. 

 
THE CITY COUNCIL RESERVES THE OPTION TO RECESS THE MEETING DURING THE EVENING OF 
MAY 4, 2020, AND TO RECONVENE THE MEETING ON THE FOLLOWING DAY, MAY 5, 2020, AT 9:00 
A.M. AT THE WINDCREST CITY HALL, 8601 MIDCROWN, WINDCREST, TEXAS. 
 

NOTICE OF ASSISTANCE AT THE PUBLIC MEETING 
The City of Windcrest Council Chambers are wheelchair accessible, and accessible parking spaces are available.  In 
compliance with Americans with Disabilities Act, the City of Windcrest will provide reasonable accommodations 
for persons attending the meeting.  To better serve you, requests should be received 48 hours prior to the meeting.  
Please contact the City Secretary’s Office, at 210-655-0022 ext. 2150 or Fax 210-655-8776, or 711 Texas Relay. 
 
DURING THE MEETING THE FOLLOWING SUBJECTS WILL BE CONSIDERED AND THE COUNCIL 
MAY TAKE ACTION ON ANY OF THE LISTED SUBJECTS.  
 

I. CALL TO ORDER  

II. ROLL CALL 

III. PLEDGE OF ALLEGIANCE AND INVOCATION 

IV. CITIZENS TO BE HEARD/CITIZEN PARTICIPATION 
a) Citizens may address the City Council on topics not on the agenda for no more than three (3) 

minutes.  Two-way communication is available through Webex connection.  You must sign up 
through the Webex app for message participation.  Messages will be provided to Council and 
available to the public not in attendance after the meeting.  Comments may also be read to the 
Council during the meeting for no more than three minutes per person.  

 



City Council Meeting AGENDA MAY 4, 2020 
 

City of Windcrest                                                                                      Page 2 of  5                                                         

b) In addition to the foregoing, citizens shall also have the opportunity to address the City 
Council during consideration of posted agenda items for no more than six (6) minutes.  Two-
way communication is available through Webex connection.  You must sign up through the 
Webex app for message participation.  Messages will be provided to Council and available to 
the public not in attendance after the meeting.  Comments may also be read to the Council 
during the meeting for no more than six minutes per person. 

 
c) A person will have the opportunity to address City Council in City Hall Council Chambers 

during the meeting.  Only a maximum of 4 public members will be allowed in the Chambers at 
a time.  A web cam has been set up for a person to address City Council.  All attendees will be 
required to be screened for present signs of COVID-19 prior to entering City Hall. Email the 
city secretary at citysecretary@windcrest-tx.gov to be added to the attendee list. 

 
d) A City Official may make a statement of specific factual information in response to an inquiry 

made by a member of the public, or a recitation of existing policy in response to an inquiry 
made by a member of the public.  

 

V. PUBLIC HEARING 
Opening of Public Hearing 

a) Public Hearing to receive comments on an ordinance amending the plan and plat process of 
Windcrest Code to conform to recent state law changes, specifically, Chapter 111, Article II-
Plats.  
 
Citizens to be Heard 
I. Citizens shall have the opportunity to address the City Council during public hearing on the posted 

agenda item for no more than six (6) minutes. 
II. A City Official may make a statement of specific factual information in response to an inquiry 

made by a member of the public, or a recitation of existing policy in response to an inquiry made 
by a member of the public.  
 

Closing of Public Hearing  
 

THE FOLLOWING ITEMS MAY BE CONSIDERED AT ANY TIME DURING THE REGULAR 

COUNCIL MEETING: 

VI. ORDINANCE 
 

a) City Council will discuss and take action on Ordinance 2020-012 (O), an ordinance amending 
the plan and plat approval process aligning with state law changes to ensure compliance. [Dan 
Reese, Mayor] 2nd Reading 
 

b) City Council will discuss and take action on Ordinance 2020-013(O), an ordinance authorizing 
the city to enforce declarations of emergencies and disasters by amending Chapter 10 of the 
Windcrest Code of Ordinances and adopting penalties. [Dan Reese, Mayor] 2nd Reading 

 
c) City council will discuss and take action on Ordinance 2020-014(O), an ordinance amending 

the qualification for members of the Planning and Zoning Commission by amending section 

mailto:citysecretary@windcrest-tx.gov
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113, Division 3, Section 113-62 (C) to align with the City Charter. [Rafael Castillo, Jr., City 
Manager] 1st Reading 

 
VII.  RESOLUTIONS  
 

a) City Council will discuss and take action on Resolution 2020-516 (R), a resolution to update 
the City of Windcrest Employee Manual for Fire Department sick/vacation accrual. [Rafael 
Castillo, Jr., City Manager] 

 
VIII. DISCUSSION & ACTION 

a) City Council will discuss and may take action on amending Chapter 18, Section 21, Home 
Occupation in the Windcrest Code of Ordinances. [Rafael Castillo, Jr., City Manager; Cindy 
Strzelecki, City Council Member, Place 2] 
 

b) City Council will discuss and may take action on a process for suspending the enforcement of 
certain city codes during disasters and emergencies. [Rafael Castillo, Jr., City Manager] 

 
c) City Council will discuss and may take action on the process for placing items on a City 

Council agenda by an elected official and City staff member. [Frank Archuleta, City Council 
Member, Place 4] 

 
IX. CITY MANAGER’S REPORT 

 
X. EXECUTIVE SESSION 

 
The City Council may meet in executive session to discuss the following item pursuant to Texas 
Local Government Code Sec. 552.071 (consultation with attorney): 

a) Ongoing dispute regarding the E-One ladder truck purchase from Lone Star Emergency 
Group. 

b) Legal issues of SB944 and impacts under the Public Information Act and Temporary 
Custodianship. 
 

XI. RETURN TO OPEN SESSION 

Council may discuss and act on any item discussed in executive session. 

 

XII. GENERAL ANNOUNCEMENTS & FUTURE AGENDA ITEMS REQUESTED 
 

Per Ordinance No. 618, repealing Ordinance No. 593; Section 9: Every agenda shall include an item entry granting a member 
the opportunity to propose an item for consideration of future agendas for Regular or Special Meetings.  Any member may 
request the inclusion of such items at any meeting.  

 
XIII. ADJOURNMENT 

The City Council reserves the right to retire into executive session whenever it is considered necessary and legally justified 
under the Texas Government Code, Subchapter D, Sections 551.071 et. seq. including, but not limited to, consultation with 
attorney, real property, prospective gifts, personnel matters, exclusion of witness, security devices, and economic development 
matters. 
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It is anticipated that members of other city boards, commissions and committees may attend the meeting in numbers that may 
constitute a quorum of such other city boards, commissions and committees, so that notice is hereby given that the meeting is 
also a meeting of the other city boards, commissions and committees whose members are in attendance.  The members of the 
other city boards, commissions and committees may participate in discussions which occur at the meeting, but no action will 
be taken by the other boards, commissions and committees whose members are in attendance. 
 
I, the undersigned authority, do hereby certify that the above Notice of Meeting of the City Council of the City of Windcrest is 
a true and correct copy of said Notice and was posted on the bulletin board at City Hall of said City in a convenient place to the 
public and said Notice was posted more than seventy-two (72) hours prior to the meeting on May 4, 2020. 
 
 
 
By: /§/Rachel C. Dominguez, City Secretary 
 
 
AGENDA NOTICES: 
 
VIRTUAL PRESENCE AND PARTICIPATION:  
 

NOTICE TO THE PUBLIC TO CALL IN  
If you wish to dial in on the meeting/briefing and listen in on the updates, please refer use the call in 
information below.  
 
 

 CALL IN INFORMATION  

• CALL IN NUMBER: 1-408-418-9388 (US TOLL) 
• MEETING NUMBER: 291 390 411 
• MEETING PASSWORD: 8601 

 
JOIN ONLINE: 

• GO TO WWW.WEBEX.COM 
• CLICK ON JOIN MEETING (UPPER RIGHT HAND CORNER) 
• ENTER MEETING NUMBER: 291 390 411 
• MEETING PASSWORD: 8601 

 

NOTE: THE CALL IN NUMBER IS NOT TOLL FREE FOR CHARGES MAY APPLY DEPENDING ON YOUR PHONE 
PROVIDER. HOWEVER, IT IS FREE TO LISTEN AND PARTICIPATE IN THE CHAT ROOM, BY FOLLOWING THE 
INSTRUCTIONS (ON SCREEN PROMPTS) ON THE FREE CISCO WEBEX WEB APPLICATION ON YOUR 
COMPUTER OR CISCO WEBEX APP ON YOUR MOBILE DEVICE.     PARTICIPATION IN THE CHAT ROOM IS 
CONSIDERED PUBLIC COMMENTS FOR PURPOSES OF THIS MEETING. 
 

DECORUM REQUIRED: 

Any disruptive behavior, including shouting or derogatory statements or comments may be ruled out of order by the 
Presiding Officer.  Continuation of this type of behavior could result in a request by the Presiding Officer that the 
individual leave the meeting, and if refused, an order of removal.   

 

 

ACTION BY COUNCIL AUTHORIZED: 
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The City Council may vote and/or act upon any item within this Agenda.  The Council reserves the right to retire 
into executive session concerning any of the items listed on this Agenda, pursuant to and in accordance with Texas 
Government Code § 551.072 (Deliberations about Real Property); § 551.073 (Deliberations about Gifts & 
Donations);  § 551.076 (Deliberations about Security Devices); §551.087 (Economic Development); and, § 
551.071to seek the advice of its attorney about pending or contemplated litigation, settlement offer or on a matter in 
which the duty of the attorney to the governmental body under the Texas Disciplinary Rules of Professional 
Conduct of the State Bar of Texas conflict with the Open Meetings Act and may invoke this right where the City 
Attorney, the Mayor or a majority of the Governing  Body deems an executive session is necessary to allow 
privileged consultation between the City Attorney and the governing body, if considered necessary and legally 
justified under the Open Meetings Act.  The attorney may appear in person, or appear in executive session by 
conference call in accordance with applicable state law. 

 

EXECUTIVE SESSIONS APPROVED BY CITY ATTORNEY: 

This agenda has been reviewed and approved by the City’s legal counsel and the presence of any subject in any 
Executive Session portion of the agenda constitutes a written interpretation of Texas Government Code Chapter 
551 by legal counsel for the body and constitutes an opinion by the attorney that the items discussed therein may be 
legally discussed in the closed portion of the meeting considering available opinions of a court of record and 
opinions of the Texas Attorney General known to the attorney.  This provision has been added to this agenda with 
the intent to meet all elements necessary to satisfy Texas Government Code Chapter 551.144(c) and the meeting is 
conducted by all participants in reliance on this opinion. 

 

ATTENDANCE BY OTHER ELECTED OR APPOINTED OFFICIALS: 

It is anticipated that members of the City Council, or other city board, commissions and/or committees may attend 
the meeting in numbers that may constitute a quorum of the other city boards, commissions and/or committees.  
Notice is hereby given that the meeting, to the extent required by law, is also noticed as a meeting of the other 
boards, commissions and/or committees of the City, whose members may be in attendance.  The members of the 
boards, commissions and/or committees may participate in discussions on the same items listed on the agenda, 
which occur at the meeting, but no action will be taken by such in attendance unless such item and action is 
specifically provided for on an agenda for that board, commission or committee subject to the Texas Open 
Meetings Act.   
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ORDINANCE NO. 2020-012(O) 

AN ORDINANCE AMENDING PLAN AND PLAT 
APPROVAL PROCESSES TO COMPLY WITH RECENT 
STATE LAW CHANGES BY AMENDING CHAPTER 111, 
AND SECTION 113-64 OF THE WINDCREST CODE OF 
ORDINANCES IN ORDER TO ENSURE THAT THE PLAT 
APPLICATION PROCESS COMPLIES WITH NEW STATE 
LAW. 

WHEREAS, Chapter 212 of the Texas Local Government Code governs the approval 
procedure for plans and plats submitted to the municipal authority or governing body responsible 
for approving plans and plats; and 

WHEREAS, the Texas legislature recently amended the plan and plat approval procedure 
to require the municipal authority or governing body to approve, approve with conditions, or 
disapprove a plan or plat within a defined period of time; otherwise, the plan or plat is considered 
approved if no decision is made or action taken; and 

WHEREAS, the City of Windcrest’s current plan and plat approval process and the 
authority of  the  planning and zoning commission need to be adjusted to bring them into 
compliance with state law; and 

WHEREAS, the Windcrest City Council finds this ordinance is necessary in order for the 
City’s plat process to be in compliance with new state law. 

I. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
WINDCREST, TEXAS that Chapter 111, Article II. Plats is hereby repealed and replaced by the 
adopted provisions below and shall read as follows: 

Sec. 111-32. Plats Required 

At a minimum, plats are required within the city as well as the city’s extraterritorial 
jurisdiction to the same extent plats are required under state law. All plats, regardless of kind or 
nature, must comply with the minimum state law requirements for recording in county property 
records.  

Sec. 111-33. Preliminary Conference 

Prior to the official filing of a preliminary plat, the subdivider shall consult with the city 
secretary, the city engineer, and the chairperson of the  planning and zoning commission for 
comments and advice on the procedures, specifications, and standards required by the city for the 
platting of land. 
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Section. 111-34. Initial Review of Completed Preliminary Plat Application and Data Prior to 
Official Filing 

(a) Generally. After the preliminary conference is complete, the subdivider shall prepare an
application for a preliminary plat accompanied by a proposed preliminary plat prepared by
a licensed engineer in accordance with this chapter. An application for a preliminary plat
is not considered complete until all required parts of the application and proposed
preliminary plat are submitted to the City. Only a complete application and proposed
preliminary plat shall be considered properly filed by the applicant.

(b) Copies required. The subdivider shall submit five black or blue line copies of the plat with
the city secretary.

(c) Form and content. The plat shall be drawn on sheets 22 inches wide and 36 inches long,
with a binding margin of not less than 2½ inches on the left side of the sheet and margins
on the other three sides of not less than three-eighths of an inch. The plat shall be drawn to
a scale of 100 feet to one inch. When more than one sheet is necessary to accommodate the
entire area, an index sheet showing the entire subdivision at an appropriate scale shall be
attached to the plat. If applicable, the plat shall show the following:

(1) Names and addresses of the subdivider, record owner, and engineer.

(2) Proposed name of the subdivision or development, which shall not have the same
spelling as or be pronounced similar to the name of any other subdivision or
development located within the city or within five miles of the city.

(3) Names of contiguous developments or subdivisions and/or indication of whether or not
contiguous properties are platted.

(4) Subdivision or tract boundary lines, indicated by heavy lines, and approximate acreage
of subdivision or tract encompassed by the preliminary plat.

(5) Existing sites as follows:

a. The location, dimensions, name and description of all existing or recorded streets,
alleys, reservations, easements, or other public rights-of-way within the subdivision
or tract, intersecting, or contiguous with its boundaries or forming such boundaries.

b. The location, dimensions, description and name of all existing or recorded
residential lots, parks, public areas, and other sites within or contiguous with the
subdivision or tract.

c. The location, dimensions, description and name of all proposed streets, alleys,
parks, other areas, reservations, easements or other rights-of-way, blocks, lots and
other sites within the subdivision or tract.
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(6) Date of preparation, scale of plat and north arrow.

(7) Topographical information shall include contour lines on a basis of five vertical feet in
terrain with an average slope of five percent or more, and on a basis of two vertical feet
in terrain with an average slope of less than five percent.

(8) A number or letter to identify each lot or site and each block.

(9) Front building setback lines on all lots and sites. Side yard building setback lines at
street intersections.

(10) Location map at a scale of not more than 4,000 feet to an inch which shall show
existing adjacent subdivisions or tracts and major streets.

(d) Accompanying data. If applicable, the preliminary plat shall be accompanied by a proposed
master plan of all of applicant’s property when the subdivision or tract is a part of a larger
tract in accordance with section 111-39, which shall be prepared at a scale of not more than
400 feet to an inch and which shall show:

(1) Existing and proposed subdivisions, including streets, lots, parks, and drainage
easements and rights-of-way.

(2) Location of city limits line, the outer border of the city’s extraterritorial jurisdiction,
and zoning district boundaries, if they lie within the vicinity map.

(3) The general drainage plan, flow line of existing watercourses, existing drainage
structures, and ultimate destination of water.

(e) Preliminary Review by City Engineer. Following the initial consultation, but before
submitting the application and proposed preliminary plat to the city secretary the
subdivider shall present a draft of the application and proposed preliminary plat to the city
engineer. The city engineer shall review the application as to its completeness and its
conformity with the master plan, major street plan, land use plan, zoning districts, the
standards and specifications set forth by the city’s code of ordinances and the standards
and specifications as required by state law.  The city engineer shall then return the draft
application and data to the subdivider with suggestions as to modifications or alterations
of such application and data.

(f) Comments Process. The subdivider will address all comments and suggestions made by
the city engineer and then resubmit its draft application and proposed preliminary plat to
the city engineer. This process will continue until all comments are addressed. Once all
comments are addressed, the city engineer may approve the application for formal filing
with the city secretary and review by the planning and zoning commission. Approval of a
draft does not equate to approval of the application or preliminary plat, but is a prerequisite
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before the City will accept the formal filing of a complete application, preliminary plat and 
submission to the planning and zoning commission.  

(g) Complaints Process. A subdivider may file a written complaint against the city engineer,
if the applicant has a reasonable basis to believe the city engineer is not approving a draft
application for reasons not founded on any standard or specification set forth in this article,
or that the city engineer is purposefully not approving a draft application despite an
subdivider’s good faith effort to address all comments and suggestions.

(1) A written complaint must include the following information:

a. Name and address of the applicant;
b. Name of proposed subdivision;
c. Date application was initially submitted for review;
d. Number of times application has been resubmitted for comments and suggestions;
e. Date of most recent resubmission;
f. Reasons why application was returned for revisions; and
g. Actions taken to address comments and suggestions.

(2) The complaint must be filed with the city manager.

(3) After investigating the complaint, the city manager has the authority to reject the
complaint or to approve the draft application for formal filing with the city secretary
and review by the  planning and zoning commission. The city manager may also
facilitate a discussion between the applicant and city engineer to resolve any
disagreements regarding the draft application and proposed preliminary plat.

Sec. 111-35. Official Filing and Processing of Preliminary Plat Application 

(a) Copies Required. Once all comments have been fully addressed, and the city engineer has
approved the draft application and proposed preliminary plat the subdivider shall formally
file  the completed application and preliminary plat, including five black or blue line copies
of the preliminary plat with the city secretary.

(b) Filing fees. Such plat shall be accompanied by a filing in the amount established by
ordinance. The filing is not considered complete until the filing fee is paid.   No action by
the  planning and zoning commission or the city council shall be valid until the filing is
complete, including payment of the fee and all required copies of documents. Whether the
subdivider fails to make formal application for preliminary plat approval or the plat is
disapproved, this fee shall not be refunded.

(c) Submission to the  planning and Zoning Commission. Once the subdivider has officially
filed its plat application by complying with Subsections (a) and (b), the city secretary will
forward the application to the  planning and zoning commission for review and action.

(d) Processing of Preliminary Plat Application.
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(1) Within 30 days after the date the completed application and preliminary plat are filed,
the planning and zoning commission shall approve, approve with conditions, or
disapprove of the plat.  The commission’s failure to act, or inaction, within the 30-day
period constitutes approval of the preliminary plat as submitted with the application.

(2) If the commission conditionally approves or disapproves of the preliminary plat, the
commission shall provide the subdivider with a written statement of the conditions for
the conditional approval or the reasons for disapproval that clearly articulates each
specific condition for the conditional approval or reason for disapproval.  The chair of
the commission may authorize a designee to author and provide the written
correspondence containing the specific conditions or reasons.

(3) After the commission issues a conditional approval or disapproval of a plan or plat, the
subdivider may submit to the commission a written response that satisfies each condition
for the conditional approval or remedies each reason for disapproval provided.  Pursuant
to state law, there is no deadline by which to submit a written response.  The commission
may delegate the authority to the city manager to determine if the written responses
satisfy the conditions or remedies the reasons for disapproval. Should the city manager
determine, under such delegated authority, that the conditions are met or remedies
applies, the city manager may either approve the plan or plat or submit the written
responses to the commission for a determination.

(4) The commission, or the city manager using delegated authority, has 15 days after the
date that the subdivider submitted its written response to determine whether to approve
or disapprove of the subdivider’s plan or plat.  The commission, or the city manager
using delegated authority, shall approve a plan or plat that was previously conditionally
approved or disapproved if the subdivider’s written response adequately addresses each
condition of the conditional approval or each reason for the disapproval.  A previously
conditionally approved plan or plat is approved if:

(A) the subdivider filed a response that adequately addresses each condition of the
conditional approval or each reason for the disapproval; and

(B) the commission does not disapprove the plan or plat on or before the 15th day
after the date the response was submitted and in accordance with Subsection
(d)(2).

(5) Within 30 days after the date that the plan or plat is approved by the commission, or is
approved by the inaction of the commission, the city council shall approve, approve with
conditions, or disapprove the plan or plat.  The city council’s failure to act, or inaction,
within the 30-day period constitutes approval of the preliminary plat.

(6) If the city council conditionally approves or disapproves of the preliminary plat, the
process and requirements outlined in Subsections (d)(2) through (d)(4) shall apply.
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(7) If a plan or plat is approved, the city council shall endorse the plan or plat to the extent
required by state law.

(8) If the city council fails to approve, approve with conditions, or disapprove a plan or plat
within 30 days, the council on the subdivider’s request shall issue any certificates
required by law.

(9) Approval of a preliminary plat application shall remain in effect for a period of one (1)
year from the date the application was approved by the city council, during which period
the subdivider shall submit to the city secretary the final plat of the subdivision or
portion thereof.  If no significant progress is made towards completion of a final plat for
the land subject to the preliminary plat within the one-year period, the approval shall
become null and void, unless extended by the city council.

(e) Extension of the 30-day Period. The parties may extend the 30-day period described by
Subsections (d)(1) and (d)(5) for a period not to exceed 30 days if:

(1) the subdivider requests the extension in writing to the commission or the city council,
as applicable; and

(2) the commission or the city council, as applicable, approves the extension request.

(f) Bonds. In order to approve a plat, the applicant may be required to file a bond under state
law for certain plans and plats.

(g) Extension of Plat Approval Period. The subdivider may apply to the city council for an
extension of the one-year period.  Upon consideration of the subdivider’s application to
extend the preliminary plat approval period, the council may extend the approval by no
more than twelve (12) months.

(h) Amendments. Minor changes in the design of the subdivision subject to a preliminary plat
may be incorporated in an application for approval of a final plat without the necessity of
filing a new application for approval of a preliminary plat. Minor changes shall include
adjustment in street or alignments, paving details, and adjustment of lot lines that do not
result in creation of additional lots, provided that such changes are consistent with any
approved applications. All other proposed changes to the design of the subdivision subject
to an approved preliminary plat shall be deemed major amendments that require submittal
and approval of a new application for approval of a preliminary plat before approval of a
final plat.

(i) Groundwater Availability Certification. If a groundwater availability certification is
required under Texas Local Government Code § 212.0101, the 30-day period described by
Subsection (d)(1) begins on the date the subdivider submits the groundwater availability
certification to the commission.
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Sec. 111-36. Filing and Processing of the Final Plat Application; Form, Accompanying Data 
and Fees 

(a) Preliminary Plat Required. No final plat will be considered unless a preliminary plat has
been submitted and approved.  However, if an approved plat has been duly recorded and
the subdivider wishes to increase the size of the lots by combining two or more lots or by
combining one lot with a portion of the adjacent lot in such manner that no portion of a lot
remains smaller than the original lots, no preliminary plat will be necessary in order to
obtain a final plat.

(b) Fees. The application for final plat approval shall not be considered complete until the
applicant has first paid to the city building permit officer the applicable fee established by
the master fee schedule.

(c) Filing of Complete Application. A final plat application shall not be considered filed until
all required portions of the application are submitted, including the fees and all required
copies.

(d) Form and Content of Final Plat.

(1) The final plat shall conform to the preliminary plat as approved by the city council,
incorporating any and all subsequent minor changes, modifications, alterations,
corrections, and conditions approved by the city council.

(2) The final plat shall be drawn in India ink on linen tracing cloth sheets 18 inches wide
and 24 inches long with a margin of 2 ½ inches on the left side of the sheet, and margins
of not less than three-eighths of an inch on the other three sides.  The plat shall be
drawn at a scale of 100 feet to one inch.  Where more than one sheet is necessary to
accommodate the entire computed area, an index sheet showing the entire subdivision
or tract at an appropriate scale shall be attached to the plat.

(3) The final plat shall be submitted in four copies, together with the original, and shall
contain all of the features required for preliminary plats in Section 111-34 and shall
also include the following:

(A) The exact location, dimension, name, and description of all existing or recorded
streets, alleys, reservations, easements, or other public rights-of-way within the
subdivision or tract, intersecting or contiguous with its boundary or forming such
boundary, with accurate dimensions, bearing or deflecting angles and radii,
computed area, and central angle, tangent distance, and length of all curves, where
appropriate.

(B) The exact location, dimensions, description, and name of all proposed streets,
alleys, parks, other public areas, reservations, easements or other rights-of-way,
blocks, lots, monuments, and other sites within the subdivision or tract with
accurate dimensions, bearing or deflecting angles and radii, area, and central angle,
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tangent distance, and length of all curves, where appropriate.  All lot corners shall 
be marked with one-half inch diameter by two-feet long iron pins.  

(C) Owner’s acknowledgement.

STATE OF TEXAS § 
COUNTY OF BEXAR § 

     The owner of the land shown on this plat, and whose name is subscribed hereto, and 
in person or through a duly authorized agent, dedicates to the City of Windcrest, Texas, 
for the use of the public forever all streets, alleys, parks, water courses, drains, 
easements, and the water and sewer lines in all of the aforesaid public places and all 
other public places thereon shown for the purpose and consideration therein expressed. 

________________________ 
Owner 

STATE OF TEXAS § 
COUNTY OF BEXAR § 

     BEFORE ME, the undersigned authority, on this day personally appeared 
_________ known to me to be the person whose name is subscribed to the foregoing 
instrument, and acknowledged to me that has executed the same for the purposes and 
consideration therein expressed, and in the capacity therein stated. 

     GIVEN under my hand and seal of office this _____ day of _________. 

_____________________ 
Owner 

(D) Certification of the surveyor responsible for surveying the subdivision, attesting to
its accuracy.

STATE OF TEXAS § 
COUNTY OF BEXAR § 

     I hereby certify that this plat is true and correct and was prepared from an actual 
survey of the property made under my supervision on the ground.  

______________________ 
Registered Public Surveyor 

(Surveyor’s Seal) 
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              Sworn to and subscribed before me this the _____ day of ______, A.D. ____. 

____________________ 
Notary Public 

Bexar County, Texas 

(E) A certificate by the engineer responsible for the preparation of the final plat and
supporting data, attesting to its accuracy.

STATE OF TEXAS § 
COUNTY OF BEXAR § 

     I hereby certify that proper engineering consideration has been given this plat to the 
matters of streets, lots, and drainage layout. 

____________________ 
Registered Professional Engineer 

(Engineer’s Seal) 

              Sworn to and subscribed before me this the _____ day of ______, A.D. ____. 

__________________________ 
Notary Public 

Bexar County, Texas 

     The City Engineer of the City of Windcrest hereby certifies that this plat conforms to 
all requirements of the City as to which his/her approval is required. 

____________________________ 
City Engineer 

     This plat of ________________ has be submitted to and considered by the City 
Council of the City of Windcrest, Texas, and is hereby approved by such City Council. 

     Dated this _____ day of __________, ______. 

By: _____________ 
Mayor 

By: ________________________ 
Secretary 
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(F) County Clerk’s recording acknowledgement.

STATE OF TEXAS § 
COUNTY OF BEXAR § 

     I, ___________, County Clerk of said county, do hereby certify that the foregoing 
instrument of writing with its certificate of authentication was filed for record in my 
office, on the ______, day of _______, A.D. ______, at ___M., and duly recorded the 
_____ day of ______, A.D., ______, at ___M, in the Records of Deeds and Plats of said 
county, in book Volume ______, on Page _____. 

     In testimony whereof, witness my hand and official seal of office, this ______ day of 
_______, A.D. ______. 

__________________ 
County Clerk 

Bexar County, Texas 

By: _____________________ 
Deputy 

(e) Accompanying Data.

(1) When filed, the final plat shall be accompanied by the following site improvement data:
(All plans and calculations shall bear the seal of an engineer.)

(A) Streets, alleys, sidewalks.  Three copies of plans and profiles of all streets and
alleys, plans for sidewalks and three copies of construction specifications and of
detailed cost estimates.

(B) Storm drainage.

1. Three copies of the storm drainage plan prepared to a scale of 100 fee to one
inch and with the same contours and scaled lot sizes as shown on the plat.  All
street widths and grades shall be indicated, and runoff figures shall be indicated
on the outlet and inlet side of all drainage ditches and storm sewers and, at the
request of the city engineer, at all points in the street at changes of grade or
where the water enters another street or storm sewer or drainage ditch.
Drainage easements shall be indicated.

2. A general location map of the subdivision or tract showing the entire watershed
(U.S.G.S. Quadrangle is satisfactory.).
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3. Calculations showing the anticipated stormwater flow, including watershed
area, percent runoff, and time of concentration. When a drainage ditch or storm
sewer is proposed, calculations shall be submitted, showing basis for design.

4. When a drainage channel or storm sewer is proposed, three copies of complete
plans, profiles, and specifications shall be submitted, showing complete
construction details.

5. When conditions upstream or downstream from a proposed channel or storm
sewer do not permit maximum design flow, high water marks based on 25-year
frequency shall be indicated, based upon existing conditions.

(2) When filed, the final plat shall also be accompanied by:

(A) Tax certificates from the city, school district, and county, which indicate that all ad
valorem taxes have been paid up to and including the current year on all land
included within the final plat.

(B) Signatures of certification by the proper authorized official of each public utility
company or board involved to be inscribed on the respective utility layouts required
herein certifying approval of the same by said utility company or board.

(f) Processing Final Plat.

(1) If desired by the subdivider, upon approval by the planning and zoning commission
and approval by the city council, the final plat may constitute only that portion of the
approved preliminary plat which the subdivider proposes to record and develop.
However, such portion shall conform to all the requirements of this chapter.

(2) Within 30 days after the complete application for the final plat and the accompanying
site improvement data and detailed cost estimates are formally submitted to the city
secretary, the Commission shall approve, approve with conditions, or disapprove of the
final plat.  The Commission’s failure to act, or inaction, within the 30-day period
constitutes approval of the final plat.

(3) If the commission conditionally approves or disapproves of the final plat, the
commission shall provide the applicant with a written statement of the conditions for
the conditional approval or the reasons for disapproval that clearly articulates each
specific condition for the conditional approval or reason for disapproval. The chair of
the commission may assign a designee to author and provide the written statement.

(4) After the commission issues a conditional approval or disapproval of a final plat the
applicant may submit to the commission a written response that satisfies each condition
for the conditional approval or remedies each reason for disapproval provided.
Pursuant to state law, there is no deadline by which to submit a written response.
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(5) The commission has 15 days after the date that the subdivider submitted its written
response to determine whether to approve or disapprove of the subdivider’s final plan
or final plat. Following the submission of a written response, the commission must
comply with Subsection (d)(3) and the commission may disapprove the final plat only
for a specific condition or reason provided to the applicant under Subsection (d)(3).
The commission shall approve a previously conditionally approved or disapproved plan
or plat if the response adequately addresses each condition of the conditional approval
or each reason for the disapproval.  A previously conditionally approved plan or plat is
approved if:

(A) the subdivider filed a response that adequately addresses each condition of the
conditional approval or each reason for the disapproval; and

(B) the commission does not disapprove the plan or plat on or before the 15th day after
the date the response was submitted and in accordance with Subsection (d)(4).

(6) Within 30 days after the date that the plan or plat is approved by the commission, the
city council shall approve, approve with conditions, or disapprove the final plat.  The
city council’s failure to act, or inaction, within the 30-day period constitutes approval
of the final plat.

(7) The process for approval of the final plan or plat by the city council shall be the same
as that for the preliminary plan or plat.

(8) The approval of a final plat application shall remain in effect for a period of two years
from the date the application was approved by the city council, during which period
the applicant shall submit any required revisions for approval and make all other
changes needed to record the plat. If the final plat has not been recorded within the
two-year period, and has not been extended by the city council, such final plat shall
expire and the applicable plat shall be deemed null and void.

(g) Extension of the 30-day Period. The parties may extend the 30-day period for approval for
a period not to exceed 30 days if:

(1) the subdivider requests the extension in writing to the Commission or the city council,
as applicable; and

(2) the commission or the city council, as applicable, approves the extension request.

Sec. 111-37. Subdivider’s Responsibility for Costs 

The responsibility for all costs of the in-place improvements as required by this article 
shall be borne by the subdivider.  



Ordinance Amending Plat Process and P&Z Authority Page 13 of 20 

Sec. 111-38. Where Subdivision or Tract is Part of Larger Tract 

Where the proposed subdivision or tract constitutes a unit of a larger tract owned by the 
applicant, which is intended to be subsequently developed as additional units of the same 
subdivision or tract, the preliminary and final plats shall be accompanied by a layout of the entire 
area at a scale of not more than 400 feet to one inch, showing the tentative proposed layout of 
streets, blocks, lots, drainage, and other improvements for such areas. The overall layout, if 
approved by the city council, after approval by the  planning and Zoning Commission, shall be 
attached to and filed with a copy of the approved subdivision plat in the permanent files of the 
city secretary. Thereafter, plats of subsequent units of such subdivision or tract shall conform to 
such approved overall layout, unless changed by the city council, after approval by the 
Commission. However, except where the applicant agrees to such change, the city council may 
change such approved overall layout only when the city council finds:  

(1) that adherence to the previously approved overall layout will hinder the orderly
development of other land in the area in accordance with the provisions of this
chapter; or

(2) that adherence to the previously approved overall layout will be detrimental to the
public health, safety, or welfare, or will be injurious to other property in the area.

Sec. 111-39. Vacating Plat 

(a) The owners of a tract covered by a plat may vacate the plat at any time before any lot in
the plat is sold.

(b) If lots in the plat have been sold, the plat, or any part of the plat, may be vacated on the
application of all the owners of lots in the plat with approval obtained in the manner
prescribed for the original plat.

Sec. 111-40. Re-Platting Without Vacating Preceding Plat 

(a) General. A replat of a subdivision or part of a subdivision may be recorded and is
controlling over the preceding plat without vacation of that plat if the replat:

(1) is signed and acknowledged by only the owners of the property being re-platted;

(2) is approved by the  planning and zoning commission and city council; and

(3) does not attempt to amend or remove any covenants or restrictions.

(b) Additional Requirements for Certain Replats.  In addition to compliance with Subsection
(a), a replat without vacation of the preceding plat must conform to the requirements of
state law.
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Sec. 111-41. Expedited Approval Procedure for Amending Plats, Certain Minor Plats or 
Replats    

(a) Notwithstanding the procedures set out hereinabove for approval of preliminary and final
plats, authority is delegated to the city manager or his/her designee to approve:

(1) Amending plats as allowed by state law;

(2) Minor plats or replats involving four or fewer lots fronting on an existing street and not
requiring the creation of any new street or the extension of municipal facilities; or

(3) A replat that does not require the creation of any new street or the extension of
municipal facilities.

(b) Amending Plats.

(1) An amended plat is required for error correction or a recorded plat, boundary changes
between adjacent lots where no new lots would be created; and lot consolidation
between two or more lots, where an entire plat will not be vacated.

(2) An amended plat may be used in the following situations:

(A) To correct an error in a course or distance shown on the preceding plat;

(B) To add a course or distance that was omitted on the preceding plat;

(C) To correct an error in a real property description shown on the preceding plat;

(D) To indicate monuments set after the death, disability, or retirement from practice of
the engineer or surveyor responsible for setting monuments;

(E) To show the location or character of a monument that has been changed in location
or character or that is shown incorrectly as to location or character on the preceding
plat;

(F) To correct any other type of scrivener or clerical error or omission previously
approved, including lot numbers, acreage, street names, and identification of
adjacent recorded plats;

(G) To correct an error in courses and distances of lot lines between two adjacent lots
if:

(i) Both lot owners join in the application for amending the plat and neither lot
is abolished;

(ii) The amendment does not attempt to remove recorded covenants; or
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(iii) The amendment does not have a material adverse effect on the property
rights of the other owners in the plat;

(H) To relocate a lot line to eliminate an inadvertent encroachment of a building or
other improvement on a lot line or easement;

(I) To relocate one or more lot lines between one or more adjacent lots if:

(i) The owners of all those lots join in the application for amending the plat;
and

(ii) The amendment does not attempt to remove recorded covenants or
restrictions; and

(iii) The amendment does not increase the number of lots;

(J) To make necessary changes to the preceding plat to create six or fewer lots in the
subdivision or a part of the subdivision covered by the preceding plat if:

(i) The changes do not affect applicable zoning and other regulations of the
municipality;

(ii) The changes do not attempt to amend or remove any covenants or
restrictions; or

(iii) The area covered by the changes is located in an area that the municipal
planning commission or other appropriate governing body of the
municipality has approved, after a public hearing, as a residential
improvement area; or

(K) To replat one or more lots fronting on an existing street if:

(i) The owners of all those lots join in the application for amending the plat;
(ii) The amendment does not attempt to remove recorded covenants or

restrictions;
(iii) The amendment does not increase the number of lots; and
(iv) The amendment does not create or require the creation of a new street or make

necessary the extension of municipal facilities

(3) Process. An applicant for an amended plat shall undergo a preliminary conference as
described in § 111-33.  The city engineer will then review the draft amended plat
application in accordance with § 111-34.  All comments and suggestions made by the city
engineer must be addressed before the city manager or his designee can approve or
disapprove of an application.  Applications properly submitted for formal review under
this section shall be approved or disapproved within 30 days from formal submission.
Approval of an amended plat shall remain in effect for a period of two (2) years from the
date that the application was approved by the city manager or his designee.  The applicant
may only request an extension as allowed under state law.

(c) Minor Plats.
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(1) A minor plat allows for the administrative approval of a plat in which the number of
lots is limited and the extension of public infrastructure is not needed.

(2) The city manager or his designee is authorized to approve minor plats involving four
or fewer lots fronting on an existing street and not requiring the creation of any new
street or the extension of municipal facilities.

(3) Process. An applicant shall undergo a preliminary conference as described in § 111-
33. The city engineer will then review the draft application for replat.  All comments
and suggestions made by the city engineer must be addressed before the city manager
or his designee can approve or disapprove of an application.  Applications properly
submitted for formal review under this section shall be approved or disapproved
within 30 days from formal submission.

(4) Approval of a replat shall remain in effect for a period of two (2) years from the date
that the application was approved by the city manager or his designee.

(d) Re-platting.

(1) A replat is required when a property owner seeks to change the number or
configuration of current lots within a subdivision.

(2) A property owner seeking to utilize this expedited process for a replat may do so if
the replat is of the kind allowed under state law.

(3) Public Hearing. In limited circumstances under state law, certain replats require a
public hearing. If a proposed replat requires a variance or exception, a public hearing
must be held by the city council.  Such replats do not qualify for expedited approval
and must go to the planning and zoning commission then the city council for
approval.

Sec. 111-42. Guarantee of Performance 

(a) After final approval of a plan or plat, but before the plan or plat shall be recorded by the
city and before work shall be commenced, the applicant shall furnish the city a bond
executed by a surety company holding a license to do business in the state, and acceptable
to the council, in an amount determined by the city engineer necessary to afford the
maximum protection for the city, conditioned that the applicant will complete such
improvements within three years after final approval of such plan or plat, such bond to be
approved as to form and legality by the city attorney.
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(b) After final approval of a plan or plat, but before the plan or plat shall be recorded by the
city and before work shall be commenced, the applicant shall furnish the city a bond,
executed by a surety company holding a license to do business in the state, and acceptable
to the city council, in an amount equal to ten percent of the amount required by the city for
the security bond in accordance with subsection (a) of this section..

(c) Where good cause exists, the city council may extend the period of time for completion
under subsection (a) of this section for an additional period of time not to exceed six months
if the applicant has not completed the required site improvements in compliance with this
chapter, the recorded plan or plat, and the approved plans and specifications. No such
extension shall be granted unless additional security of the type provided in subsection (a)
of this section is first provided by the applicant to cover the extended period of time.

Sec. 111-43. Developer Plans and Plats 

(a) Application. For developments which are larger than fifty square acers, or which have seek
to subdivide a tract of land into more than fifty individual lots, the city may require the
developer to apply for a developer plan and plat. Such developer plan and plat is authorized
under Subchapter B of chapter 212 of the Texas Local Government Code.

(b) Requirements. Each development plat must meet the requirements set forth in Subchapter
B of chapter 212 of the Texas Local Government Code.

(c) To ensure that it will not incur liabilities, the city may require, before it gives approval of
the plans for a development, that the owner of the development provide sufficient surety to
guarantee that claims against the development will be satisfied if a default occurs.

Sec. 111-44. Dedication of Right of Ways 

The approval of any preliminary plat, final plat, amended plat, replat or  development plat 
is not considered an acceptance of any proposed dedication for public use or use by persons other 
than the owner of the property covered by the plat, regardless of any language contained within 
the plat. Approval of any such plat does not impose on the municipality any duty regarding the 
maintenance or improvement of any purportedly dedicated parts until the city council makes an 
actual appropriation of the dedicated parts by formal acceptance.  The disapproval of a plat is 
considered a refusal of the offered dedications indicated on the refused plat. Approvals for 
dedications shall be by ordinance or resolution of the city council.  

Sec. 111-45. Miscellaneous Provisions 

(a) On request by a school district, a municipality shall enter an agreement with the board of
trustees of the school district to establish review fees, review periods, and land
development standards ordinances and to provide alternative water pollution control
methodologies for school buildings constructed by the school district.  Such agreements
are proper only to the extent allowed by state law.

(b) Nothing in this chapter prevents the city from entering into a development agreement
with a private landowner or developer, to the extent allowed by law.
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(c) The requirements of this chapter do not apply if the city is developing land it owns or
controls.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
WINDCREST, TEXAS that Section  113-64 be amended as follows with underlined text being 
additions and text which is struck through being deletions and shall read as follows: 

Sec. 113-64. - Miscellaneous powers. 

(a)The  planning and zoning commission shall have power:
(1)To promote public interest in and understanding of the land development plan and the
community plan;
(2)To consult with and advise public officials and agencies, public utilities, civic,
educational, professional and other organizations and with citizens in relation to protecting
or carrying out the land development plan, community plan or of other special  planning
reports;
(3)To request from any public officials, within a reasonable time, any available information
as it may reasonably require for its work; and
(4)To enter upon any land in the performance of its functions, and make examinations and
surveys and place and maintain necessary monuments and marks thereon.

(b)Plat approval. Except for plats falling within Section 111-41 and qualify for expedited platting
processes, Aall plats shall be forwarded to the  planning and zoning commission for review and
recommendations approval before being forwarded to the city council for secondary approval. The
planning and zoning commissionshall make recommendations to the city council. The city council
shall be the platting board of the municipality and shall control the platting or subdividing of land
within the city.

(c)Subdivision regulations. The commission shall recommend to city council adoption rules and
regulations governing platting and subdividing of land.

(d)Zoning plan. The commission shall recommend to the city council for adoption a zoning plan,
and recommend or disapprove proposed changes in such plan subject to the provisions of any
existing ordinance covering zoning.

(e)Building plans. The  planning and zoning commission shall be responsible for reviewing and
recommending approval or disapproval of all building plans for the erection, siting, construction,
alteration, reconstruction, enlargement, or finish-out of a structure, building, or parking lot (area)
in the “R-2”, “B-1”, “B-2”, “B-3” and "O-1" Zoning Districts. Such responsibility includes:

(1)The review of all building plans, elevations and construction and materials
specifications for compliance with reasonable, recognized and acceptable safety and construction 
standards; 

(2)Consideration of the general appearance and arrangement of the structure or structures
and their overall compatibility with nearby existing or proposed structures; 
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(3)Verification of compliance, where appropriate, of such plans with any restrictions,
conditions or requirements which may have been engrossed by the city council upon the approved 
plat or land use plan of the area wherein the building is to be erected or sited; and 

(4)No building permit may be issued for the erection, siting construction, alteration,
reconstruction, enlargement, or finish-out of a structure, building, or parking lot (area) in the R-
2”, “B-1”, “B-2”, “B-3” and "O-1" Zoning Districts unless and until the plans have been reviewed 
by the  planning and zoning commission and approved by the city council. 

(5) It shall not be necessary for the  planning and zoning commission to review building
plans for the finish-out of a structure or building which do not alter the exterior appearance or the 
structural integrity of the building. Finish-outs which do not alter the exterior appearance of a 
structure or its structural integrity may be approved by the city permits officer. 

(g)Inspection of building construction. The  planning and zoning commission shall also
have the responsibility for reviewing inspection reports of all building construction within said R-
2”, “B-1”, “B-2”, “B-3” and "O-1"  Districts to assure compliance with all standards and 
specifications contained in the approved building plans pertaining thereto. 

(h)Other duties . The  planning and zoning commission shall perform such other duties as
the city council shall from time to time prescribe that relate to land development and community 
planning. 

II. 
CUMULATIVE CLAUSE 

This Ordinance shall be cumulative of all provisions of the Windcrest Code of Ordinances 
except where the provisions of this Ordinance are in direct conflict with the provisions of such 
Ordinance, in which event the conflicting provisions of such Ordinance are hereby repealed.  

III. 
SEVERABILITY 

That it is hereby declared to be the intent of the City Council of Windcrest that the phrases, 
clauses, sentences, paragraphs, and sections of this Ordinance are severable, and if any phrase, 
clause, sentence, paragraph, or section of this Ordinance should be declared unconstitutional by 
the valid judgement or decree of any court of competent jurisdiction, such unconstitutionality shall 
not affect any of the remaining phrases, clauses, sentences, paragraphs, or sections of the 
Ordinances, since the same would have been enacted by the City Council without incorporation in 
this ordinance of any such unconstitutional phrases, sentences, paragraphs, or sections.  

IV. 
PROPER NOTICE AND MEETING 
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It is hereby officially found and determined that the meetings at which this Ordinance was 
approved and adopted was open to the public and that public notice of the time, place, and purpose 
of said meeting was given as required by the Open Meetings Act, Chapter 551 of the Texas 
Government. 

V. 
EFFECTIVE DATE 

This ordinance shall be effective upon passage and publication as required by state and 
local law.  

VI. 
READINGS 

FIRST READING approved by the City Council of the City of Windcrest this the 20th 
day of April, 2020.  

SECOND READING DULY PASSED AND APPROVED, on the _____ day of 
________________, 2020, at a regular meeting of the City Council of the City of Windcrest, 
Texas, which was held in compliance with the Open Meetings Act, Gov’t. Code §551.001, et. Seq. 
at which meeting a quorum was present and voting. 

CITY OF WINDCREST, TEXAS 

____________________________ 
Dan Reese, Mayor 

ATTEST: 

________________________________________ 
Rachel C. Dominguez, City Secretary 

APPROVED: 

________________________________________ 
Ryan S. Henry, City Attorney 
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ORDINANCE NO. 2020-013 (O) 

AN ORDINANCE AUTHORIZING THE CITY TO 
ENFORCE DECLARATIONS OF EMERGENCIES AND 
DISASTERS BY AMENDING CHAPTER 10 OF THE 
WINDCREST CODE OF ORDINANCES AND ADOPTING 
PENALTIES. 

WHEREAS, the City of Windcrest is a home-rule municipality, which has codified its 
regulations and enforcement; and  

WHEREAS, the State of Texas, including the County of Bexar and the areas surrounding the 
City of Windcrest, experienced a pandemic involving an infectious disease resulting in the Texas 
Governor, the Bexar County Judge, and the Mayor of Windcrest issuing declarations of 
emergencies and disasters; and  

WHEREAS, the entities issued shelter-in-place orders to address the emergency; and 

WHEREAS, the City of Windcrest luckily did not have any reported issues regarding 
enforcement of such orders, but wishes to be prepared for potential future issues during any 
emergency or disaster; and 

WHEREAS, the City of Windcrest is authorized through the Texas Constitution and various 
state laws to pass enforcement regulations regarding such emergency declaration; and 

WHEREAS, the City Council of the City of Windcrest finds it is in the best interest of the 
public to adopt the following regulations.  

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF WINDCREST, TEXAS that Section 10-1 through Section 10-2 in Article I of 
chapter 10 of the Windcrest Code of Ordinances is adopted and shall read as follows:  

DIVISION  

Sec. 10-1 Definitions 

Disaster means the occurrence or imminent threat of widespread or severe damage, injury, or 
loss of life or property resulting from any natural disaster or man-made cause, including fire, 
flood, earthquake, wind, storm, wave action, oil spill or other water contamination, volcanic 
activity, epidemic, air contamination, epidemic, contagion, blight, drought, infestation, 
explosion, riot, hostile military or paramilitary action, extreme heat, cybersecurity event, other 
public calamity requiring emergency action, or energy emergency. Such also includes any other 
form of a disaster which the Governor or mayor are legally authorized to declare.  

Emergency Management Plan means any plan authorized by federal or state law for the city to 
create when addressing any form of emergency, disaster, attack, continuity of operations, disaster 
mitigation, preparedness, response, recovery or other forms of threat to the health, safety, and 
welfare of the inhabitants of the city and surrounding area. Such term also includes any inter-
jurisdictional plans adopted by the city or entered between the city and another agency for 
emergency management.  
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State of Disaster means a declaration by executive order or proclamation by the Governor, the 
county judge for Bexar County, or the mayor of the City of Windcrest under Chapter 418 of the 
Texas Government Code (disaster declaration), or Chapter 433 of the Texas Government Code 
(state of emergency) which activates the disaster, emergency response, and recovery aspects of 
state, local and inter-jurisdictional disaster and emergency plans and authorizes the deployment 
and use of any forces to which the plan or plans apply. For purposes of this definition, the term 
also encompasses a local state of disaster and local state of emergency, including those 
authorized under the city’s charter provisions. Such term also encompasses all extensions and 
subsequent executive order, proclamations and directives issued arising out of or related to the 
same state of disaster.  

Sec. 10-2 Enforcement 

(1) It is a violation of this article for any person  to fail to follow any requirement or restriction 
contained within an executive order or proclamation issued by the Governor, the county 
judge for Bexar County, or the mayor of the City of Windcrest and applicable to any 
jurisdiction of the city.  

(2) It is a violation of this article for any person to fail to follow any requirement or restriction 
contained within an emergency management plan adopted by the city.  

(3) The failure to follow an executive order or proclamation or emergency management plan 
under this section is declared to be a nuisance. Further, any real property within any 
jurisdiction of the city which exists in a condition or state in violation of an executive order 
or proclamation or emergency management plan under this section is declared to constitute a 
nuisance.  

(4) The failure to follow an executive order or proclamation or emergency management plan 
under this section may cause separate violations of other provisions of the city’s Code of 
Ordinances. Each violation of other code provisions  

(5) A violation of this article is subject to the general penalty provisions contained in Section 1-
5 of the Windcrest Code of Ordinances and more specifically §1-5(a), (b), (c), (d)(2), (f), 
and (h). Additionally, this article may be enforced through any other criminal, civil, or 
administrative means authorized by state or local law.  

II. 
CUMULATIVE CLAUSE  

That this Ordinance shall be cumulative of all provisions of the City of Windcrest, except where 
the provisions of this Ordinance are in direct conflict with the provisions of such other ordinance, 
in which event the conflicting provisions of such other ordinance are hereby repealed, while 
leaving the remainder of such other ordinance intact. To the extent of any conflict, this 
Ordinance is controlling.  

III. 
SEVERABILITY  
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That it is hereby declared to be the intention of the City Council of the City of Windcrest. that 
the phrases, clauses, sentences, paragraphs, and sections of this Ordinance are severable, and if 
any phrase, clause, sentence, paragraph, or section of this Ordinance should be declared 
unconstitutional or invalid by final judgment or decree of any court of competent jurisdiction, 
such unconstitutionality or invalidity shall not affect any of the remaining phrases, clauses, 
sentences, paragraphs, or sections of the Ordinances, since the same would have been enacted by 
the City Council without incorporation in this ordinance of any such unconstitutional or invalid 
phrases, sentences, paragraphs, or sections.  

 

IV.  
PROPER NOTICE AND MEETING  

It is hereby officially found and determined that the meeting at which this Ordinance was 
adopted was open to the public and that public notice of the time, place and purpose of said 
meeting was given as required by the Open Meetings Act, Chapter 551 of the Texas Government  

 

DULY PASSED ON FIRST READING, on the 20th day of April, 2020 at a regular 
meeting of the City Council of the City of Windcrest, Texas, which was held in compliance with 
the Open Meetings Act, Gov’t. Code §551.001, et. Seq. at which meeting a quorum was present 
and voting. 

DULY PASSED AND APPROVED, on the __________ day of _________________, 
2020 at a regular meeting of the City Council of the City of Windcrest, Texas, which was held in 
compliance with the Open Meetings Act, Gov’t. Code §551.001, et. Seq. at which meeting a 
quorum was present and voting. 

        CITY OF WINDCREST, TEXAS 
          
             
        ______________________________ 

Dan Reese, Mayor 
ATTEST: 
 
________________________________________ 
Rachel C. Dominguez, City Secretary  
 
 
APPROVED: 
 
________________________________________ 
Ryan S. Henry, City Attorney 



 

ORDINANCE NO.   2020-014(O) 

AN ORDINANCE AMENDING THE QUALIFICATIONS 
FOR MEMBERS OF THE PLANNING AND ZONING 
COMMISSION BY AMENDING SECTION 113, DIVISION 
2, SECTION 113–62 (C) TO ALIGN WITH THE CHARTER 

WHEREAS, the City of Windcrest previously created a planning and zoning commission; and 

WHEREAS, the City of Windcrest amended Section 113 of the Windcrest Code of Ordinances 
establishing the Windcrest Planning and Zoning Commission; and  

WHEREAS, the City Council of the City of Windcrest finds it is necessary to adjust the 
qualifications for the planning and zoning commission to better align with the Charter and allow 
a larger pool of volunteers willing to serve1; and  

WHEREAS, the City Council of the City of Windcrest finds the amendments are a proper 
clarification of the regulations and allow for better enforcement.  

I. 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF WINDCREST, TEXAS that Section 113, Division 2, Sections 113–62 (C) is 
amended with underline text being additions and struck through text being deletions and is 
hereby adopted and shall read as follows:  

 

DIVISION 2. – PLANNING AND ZONING 

Sec. 113-62 – Planning and Zoning Commission - Reconstituted. 

(c) The commission shall be composed of seven (7) resident citizens as established by the City 
Charter. Each commission member  who are taxpayers, real property owners and qualified 
voters of the city. who shall be a qualified voter of the City, shall be not less than twenty-one 
(21) years of age, shall continually reside within the City during their appointed term, and shall 
hold no other position in city government with compensation for services set by the city 

 
1 Official Comment: This official comment holds the same status as a legislative determination and is for context, 
intent, and reference. Recently, volunteers wishing to serve on the commission had to be disqualified as they did not 
own property within the City.  Based on the wording of the ordinance, it requires property ownership. A question 
was also raised about whether someone who lives in Windcrest, but rents property, can qualify.  As a result, the 
Council wants to clarify its intent and allow the largest group of volunteers wishing to serve to be eligible. The only 
restrictions imposed should be those the citizens voted on and contained within the City Charter which apply to 
council members. Mere reference to City Charter qualifications, however, is impractical as certain restrictions are 
tied to an election date, which is inapplicable to appointees. So, the key qualifications based on council comments 
were directly inserted into this ordinance.  



 

council. Members are appointed by the city council upon recommendation from the mayor and 
serve at the will of the city council pursuant to state law. Vacancies occurring in the 
commission shall be filled by the city council for the unexpired term period. The city secretary 
and mayor shall be ex-officio members of this commission. 

 
II. 

CUMULATIVE CLAUSE 
 

This Ordinance shall be cumulative of all provisions of the Windcrest Code of 
Ordinances except where the provisions of this Ordinance are in direct conflict with the 
provisions of such Ordinance, in which event the conflicting provisions of such Ordinance are 
hereby repealed.  

 
III. 

SEVERABILITY 
 

That it is hereby declared to be the intent of the City Council of Windcrest that the 
phrases, clauses, sentences, paragraphs, and sections of this Ordinance are severable, and if any 
phrase, clause, sentence, paragraph, or section of this Ordinance should be declared 
unconstitutional by the valid judgement or decree of any court of competent jurisdiction, such 
unconstitutionality shall not affect any of the remaining phrases, clauses, sentences, paragraphs, 
or sections of the Ordinances, since the same would have been enacted by the City Council 
without incorporation in this ordinance of any such unconstitutional phrases, sentences, 
paragraphs, or sections.  

 
IV. 

PROPER NOTICE AND MEETING 
 

It is hereby officially found and determined that the meetings at which this Ordinance 
was approved and adopted was open to the public and that public notice of the time, place, and 
purpose of said meeting was given as required by the Open Meetings Act, Chapter 551 of the 
Texas Government. 
 

V. 
EFFECTIVE DATE 

 
This ordinance shall be effective upon passage and publication as required by state and 

local law.  
 

VI. 
READINGS 

  
DULY PASSED ON FIRST READING, on the __________ day of 

_____________________, 2020 at a regular meeting of the City Council of the City of 



 

Windcrest, Texas, which was held in compliance with the Open Meetings Act, Gov’t. Code 
§551.001, et. Seq. at which meeting a quorum was present and voting. 

DULY PASSED AND APPROVED, on the __________ day of _________________, 
2020 at a regular meeting of the City Council of the City of Windcrest, Texas, which was held in 
compliance with the Open Meetings Act, Gov’t. Code §551.001, et. Seq. at which meeting a 
quorum was present and voting. 

        CITY OF WINDCREST, TEXAS 
         
  
             
        ______________________________ 

Dan Reese, Mayor 
ATTEST: 
 
 
________________________________________ 
City Secretary, Rachel Dominguez  
 
 
APPROVED: 
 
 
________________________________________ 
City Attorney, Ryan Henry 



 

                                              RESOLUTION NO. 2020-516 (R) 
 

A RESOLUTION OF THE CITY OF WINDCREST CITY 
COUNCIL TO ADOPT POLICIES AND PROCEDURES FOR 
FIRE DEPARTMENT VACATION AND SICK LEAVE.  

WHEREAS, the City of Windcrest has authorized the creation of several paid fire fighter 
positions in the City of Windcrest Fire Department; and 
 

WHEREAS, the City previously relied upon the Volunteer Firefighter’s Association for 
staffing during shifts; and 

 
WHEREAS, the Windcrest City Council recognizes that it needs to adjust the employment 

policies as it relates to the Fire Department to account for the addition of paid positions on shifts; 
and  
 

WHEREAS, the City Council finds that it is in the best interests of the City and its 
employees that a policy and procedure be established to accrual of sick leave and for vacation 
leave which is comparable to other City employees. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WINDCREST, TEXAS that the attached policy on sick and vacation leave is hereby adopted 
and instructs the City Manager to attach the policy and procedure to the appropriate 
location within the City’s personnel manuals.   
 

DULY PASSED AND APPROVED, on the __________ day of _________________, 
2020 at a regular meeting of the City Council of the City of Windcrest, Texas, which was held in 
compliance with the Open Meetings Act, Gov’t. Code §551.001, et. Seq. at which meeting a 
quorum was present and voting. 
 
        CITY OF WINDCREST, TEXAS 
             
        ______________________________ 

Dan Reese, Mayor 
ATTEST: 
 
 
________________________________________ 
Rachel C. Dominguez, City Secretary 
 
APPROVED: 
 
 
________________________________________ 
Ryan S. Henry, City Attorney 
  



 

 
 
  Time Off – Fire Department 
 
 

Given the unique nature of the shift work required for a fire department, the City’s policy 
and vacation and sick leave for professionally paid members of the Fire Department who serve in 
a firefighting capacity or supervisor capacity shall be considered separate from the policy 
applicable to employees assigned to different departments. Professionally paid employees 
assigned to the Fire Department who serve in a firefighting capacity or supervisor capacity shall 
be subject to the following policy.  This policy does not apply to administrative staff working in 
the Fire Department and the policies applicable to other departments apply to such administrative 
staff. This policy does not apply to volunteers.  

 
Administration of Vacation and Sick Leave 
 
The City provides for earning or using of vacation and sick leave by full-time employees. 

Request for Leave is done via your supervisor and/or the Fire Chief. 
 
Vacation and sick leave are earned as indicated in this policy. Vacation leave and sick 

leave, when authorized, will only be charged for absence-during-work days. The Fire Chief is 
authorized to define an absence-during-work day by written policy based on the method by which 
the Chief organizes the different shifts.  The Fire Chief is authorized to define a regular workday 
by written policy based on the method by which the Chief organizes the different shifts for different 
employees. The City Manager is authorized to override such written policy if the City Manager 
believes the policy is illegal, improper, or not in the best interest of the City.  Absent a policy, a 
regular workday for a non-exempt firefighter shall be considered a twenty-four-hour period of 
continuous work.  Shifts for non-exempt firefighters typically consist of two continuous regular 
workdays during which the employee must be at a location required for their shift. Locations vary 
depending on calls for service.   

 
All requests for leave must be approved by the employee’s supervisor and/or the Fire Chief. 

Vacation and sick leave may be used to facilitate short periods of absence, i.e., personal business, 
physician's appointments, etc. However, individuals who utilize all of their sick and vacation leave 
will not be advanced leave but will be required to take leave without pay. 

 
In the event a regular workday calculation requires a division of time less than a full regular 

workday, the Fire Chief is authorized, by written policy, to account for the proper division based 
on the total amount of time each workday entail.  For example, for a 48-hour shift consisting of 
two 24-hour regular workdays, each workday is divisible into 24 equal units.  If accumulated sick 
or vacation time includes multiple periods of work less than a full regular workday, the 
accumulated units must equal to 24 in order to qualify for a full regular workday of paid time-off.   
However, since not all employees work the same type of shift, the calculation may vary. The Fire 
Chief is also authorized, by written policy, to provide for the proper calculation of any time 
conversions needed to allow the Fire Department employees subject to this policy to take 
advantage of any donated or transfer of accumulated leave time from City pool. The Fire Chief is 
authorized to exempt employees subject to this policy from participating in the City’s general hour 



 

pool, provided the Fire Chief creates a comparable pool for employees subject to this policy. All 
such policies created by the Fire Chief are subject to approval or modification by the City Manager.  

 
Accrual / Vacation Leave 
 
Non- exempt 

1. Base vacation leave of ten (10) workdays per calendar year will be granted to non-exempt 
employees, after one (1) year of continuous satisfactory employment. 

 
2. Additional Vacation leave for non-exempt employees may be accumulated not to exceed 

the workdays listed: 
 
1-5 years: no additional vacation days 
5-10 years: 5 additional vacation days from base vacation leave 
10+ years: 10 additional vacation days from base vacation leave 

 
3. Reimbursement will be made for accrued unused vacation leave upon termination only 

after one (1) year of continuous satisfactory employment. The maximum number of 
vacation days (base plus additional) an employee is allowed to be paid for as accrued days 
is 20.  

 
4. A request from a non-exempt employee for an anticipated vacation leave must be submitted 

to the Department Head/Supervisor two (2) weeks prior to the beginning date of requested 
leave. A Department Head may approve a request for vacation leave with less than a two-
week notice that is based on extenuating circumstances. 

 
5. The City will attempt to grant the employee’s request for time off; however, circumstances 

such as absenteeism of other employees, vacation, and workload issues may prohibit the 
request. 

 
Exempt 
 

1. Base vacation leave of ten (10) workdays per calendar year will be granted to exempt 
employees, after one (1) year of continuous satisfactory employment. 

 
1-5 years: 5 additional vacation days from base vacation leave 
5-10+ years: 10 additional vacation days from base vacation leave 

 
2. Reimbursement will be made for accrued unused vacation leave upon termination only 

after one (1) year of continuous satisfactory employment. The maximum number of 
vacation days (base plus additional) an employee is allowed to be paid for as accrued days 
is 20.  Time will be provided for exempt employees, to make satisfactory arrangements for 
their vacation time without it impacting on their accrual limits for vacation leave. The 
exempt employees are highly encouraged to take leave to avoid exceeding the accumulated 
limit. 

 
3. The scheduling of vacation leave for the Fire Chief will be coordinated and approved by 

the City Manager.  



 

 
4. A request from an exempt employee, other than the Fire Chief, for an anticipated vacation 

leave must be submitted to the Fire Chief two (2) weeks prior to the beginning date of 
requested leave. A Fire Chief may approve a request for vacation leave with less than a 
two-week notice that is based on extenuating circumstances.  A request from the Fire Chief 
for an anticipated vacation leave must be submitted to the City Manager two (2) weeks 
prior to the beginning date of requested leave. 

 
5. The City will attempt to grant the employee’s request for time off; however, circumstances 

such as absenteeism of other employees, vacation, and workload issues may prohibit the 
request. 

 
Sick Leave 
 

Sick leave under this policy has the identical definition as the term is used to describe sick 
leave for employees in other departments under this manual.   
 

Accrual of Sick Leave 
 

Full-time employees earn sick leave at the rate of one (1) working day per month for each 
full month of continuous service with the City. Eligibility for sick leave begins at the time 
of hire. Credit for sick leave may be accumulated from year to year up to twenty (20) 
working days. Sick leave must be earned before it is used. Earned, unused sick leave credit 
is not paid upon termination of employment for any reason.  
 

Notice and Verification Requirements for Sick Leave 
 

1. A request for sick leave, other than the Fire Chief, requires notification to supervisor and/or 
the Fire Chief at least two (2) hours prior to the beginning of a work shift. If this is not 
possible, the employee must contact the supervisor and/or the Fire Chief at the beginning 
of the work shift. If conditions make it impossible for the employee to call the supervisor 
and/or the Fire Chief personally, the employee must arrange for someone to provide such 
notice. A request from the Fire Chief for sick leave must be submitted, or arrangements 
must be made to submit, to the City Manager as soon as reasonably possible. Employees 
using any sick leave may be asked to furnish a health care provider’s statement to the 
supervisor and/or the Fire Chief. Absences beyond three (3) consecutive working days  
must be documented by a health care provider’s statement and the dates that the employee 
was under the physician’s care. For absences lasting more than a full shift, you must contact 
the central Human Resources designee to determine whether you may qualify for FMLA. 
Employees must use sick leave for its intended purpose. Supervisors will monitor employee 
use of sick leave for indications of abuse. Abuse of paid sick leave may result in 
disciplinary action up to and including termination of employment. 

 
Miscellaneous  
 
1. An employee who is ill one-half (1/2) his/her normal work shift or more must charge this 

leave time to sick leave unless he/she has no sick leave balance. 
 



 

2. If an employee is sick while on vacation, he/she may use sick leave time instead of vacation 
time if he/she furnishes the supervisor with a statement from the doctor. 
 

3.  Any scenario or situation that is not addressed in this section will be controlled by any fire 
department standard operating procedures. If the fire department standard operating 
procedures are silent to a specific scenario or situation and not addressed in this policy then 
the City Employee Manual controls. 
 



Sec. 18-21. - Home occupation.  

A service-related occupation or profession engaged in by the occupants of a dwelling, limited to any 
of the following: accounting, architecture, dentistry, interior design, lawyer, physician, musician, artist, 
seamstress or computer services. The proprietor of a home occupation may not have any employees or 
assistants, install any signage, create any trash or refuse beyond the average amount normally generated 
by residences in the neighborhood, create any odor, dust, smoke, vibration, noise, heat, glare or 
electromagnetic interference which can be detected at, or beyond, the property line, store equipment, 
material or stock outdoors, store explosives or highly flammable or hazardous materials on the premises, 
nor permit off-site parking of customers, clients or commercial vehicles.  

(Code 1986, § 15.103; Ord. No. 367, 3-20-2001)  



ORDINANCE NO. 2019-692 (0)

AN ORDINANCE REPEALING ORDINANCE 2016-618B(0) 
ENACTED ON FEBRUARY 1, 2016 AND ORDINANCE 
2016-618E(O) ENACTED ON JANUARY 9, 2017 AND 
CREATING ARTICLE III OF CHAPTER 2 OF THE 
WINDCREST CODE OF ORDINANCES REGARDING 
PARLIAMENTARY PROCEDURES AT PUBLIC 
MEETINGS.

WHEREAS, the City of Windcrest is a home rule municipality located within Bexar County, 
Texas; and

WHEREAS, the City of Windcrest, as a home rule municipality, derives its powers exclusively 
from its home rule charter and is limited in authority only by express provisions of the Texas 
Constitution and the State statutes ; and

WHEREAS , the City Council has determined necessity exists to update, consolidate and clarify 
the ordinance setting the rules applicable to public city meetings; and

WHEREAS, the City Council finds this ordinance is necessary for the good and efficient 
management of the City.

I.
ADOPTION

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF WINDCREST, TEXAS that Ordinance 2019-692 (0) is hereby adopted, 
Ordinance 2016-618B(0), Ordinance 2016-618E(O) and provisions of any ordinance 
inconsistent with this Ordinance are repealed and the City Council creates and adopts in 
their place Article III of Chapter 2 of the City of Windcrest Code of Ordinances which 
shall read as follows:

ARTICLE III-PARLIAMENTARY PROCEDURES FOR PUBLIC MEETINGS

Section 2-50. - MEETING SCHEDULES

A . Regular City Council meetings shall be he ld on the first and third Mondays of each 
month at 6:00 pm in the City Council Chambers at City Hall . In the event that the 
date for a regular meeting fall s on a City, state, or federal holiday, the City Council 
may , by motion , change the date of that Meeting. The City Council retain s th e 
authority to adjust it s legislative calenda r as deemed necessary including a change in 
location of any specific meeting in the event City Hall is not readily available .
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B. In the event closed sessions are needed in conjunction with any City Council meeting, 
or a meeting of a board, commission, or committee of the City, such executive 
session shall be held pursuant to the Texas Open Meetings Act. 

C. Special City Council meetings may be called as the need arises for unpredictable or 
non-recurring events and shall be held at the time and date determined by those 
authorized to call special City Council meetings under the City Charter. 

D. Meetings for any board, commission, or committee of the City shall be scheduled at a 
time and location deemed appropriate by those designated by ordinance or the City 
Charter to call such meetings.

Section 2-51. -PARLIAMENTARY AUTHORITY

All prior parliamentary rules of procedure adopted by the City by ordinance are 
superseded by this Article. All meetings are held pursuant to the laws of the State of Texas, by 
the City Charter, and by adopted codes of the City. In the absence of any specific law, charter 
provision, or code section, the presiding officer at each meeting shall control the meeting and 
order of business. By a majority vote of the body holding the meeting, the order of business may 
be adjusted only in relation to the meeting in which the majority vote occurs.

Section 2-52. - PRESIDING OFFICER

A. City Council

I. The presiding officer at any meeting of the City Council shall be the Mayor.
2. In the absence of the Mayor, the Mayor Pro Tempore shall be the presiding officer at

any meeting of the City Council. 
3. In the absence of both Mayor and the Mayor Pro Tempore at a meeting, the duties of

the presiding officer shall be assumed by the Council member with the longest 
continuous tenure on the City Council and who is present at such meeting.

B. City Board, Commission or Committee

I. At a meeting of any board, commission, or committee of the City, the presiding 
officer shall be the elected or appointed chair of such body.

2. In the absence of the chair, the vice-chair shall be the presiding officer at any meeting
of a board, commission, or committee of the City. 

3. In the absence of both the chair and vice-chair, the duties of the presiding officer shall
be assumed by the member of the body with the longest continuous tenure on the 
body and who is present at such meeting.

Section 2-53. - VOTING AUTHORITY AND QUORUM

A. City Council

1. A quorum of the City Council at any meeting shall be a quorum as defined by the 
City Charter or by superseding state law.
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2. The Mayor Pro Tempore, or other Council Member who is presiding, may vote as a 
regular City Council member, and shall count for purposes of a quorum, even when 
presiding over the meeting.
a. When a presiding officer casts a vote resulting in a tie, the motion fails.
b. Nothing in this Article requires a presiding officer to cast a vote when presiding.

B. City Board, Commission or Committee

1. At meetings of boards, commissions, and committees of the City, a quorum shall be 
comprised of a majority of the membership of the body present at a meeting and the 
vote of a majority of those present shall be required to pass a motion.

2. Unless otherwise provided by the City Charter or state law, the presiding officer of 
any boards, commissions and committees of the City counts towards a quorum and 
may vote on a motion.

Section 2-54. - DEBATE -SPEAKING IDERARCHY

In matters of debate, the presiding officer at a meeting of the City Council, city 
commission, or city board, in recognizing individuals to speak, will give precedence in the 
following order to: its Members, the City Manager, other staff members, guest presenters and 
members of the public.

Section 2-55. - PUBLIC COMMENTS ("CITIZENS TO BE HEARD")

A. At all meetings of the City Council or any board or commission of the City, members 
of the public may address the body as specified in the City Charter. The City Council, 
board, or commission may enact rules not inconsistent with the City Charter or this 
Article, by ordinance or resolution, for the procedure and decorum of the public who 
wish to address the body.

B. At all meetings of the City Council or any board or commission of the City, the time 
limits for comments by any particular individual may not be transferred to another 
speaker in whole or in part. The presiding officer will assign a time keeper to each 
meeting. The time keeper will maintain strict compliance with the three-minute and 
six-minute rules as required by the City Charter, stopping speakers who exceed the 
allotted time.

C. If, at a meeting, a member of the public or of the governmental body should inquire 
about a subject for which notice has not been duly provided under the Texas Open 
Meetings Act, a City officer or official may, in accordance with state law and the 
Charter, respond with:

l. a statement of specific factual information; or
2. a recitation of existing policy.
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D. Any deliberation of or decision about a subject of inquiry that is not a posted agenda 
item shall be limited to a proposal to place the subject on the agenda for a subsequent 
meeting.

E. Any question posed by a member of the public, council member, board member or 
commission member for which an answer is not available at a meeting shall be 
answered by a member of the staff or the Presiding Officer at the earliest opportunity, 
if an answer is reasonably available and prudent. If the information is sensitive, staff 
will seek advice from the City Attorney.

Section 2-56. -AGENDAS

A. City Council

1. Definitions for Agenda Items:

a) Action Item shall mean an item requiring or anticipating a vote of the City Council 
at a meeting. 

b) Agenda Item shall mean an item for discussion, action, presentation, information, 
or administration which is placed on an agenda in compliance with the Texas 
Open Meetings Act. 

c) Discussion Item shall mean an agenda item for information purposes or 
deliberation purposes, but which is not expected to require a vote of the City 
Council. 

d) Executive Session Item shall mean an agenda item for closed session deliberations 
pursuant to the Texas Open Meetings Act. The City Council reserves the right to 
go into executive session for any item on the agenda which qualifies for closed 
session deliberations, whether identified as an executive session or not. However, 
the City Council may designate an item for executive session in advance, if it so 
chooses. Executive Session Items are for deliberation purposes. However, the 
City Council may take action on any executive session time once it returns to 
open session.

2. Draft Agenda: Any member of the City Council, including the Mayor or the City 
Manager, may request an agenda item be placed on an agenda for an upcoming 
meeting. However, the City Council recognizes City staff needs time to prepare items 
for submission and the agenda and therefore it imposes the following: 

a) Preparation: The City Secretary, at the direction of the City Manager, shall be 
responsible for the preparation of the City Council agenda. 

b) Submission of Requests by Council: When making a request to place an item on 
an agenda, the requesting member must submit, in writing, the wording of the 
item and any supporting documentation for the item to the City Secretary by the 
request deadline. The requesting member must provide a copy to the City
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Manager, Mayor, and City Attorney. The City Attorney may adjust the wording 
of any requested item, while leaving the substance, in order to ensure the item 
complies with state law, the City Charter, and City ordinances. 

c) Action Items: Action items must be requested to be placed on any agenda by the 
City Council members at least fifteen (15) working days prior to the meeting. 

d) Discussion Items: Discussion items must be requested to be placed on any 
agenda by the City Council members at least seven (7) working days prior to the 
meeting. 

e) City Staff: City staff may request the City Manager place agenda items on the 
agenda during the drafting process. However, placement of such items is at the 
sole discretion of the City Manager. 

f) Amendment or Removal: Once placed on a draft agenda, agenda items can only 
be amended or removed from the agenda with the approval of the Council 
Member or Mayor who requested the item be placed on the agenda. 

g) Future Items: Every agenda shall include items for consideration of future 
agendas for regular and special meetings. Any member may request the inclusion 
of such items at any meeting. 

h) Draft Agenda Distribution: City Council members shall be given a draft agenda 
at least one hundred twenty (120) hours before a meeting, with or without 
attachments. The City Council members may suggest corrections to the draft 
agenda or removal of items until ninety-six (96) hours before a meeting.

i) Final Agenda: The final agenda, with attachments, shall be given to City Council 
members no later than seventy-two (72) hours prior to the regular or special City 
Council meeting is scheduled to occur.

j) Special Meetings: If two (2) City Council members exercise their rights under 
the City Charter to request a special meeting, the meeting agenda shall include 
any agenda items submitted by the two (2) members who requested the special 
meeting.

3. Staff Conduct: It shall be deemed misconduct if any employee of the City of 
Windcrest discloses to any individual confidential written or oral information 
received from City Council members regarding future proposed City Council actions 
while such proposed actions are being reviewed and discussed by staff members prior 
to the release of such information for public consideration. Notwithstanding the 
foregoing, information regarding future proposed City Council actions may be shared 
with employees who require such information for the purposes of facilitating City 
Council meetings or agendas or to conduct research relative to the future proposed 
City Council actions.

B. Boards, Commissions and Committees of the City

1. Definitions: Boards, commissions, and committees subject to the Texas Open 
Meetings Act may adopt individual definitions which are not inconsistent with state
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law, the City Charter, or this Article. Absent such adopted definitions, the definitions 
for agenda items applicable to the City Council shall also be applicable to all boards, 
commissions, and committees subject to the Texas Open Meetings Act.

2. Preparation: Absent individually adopted procedures of a board, commission, or
committee of the City, the City Secretary, at the direction of the City Manager, shall 
prepare all agendas for boards, commissions, and committees of the City. 

3. Draft Agenda: Any member of the body may request an item be placed on the
agenda for that body. Each board, commission, and committee shall adopt procedures 
for the timing of submission which are consistent with the Texas Open Meetings Act. 
Absent such adopted procedures, all members wishing to put an item on an agenda 
must make the request to the City Secretary seven (7) working days prior to the 
meeting. 

4. Final Agenda: The final agenda, with attachments, shall be given to body members 
no later than seventy-two (72) hours prior to the meeting is scheduled to occur.

C. Meeting Business: The presiding officer shall attempt to preserve the order of the agenda 
as published. However, the presiding officer may also propose a change in the order of 
the agenda for good cause and the proposed change will occur, absent objection from a 
member of the body. If a member of the body objects to an order change and the 
presiding officer desires to overrule an objection, the presiding officer shall call for a 
point of order vote on the order change.

Section 2-57. ·CONDUCT AT MEETINGS

Persons in attendance at City Council, city commission, or city board meetings must 
conduct themselves in a respectable manner and may be ruled out of order by the presiding 
officer if conduct becomes unruly or disruptive. The public forum of a City Council, city 
commission, or city board meeting shall be used for the discussion of issues of interest to the 
City and shall not be used to personally attack, berate, embarrass, libel, or slander any person. 
The presiding officer shall warn an unruly or disruptive individual or an individual making a 
personal attack on another person of such misconduct one time, and if such misconduct 
continues unabated, the presiding officer shall have the individual expelled from the meeting, 
and if appropriate, refer the matter to law enforcement authorities. The conduct described in this 
section is in addition to any specific rules adopted by ordinance or resolution of the City Council, 
city commission, or city board.

Section 2-58. - EXCEPTIONS

Notwithstanding any other section of this Article, the provisions of this Article do not 
apply to:

A. The Windcrest Economic Development Corporation: The Corporation must adopt
its own parliamentary procedures for its public meetings. The Corporation is not 
subject to this Article.
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B . Advisory Boards: City boards which are advisory in nature only and not subject to 
the Texas Open Meetings Act are not subject to this Article. 

C . Advisory Committees: Mayor and City Council committees which are advisory in 
nature only and not subject to the Texas Open Meetings Act are not subject to this 
Article .

Section 2-59. - ENFORCEMENT

As these are considered parliamentary procedures, the City Council, through its 
legislative and administrative authority, is the sole body to enforce the provisions of this Article. 
Any board, commission, or committee or any members of such board, commission, or committee 
found to be violating the mandatory provisions of this Article shall be subject to forfeiture of 
office or position or disbandment of such body. The City Council may enforcement the 
provisions of this Article through all legal means applicable.

II. CONSTRUCTION

THESE AMENDMENTS ARE TO BE CONSTRUED CONSISTENT WITH 
CHAPTER 1 OF THE WINDCREST CODE OF ORDINANCES.

III. CUMULATIVE CLAUSE

This Ordinance shall be cumulative of all provisions of the Windcrest Code of 
Ordinances except where the provisions of this Ordinance are in direct conflict with the 
provisions of such Ordinance, in which event the conflicting provisions of such Ordinance are 
hereby repealed.

IV.
SEVERABILITY

That it is hereby declared to be the intent of the City Council of Windcrest that the 
phrases, clauses, sentences, paragraphs, and sections of this Ordinance are severable, and if any 
phrase, clause, sentence , paragraph, or section of this Ordinance should be declared 
unconstitutional by the valid judgement or decree of any court of competent jurisdiction, such 
unconstitutionality shall not affect any of the remaining phrases, clauses, sentences, paragraphs, 
or sections of the Ordinances, since the same would have been enacted by the City Council 
without incorporation in this ordinance of any such unconstitutional phrases, sentences, 
paragraphs, or sections.

v.
PROPER NOTICE AND MEETING

It is hereby officially found and determined that the meetings at which this Ordinance
was approved and adopted was open to the public and that public notice of the time, place, and 
purpose of said meeting was given as required by the Open Meetings Act, Chapter 551 of the 
Texas Government.
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VI. 
EFFECTIVE DATE

This ordinance shall be effective upon passage and publication as re quired by state and 
local law .

VII.

READINGS

FIRST READING approved by the City Council of the City of Windcrest this the 4•h 
day of March 2019.

SECOND READING DULY PASSED AND APPROVED, on the 181
h day of March

2019 at a regular meeting of the City Council of the City of Windcrest, Texas , which was held in 
compliance with the Open Meetings Act, Gov't. Code §551.001, et. Seq . at which meeting a 
quorum was present and voting .

'

Rya

A <of:.·, If\ Dtr o~":""'

~,TEXAS

Dan Reese, Mayor
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CITY COUNCIL AGENDA ITEM MEMO 
 
DEPARTMENT: Choose an item.  REQUESTOR:  
 
DEPARTMENT HEAD: 
 
IMPACTED DEPARTMENT/’S: (if applicable):  Choose an item. 
  
SUBJECT:  
 
    
SUMMARY:  
 
 
ACTION NEEDED:   Choose an item. 
 
 
BACKGROUND INFORMATION:  
 
 
ISSUE:  
 
This ordinance/resolution accepts …. 
 
ALTERNATIVES:  
 
(Example: As an alternative, City Council could choose not to award this …. 
However,… )  
 
 
FISCAL IMPACT:  
 
(Identify the financial impact to the to City budget.) 
 
 
RECOMMENDATION:  
 
(Person or Department presenting) recommends approval of this ordinance 
accepting/amending/etc.   
 
 




